STATE OF MAINE
DEPARTMENT OF PERSONNEL
June 10, 1977

PERSONNEL MEMORANDUM 14-77

T0: A1l Adency/Department Heads

SUBJECT: Educational Component - Maine State Government Summer Internship
Program (1977)

In conjunction with this year's summer interns, an educational supplement
is necessary to provide a balanced and informative program. To achieve the
goal of a better informed intern, ten (10) Friday afternoons have been reserved
for educational purposes.

There are fifty (50) interns (see attached 1list) in the program this year.
A1l or a portion of these may elect to attend specific presentations. Accord-
ingly, responsibility for presentations has been assigned to individual agencies.
The designated agency shall be responsible for coordination with other partici-
pating agencies and for classroom, training aides and actual presentations. The
Bureau of Public Administration, University of Maine, will notify interns,
schedule and coordinate their attendance and will notify agencies.

The first presentation is scheduled on June 17, 1977, and each Friday there-
after, ending on August 19, 1977. Specific dates, subjects and participating
agencies will be found in the attachments hereto.

Questions regarding these presentations may be directed to Fred Hayward,
289-2821 or Ruben Cornelius, 289-3795. Coordination of presentations and intern
participation will be accomplished through Charles Morris, Bureau of Public

Administration, University of Maine at Orono. Tel: 581-8703.

ROBERT J. STOLT
COMMISSIONER

MAY BE REPRODUCED LOCALLY TO MEET DISTRIBUTION NEEDS



DATE/TIME: June 17, 1977 1:30 - 4:00 p.m.
SUBJECT: Human Services Programs
RESPONSIBLE AGENCY: Department of Human Services
PARTICIPATING AGENCY: A1l Human Services Bureaus

GENERAL SCOPE OF PRESENTATIONS:

Income Maintenance;
Protective Services;
Medical Assistance;
Rehabilitative Services;
Roles and Missions;
Goals and Objectives;

Career Patterns and Opportunities.

Attachment 1



Attachment 2

DATE/TIME: June 24, 1977 1:30 - 4:00 p.m.
SUBJECT: Department of Mental Health & Corrections Programs
RESPONSIBLE AGENCY: Department of Mental Health & Corrections

PARTICIPATING AGENCIES: Maine State Prison, Maine Correctional Center, Maine
Youth Center, Division of Probation and Parole

GENERAL SCOPE OF PRESENTATIONS:

Adult, Juvenile, Male/Female Programs for Rehabilitation and Correction;

Probation and Parole;

Interaction with Other Jurisdictions (State, County, Local, Federal,
Other States, etc.);

Career Patterns and Opportunities.



Attachment 3

DATE/TIME: July 1, 1977 1:30 - 4:00 p.m.
SUBJECT: Agricultural and Seafood Products Programs
RESPONSIBLE AGENCY: Department of Agriculture

PARTICIPATING AGENCY: Department of Marine Resources

GENERAL SCOPE OF PRESENTATIONS:

The Maine Government rele in production, processing and marketing
agricultural and seafood products - roles and missions of each agency ;

Goals and Objectives of LEach Agency;

Career Patterns and Opportunities in Each.



Attachment 4

DATE/TIME: July 8, 1977 1:30 - 4:00 p.m.

SUBJECT:  Department of Finance and Administration Programs
RESPONSIBLE AGENCY: Department of Finance and Administration
PARTICIPATING AGENCY: Bureau of Taxation

GENERAL SCOPE OF PRESENTATIONS:

Legislation, Rules and Regulations about Income, Property, Sales and
Other Taxes ;

Audits and Controls;
Collection;

Roles and Mission;
Goals and Objectives:;

Career Patterns and Opportunities.



Attachment 5

DATE/TIME: July 15, 1977 1:30 - 4:00 p.m.

SUBJECT: Personnel Management

RESPONSIBLE AGENCY: Department of Personnel

PARTICIPATING AGENCIES/PERSONS: Personnel Officers - Human Services, MH&C

Conservation, Education, Transportation

GENERAL SCOPE OF PRESENTATIONS:

Personnel Law and Rules ;
Recruiting and Examination

Job Analysis;

Roles and Missions

Goals, Objectives and Organization
Job Families,

Career Patterns and Opportunities



Attachment 6

DATE/TIME: July 22, 1977 1:30 - 4:00 p.m.
SUBJECT: Environmental Protection
RESPONSIBLE AGENCY: Department of Environmental Protection

PARTICIPATING Departments of Transportation and Conservation
AGENCIES:

GENERAL SCOPE OF PRESENTATIONS:

Yater, land, air pollution factors and abatement, enforcement;
The Board of Environmental Protection;

0i1 Spills;

Roles and Missions;

Goals and Objectives;

Career Patterns and Opportunities.



Attachment 7

DATE/TIME: July 29, 1977 1:30 - 4:00 p.m.
SUBJECT: Law Enforcement

RESPOHNSIBLE AGENCY:  Department of Public Safety

PARTICIPATING AGENCIES: Department of Inland Fisheries & Wildlife

Department of Marine Resources
Maine Crininal Justice Academy

GENERAL SCOPE OF PRESENTATIONS:

The State Police, Game Warden, Coastal Warden, Liquor Inspection/Enforcement,
Fire Marshall and Maine Criminal Justice Academy organization, participationg
History; -

Roles and Missions;

Goals and Objectives ;

Career Patterns and Opportunities.



Attachment 8

DATE/TIME: August 5, 1977 1:30 - 4:90 p.m.
SUBJECT : Mental Health/Retardation Programs
RESPONSIBLE AGENCY: Department of Mental Health and Corrections

PARTICIPATING Mental Health and Mental Retardation Institutions/Centers
AGENCIES:

GENERAL SCOPE OF PRESEWTATIONS:

Mental Health Institutions, programs, roles, missions, goals and objectives;

Community Mental Health Centers, mental retardation programs, goals and
objectives, roles and missions;

Guardian strip;

Career Patterns and Opportunities.



Attachment 9

DATE/TIME: August 12, 1977 1:30 - 4:00 p.m.
SUBJECT: Library and Museum Programs
RESPONSIBLE AGENCY: Department of Educational and Cultural Services

PARTICIPATING None
AGENCIES:

GENERAL SCOPE OF PRESENTATIONS:

The Library and Museum programs;
Goals and Objectives;

Bookmobiles;

Artifacts;

Geological Investigations and Digs;

Career Patterns and Opportunities.



Attachment 10

DATE/TIME: August 19, 1977 1:30 - 4:00 p.m.

SUBJECT: Labdr Relations

RESPONSIBLE AGENCIES: Collective Bargaining - O0ffice of State Employee Relations
Employee Relations - Office of State Employee Relations
Affirmative Action - Department of Personnel
Equal Employment Opportunity - Department of Personnel
Employee Counseling - Department of Personnel
Employee Assistance Program - Department of Personnel

PARTICIPATING Departments of Educational & Cultural Services, Mental
AGENCIES: Health and Corrections, Transportation

GENERAL SCOPE OF PRESENTATIONS:

The Collective Bargaining process, roles of labor and of management;
Progress and status of Collective Bargaining;

Contract administration;

Employee Relations responsibilities;

Affirmative Action, its purpose and definition;

Affirmative Actions role in the merit system;

Equal Employment Opportunity program and its role in Maine State Government;
Employee Counseling and Assistance Programs and purposes;

Goals and objectives;

Career patterns and opportunities.



1977 INTERNS

"Mr. David Amsden Finance Administration - Augusta
34 Lincoln Street
Brewer, Maine 04412

Daniel P, Libby Office of Energy Resources - Augusta
28 Mitton Street
Portland, Maine 04102

Miss Joanne Badger Agriculture - Augusta
Solon Road
Madison, Maine 04950
Mr, Ronald W. Bailey Department of Marine Resources - Augusta
Route #2
Farmington, Maine 04938
Christopher Barnaby State Pianning Office - Augusta
Box 544
Bingham, Maine 04020
Miss Cheryl Berg State Planning Office - Augusta
Mt. Vernon
Maine 04352
Q.ss Annette Bourque Department of Human Services
7 Harold Street Bureau of Rehabilitation - Lewiston

Lewiston, Maine 04240

Mr. Donald A. Burgess Agriculture - Portland
76 Irving Street
Portland, Maine 04101

Mr, George M. Burgess Employee Relations - Augusta
7 Cushman Road
Winslow, Maine 04902

Mr. John W. Butts Maine State Archives - Augusta
12 Riverton Street
Augusta, Maine 04330

Miss Kerri Carlow Department of Human Services - Fort Kent
Route #2, Fort Fairfield Road
Caribou, Maine 04736

Mr. Bruce Carrier Department of Mental Health & Corrections -
11 Hallowell Street Augusta
Winslow, Maine 04902
Miss Jean-Marie Caterina Department of Human Services
Clifford Street Bureau of Rehabilitation - Portland

uth Portland, Maine
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‘ Mr. Richard P, Conley Department of Envirommental Protection -
66 Sherman Street, #3 Augusta
rtland, Maine 04101

Paul E, Blanchette Department of Transportation - Augusta
Church Street
Eagle Lake, Maine

Mr. Craig R, Davis Office of Energy Resources - Augusta
21 Easy Street
Gardiner, Maine 04345

Miss Diana L. DeWitt Arts & Humanities Commission - Augusta
Box 72
Pemaquid, Maine 04558

Terrence McGillicuddy Department of Human Services - Houlton
21 Bowdoin Street
Houlton, Maine 04730

Mr. Stephen Doherty Executive Department ~ Augusta
RFD #1, Box 710
E. Holden, Maine 04429

Miss Kathy Dulik Conservation - Bureau of Forestry
14 Newton Road
Bath, Maine 04530

Wiss Becky Fisher Commission for Women - Augusta
Qakfield
Maine 04763
Mr. Scott Foster Department of Conservation - Augusta
P,0. Box 303 Bureau of Geology
Bingham, Maine 04920
Miss Lisa Freundlich Maine Criminal Justice Planning & Assistance
28 Alden Circle Agency Restitution Project - Portland

Farmingdale, Maine 04247

Mr. Donald E. Guild Maine State Housing Authority - Augusta
19 Pleasant Street
Augusta, Maine 04330

Miss Lori~Ann Kaplan State Planning Office - Augusta
Box 208

Woolwich, Maine 04579

Miss Monica Keating Finance Administration - Augusta
Route #9, Box 114 Bureau of the Budget

Cape Porpoise, Maine 04014

iss Patti Jo LaPointe Executive Department - Augusta
5 Turner Street
Auburn, Maine 04120
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" Mr. Michael J. Lewis Finance Administration - Augusta
18 Hawthorne Street Bureau of the Budget
‘unswick, Maine 04011

Mr. Roland E. L'Heureux Office of Energy Resources - Augusta
259 Northern Avenue
Augusta, Maine 04330

Mr., Michael Mathieu Conservation - Augusta
Mayfield Road Bureau of Forestry
Bingham, Maine 04920

Miss Katherine McBrine Maine State Archives - Augusta
21 Washburn Street
Bath, Maine 04530

Mr. Richard McKellar Department of Public Safety - Augusta
679 High Street
Bath, Maine 04530

Miss Joanna Orff Department of Transportation - Augusta
Wilton
Maine 04294

Mr. Stephen Poulos State Development Qffice - Augusta
1168 Washington Street
Bath, Maine 04530

‘ss Paula J. Pratt Department of Human Services - Augusta
Route #1, Box 276 Bureau of Resource Development

Woolwich, Maine 04579

Mr. Scott J. Preble Maine Historical Preservation Commission -
Box 123 Augusta

E. Winthrop, Maine 04343

Mr. Raymond J. Rier Educational & Cultural Services - Augusta
RFD #1, Box 56
Lubec, Maine 04652

Mr. Duane A, Scott Industrial Accident Commission - Augusta
17 Bighland Avenue
Augusta, Maine 04330

Mr. Frank B. Sleeper _ State Department of Personnel - Augusta
329 Fowler Road
Cape Elizabeth, Maine 04107

Miss Kristen Stred Maine Historical Preservation Commission -
Route 202 Augusta
E. Winthrop, Maine 04343

Mr. David S. Terrio Maine Human Rights Commission - Augusta
d Kents Hill Road
neadfield, Maine 04355



) Mr, Jeffrey M. Thompson
Mayberry Hill
.asco , Maine 04015

Miss Jammarie Toker
104 Frances Street
Portland, Maine 04102

Miss Lori Tremblay
24 Free Street
Lisbon Falls, Maine 04254

Miss Michelle M, Truman
85 2nd Street
Hallowell, Maine

Miss Cynthia Whitman
183 Green Street
Marbel Head, Massachusetts

Miss Judith Ann Wilson
1 Hillcrest lLane
Topsham, Maine 04086

Mr. Thomas Yorke
191 Montello Street
Lewiston, Maine 04240

W.ss Rachael Wallace
Leeds
Maine

Miss Frances Louise Walsh
23 Jameson Street
01d Town, Maine 04468
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Department of Conservation - Augusta
Bureau of Geology

Maine Criminal Justice Planning & Assistance
Agency - Augusta
Restitution Project

Department of Human Services

Department of Marine Resources - Augusta

Department of Human Services - Augusta

Bureau of Resource Development

Department of Human Services - lewiston

State Department of Audit

Department of Human Services - Augusta

Bureau of Public Administration - Orono



