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LIFE EVENTS/FAMILY STATUS CHANGES
There are certain life events or family status changes that allow an employee to enroll themselves and dependents, delete dependents, add dependents or cancel their contract outside of our Annual Enrollment Period.  Requests must be received within 60 days of the event or status change.  The effective date of the change will be the first of the month following receipt of the application in our office or the event or status change, whichever is later.  Requests also have to be consistent with the event or status change.  If you don’t see it listed, please ask us.
Marriage

Divorce – Mandatory.  Fraudulent to continue covering an ex-spouse or stepchildren.  Split contracts are not allowed.
Birth

Adoption – Documentation required. (COURT DOCUMENTS)
Death – Documentation required if more than a year has passed.
Spouse or qualified domestic partner’s termination of employment and loss of insurance coverage.
Involuntary loss of insurance. Documentation required (NOTICE FROM EMPLOYER STATING WHEN COVERAGE ENDED)
Become eligible for MaineCare.
Loss of MaineCare. Documentation required (NOTICE STATING NO LONGER ELIGIBLE)
Change in employment status (employee, spouse, qualified domestic partner or adult child): 

                Such as, commencement of work and having own insurance policy, full-time to part-time or vice versa,        

                Unpaid leave of absence or return to work from an unpaid leave of absence including seasonal leave.
COBRA insurance expiration. (COBRA CANCEL NOTICE)
Spouse’s open enrollment – Allows employee to delete self and/or dependents.  Additions are not allowed.
Court order requiring addition of child (ren).
Domestic Partnership – 6-month relationship period met, etc.  See Domestic Partner Affidavit - Required  
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