THE WRITING PROCESS FOR THE COLLEGE EXPERIENCE
1. PREWRITING: Any form of prewriting including freewriting, questioning, list making, and clustering can be used if it helps you write a better paper. I do not need to see this step, so it can be handwritten.
2. SCRATCH OUTLINE: This is a brief plan for a paragraph. Again, this can be used if it helps you write a better paper. I do not need to see this step, so it can be handwritten.
3. ROUGH/FIRST DRAFT: Your rough/first draft must be done in Microsoft Word or Google Docs. Do not make electronic corrections to your rough/first draft. Print it out with the errors and then make any necessary corrections by hand. Now you are ready to make the corrections to your electronic document. You should hand in both versions of this draft.

4. SECOND DRAFT: At this point, you can make your edits electronically. It is important to carefully review the edits that the instructor made on your rough/first draft. You should make the necessary corrections and also look for ways to improve your writing during this step. 
5. FINAL DRAFT: Your second draft could end up being your final draft. If your second draft is returned with a grade, it has been considered as your final draft and you are done. If there’s no grade on your second draft, please make the necessary revisions and hand it in again for a grade.

NOTES:

· Please do not expect to spend class time printing out your papers. You should have everything ready to hand in prior to the start of class unless I specifically mention we will work on a paper in class.
· Remember that your final draft should be as error free as possible. You should always read this version out loud and do one final, careful proofread prior to handing it in. It may also be helpful to ask someone else to read it through. 
· Hand in each version of your paper with the most current version on top. You should also keep a copy for yourself before you hand it in. Please also keep all of your papers at least until the program ends.

