
 Spring 2011 Hancock County College Transition Project

College Success Class: Building College Readiness Through 

Study Skills, College Awareness, and Career Planning
Instructor:


Sally Daniels

Class Hours:


Tuesdays, 10:00am – 11:30am

Telephone:


1-800-281-3703 or 479-0344

Email:



sally.daniels2@gmail.com

Course Materials:  

During the course, you will be provided with an array of learning tools including a study skills binder, How to Get Good Grades in College, and a copy of 100 Things Every Adult College Student Ought to Know.  Additional materials will be provided for use during the course for you to keep for reference as you navigate your college degree.  

Course Objectives: 

1. To introduce students to specific study skills which will contribute to their success in college.  Students will develop useful study habits in the areas of effective reading, note taking, listening, test taking, research paper planning, study groups, time management and stress management (see Objective 4). Through an understanding of their learning style, students will hone the study techniques essential for a successful transition into college.

2. To develop awareness of the college culture.  Students will increase their awareness of college policies, procedures, resources, financial aid, and degree options.  We will use vocabulary enrichment, workshops, speakers, and student panels to increase student awareness of the college culture.

3. To increase awareness of the link between career planning and educational planning.  Educational development and career planning are lifelong activities to be embraced, not feared.  Students will be introduced to the key strategies to be used in productive career planning and will better understand the role of on-going planning in today’s economy. 

4. To increase awareness of stress, the importance of managing stress to improve learning, and the development of techniques to help manage stress. 

Course Requirements:

You will participate in a variety of reading, lecture, self-assessment, web-based, and workshop activities.  We will read 100 Things Every Adult College Student Ought to Know, and actively focus on vocabulary development throughout the course.  Homework is due on arrival and should be placed on corner of first table. Please email your weekly Take-Away narrative by 7:30am, prior to each class.  Class attendance is essential.  We have developed College Transition around the identified needs of new college students, with careful attention to the specific knowledge and skills essential to success in college.  We are glad you are here!

SPRING 2011 Hancock County College Transition

Building College Success through

Study Skills, College Awareness, and Career Planning
10:00 am – 11:30 am, Tuesdays  

Sally Daniels 479-0344


Week 1 (February 1) Orientation
Overview of your semester, including tour of the Hancock County Higher Education Center, and student panel of College Transitions graduates

Week 2 (February 8)

Study Skills: Understanding Your Learning Style and your unique strengths

College/Career Connection Awareness: Understanding your local Dept. of Labor resources, Loretta Alley & Denise Smith, Career Advisors with EMDC

( Index of Learning Styles & Barsch Learning Styles Inventory (for class)

( Goal Chart (college preparation goals during CT semester and beyond)

( Weekly Take-Away Narrative 

Individual career/college planning sessions available 4-6pm, Fri. Feb. 11th

Week 3 (February 15) 
Study Skills: The Many Faces of the organized college student & brain chemistry

Career Planning: Introduce Career Planning Process

Stress Management: Introduction to Stress Management component with completion of pre-survey and receive important take home reading

( Weekly Take-Away Narrative

Individual career/college planning sessions available 4-6pm, Fri. Feb. 18th
Week 4 (February 22) full day

Study Skills: Review: Reading Effectively (SQ3R, P2R and PRESP) & study tips/study traps, importance of homework 

College Awareness:  The UM-Machias option with special guests:

   Shelbie Ross, Admissions & Lynne Witham, Distance Learning

Career Planning: Review Job Values Checklist, results of your CDM, Introduce Career & Education Planning Worksheet, and next steps in your career planning process, labor market trends, and awareness of career planning resources 

Stress Management: Dealing with Stressful Situations: The Four A’s

Special Guest: Chelsea Hopkins, LNMT, Physical effects of Stress, Benefits of Managing Stress, and Proven Strategies to Manage Stress
( Read Stress Management: How to Reduce. Prevent, and Cope with Stress (for class)

( CDM and Job Values Inventory (for class)

( Weekly Take-Away Narrative 

Week 5 (March 1)

College Awareness: Overview 100 Things Every Adult College Student Ought to Know
College Awareness: Onward Program Student Panel with Q & A

( Career & Education Planning Worksheet (Check-in)
( Weekly Take-Away Narrative

*Lab: On-going use of online career resources

Week 6 (March 8)

Study Skills: Listening Effectively and Note Taking

College Awareness: Review Chapter 1 100 Things Every Adult College Student Ought to Know
Career Planning: Make your career planning research personal through use of an Informational Interview

Stress Management: Understanding stress and why we must embrace it




    Importance of water




    Introduction to our weekly stress management ritual
( Read and study, chapters 1 100 Things
( CT Goals check-in
( Weekly Take-Away Narrative
*Lab: On-going use of online career resources

Week 7 (March 15)
Stress Management: Our Weekly Ritual & Importance of sleep

Study Skills: College Research Papers 

College Awareness: Review Chapter 2 100 Things
( Read and study chapter 2 100 Things, complete worksheet
( Weekly Take-Away Narrative
* Lab: Using Online Library Resources with Donna Bancroft, UMA Distance Learning Librarian (Computer Technology class)

Week 8 (March 22)

Stress Management: Our Weekly Ritual & Becoming your own stress management resource: understanding the range of stress management techniques; 

College Awareness: Review Chapter 3 100 Things (in-class vocabulary quiz)
Study Skills: Test Taking, Study Groups

( Read and study chapter 3 100 Things 
( Importance of Sleep worksheet/Letter to Ming due
( Weekly Take-Away Narrative

*Lab: On-going use of online career resources

Week 9 (March 29)

Stress Management: Our weekly ritual and Pranayama (Ocean-Sounding Breath)

College Awareness: Review Chapter 4 100 Things & key vocabulary

Study Skills: Time Management for College Students, with Ann Delaney, Student Services Coordinator, HCHEC
( Read and study chapter 4 100 Things & vocabulary pg 187-194

( When, Where and How to Study worksheet

( Career & Education Planning Worksheet (Check-in)

( Weekly Take-Away Narrative

*Lab: On-going use of online career resources
Individual career/college planning sessions available 4-6pm, Fri, April 1

Week 10 (April 5)

Stress Management: Our weekly ritual and awareness topic

College Awareness: Review Chapter 5 100 Things & key vocabulary

Study Skills:  Review Study Skills to date

          Developing your study strategies plan
( Read and study chapter 5, review chapters 1-4 100 Things, 

   study vocabulary pg195-203
( Weekly Take-Away Narrative

Quiz chapters 1-5 100 Things and vocabulary pg 195-203 (on Sally’s Moodle)
*Lab: On-going use of online career resources, start shift 

to college awareness

Week 11 (April 12)

Stress Management: Our weekly ritual and awareness topic

College Awareness: Review Chapter 6 100 Things & key vocabulary
College Awareness: The Syllabus, Understanding the Array of Degree Options, Understanding Degree Requirements, and Planning your Class Schedule (part one)
( Your Study Skills Action Plan*** 

   (& summary of How to Get Good Grades in College)

( Read and study chapter 6, review chapters 1-5 100 Things, 

   study vocabulary pg187-203

( Weekly Take-Away Narrative
Quiz chapters 1-6 100 Things & vocabulary pg 187-203 (on Sally’s Moodle)
Week 12 (April19) full day 

Stress Management: Our weekly ritual and awareness topic

Class Project: Tree of Knowledge- managing stress

Class Activity: Mandalas and use of mandalas in self-care 

Special Guest: Charlene Crane, ACMT, Self-care techniques
College Awareness: Review for college awareness final assessment

Planning your Class Schedule (part two)

Importance of Advising

Panel of 100-level Instructors – Their expectations and how to do well in your early college courses, Moderated by Ann Delaney 

         Special Guest: Pam Crate, FAME, Becoming a Financially Successful Student
( Map out your Tree of Knowledge parts for group visual arts project
( Weekly Take-Away Narrative

Week 13 (April 26) 

Stress Management: Our weekly ritual and awareness topic

Special Guest: Ann Delaney, HCHEC Student Services Coordinator, 

Making the most of Your Key College Resources: Your Advisor, Your Instructors, and Your Fellow Students
( Proposed class schedule for spring semester with explanation

( Stress Management Project due

( Career and Education Planning Worksheet (complete) (golden rod) 

( CT Goals check-in #2 (blue)

( Weekly Take-Away Narrative

( Informational Interview session completed, documented by submitting worksheet and a descriptive narrative (bonus)

Post Assessment (on Sally’s Moodle) - Technology Class
Week 14 (May 3) 

Where do we go from here: review of CPT-updated results and developing your action plan
( Final chance to submit work for inclusion in course grade

( Weekly Take-Away Narrative 
*Lab: Post CPT (College Placement Test) with Stress Management Ritual and 10-min free-write prior to testing
Sally is available for individual career/college planning sessions many Fridays, 4-6pm, and by appointment, 479-0344
Hancock County College Transition Project

College Success Class

Your Take-Away Narrative

This is a weekly narrative reflecting the most important points of content you gained from each day’s College Success class.  You are encouraged to make it personal, actually including how you plan to make use of the information discussed in class.  

Your narrative is due by 6:30am of the next College Transitions day.  Your Take-Away narrative should be emailed to Sally, sally.daniels2@gmail.com.  Please attach to an email, or copy and paste your Take Away narrative into the email.  If attached to an email, please use Word (doc) or Rich Text Format (rtf).  Strive for 125 to 250 words (one typed page, double-spaced).  12 Take-Away Narratives are required as part of this course.  I urge you to consider this a weekly class-preparation step and complete one per week, for every week of the College Transitions Project.  As a college student, you will be expected to electronically submit most projects and papers, so submission of your narrative is designed to mirror the expectations of your future college instructors.  Typed and handwritten narratives will be honored, but will not receive full credit in #4 of the narrative assessment rubric. 

Why a weekly Take-Away narrative?

Becoming at ease with your writing is an important strength of a college student.  Also, academic studies have shown students retain more of the content of the class when they actively reinforce the information within 24 hours of the class, and again within a week of the class.  By completing the narrative, you will be thinking about the information we cover in each class, and making it yours.  By thinking, and then writing about the application of the information as part of your study strategy, you are more fully making the information an active part of your college readiness process.  Because the narrative is due the following Tuesday, you are highly likely to do a final read-through, or proofread, before submitting your email.  This will reinforce the information, and will help you develop a habit of polishing your work.  (Traits of successful college students!)  

To facilitate the process of completing your weekly Take-Away narrative, I urge you to take notes during class, and circle the top three items from class at the conclusion of each class (before you go to lunch).  Developing this type of classroom management habit will serve you well as a college student.   
Name:









Date:

Hancock County College Transition Project

College Success Class:

Take-Away Narrative Rubric

___
1. The topic of narrative meets the requirements of the assignment.


Topic meets assignment requirements =3



Topic somewhat meets assignment requirements =2



Entry submitted, but missed assignment requirements =1
___
2.  Organization of narrative is clear and easy to follow.



The narrative flows smoothly from one idea to another =3



Somewhat flows =2



Submitted, but unclear and difficult to follow =1

___
3*.  Narrative includes active and appropriate use of college awareness terminology and concepts discussed during class. 

Narrative includes appropriate use of 2 or more terms/concepts =3  



Narrative includes 1 term/concept, yet somewhat unclear =2



Narrative does not include appropriate use of terms/concepts =1

___
4.  Presentation is neat and appropriate.



Appropriate and submitted electronically by date due =3



Submitted electronically, formatting or related polish needed =2



Not submitted electronically, fully appropriate =2



Not submitted electronically, with self-corrections =1

___
5.  The grammar of the narrative is accurate (spelling, punctuation, etc).



Mostly accurate =3



Three to six errors =2



Many errors, significant editing needed =1

___
6.  The effort put forth demonstrates full potential of student’s capability



Exceeds minimum standards =3



Meets standard =2



Some effort =1

* Narrative may be reflective of a week with outside presenters, waiving use of #3

___ Total Points    

Credit for Journal Entry: ___
18=3.00, 17=2.83, 16=2.67, 15=2.5, 14=2.33, 13=2.17, 12=2.00, 11=1.83, 10=1.67, 9=1.50, 8=1.33, 7=1.17, 6=1.0, 5=0.83;        

Late work: subject to a one point reduction in final credit

Spring 2011

Hancock County College Transition Project 

College Success Class 

Managing your course grade:

36% Take-Away Narratives (reflecting class attendance/engagement) 

34% Homework/Projects

25% Assessment

5%   Completion of college admissions and financial aid process


Course Grade:  A=93-100, B=86-92, C=85-78, D=77-70, F=69 and below

Designed to mirror the significance of the key components typical of college courses, the grading structure for this class is designed to reinforce the importance of class attendance and engagement with course material.

Class attendance and participation reflected in weekly Take-Away Narrative: 36%
Attendance: Much of what you will learn and be tested on in college will be covered and clarified during the instruction component of college courses.  

Participation: Communication with your instructors is an important variable, especially as the communication reflects your mastery of course material. Being prepared for class and engaged in class discussions facilitates learning.  Your weekly Take-Away narrative will build your ability to summarize the content of each class and make it yours.  See Take-Away narrative description.

Homework and Projects: 34%  



Homework items 2 point (each)



Study Skills Action plan & summary 10 points 

Proposed Class Schedule 5 points

Final project reflecting your understanding of managing stress 5 points

Assessment: 25%  






  

Focused on the vocabulary and concepts important to the building of confidence and consumerism in today’s college student, the Post-Assessment and 4 quizzes allow you to demonstrate your mastery of essential college awareness terms and concepts.  3 of the quizzes and the post assessment will be Moodle-based.  (Each quiz: 2.5 points, post-assessment: 15 points)

Completion of College Admissions and Financial Aid Process:  5% 

To ensure you are poised for your college start!  (Bonus point for course registration)

You will quickly discover the importance of attending class, coming to class prepared for class, asking for clarification, contributing to class discussions, and the significance of doing your narratives and homework!  
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