[bookmark: _GoBack]2nd Clarification on Invoicing for Students Attending Public Charter Schools
Invoices from public charter schools to school administrative units must at a minimum include the following information:
September 11, 2014 
· 
· Student’s name and State student ID number.
· The name of the student’s custodial parent or guardian.
· The address of the student’s custodial parent or guardian.
· Contact information (phone, email) for the student’s custodial parent or guardian.
· Amount payable for each student.
· Basis on which the amount was determined. (such as Billing Template)

The school administrative unit is responsible for determining whether the student is a resident of the school administrative unit.  Any disagreement on billing should be resolved using the dispute resolution process.

August 1st estimated 1st quarter billing may be based on those students anticipated to attend on opening day.  However, the actual amount due for 1st (and 2nd) quarter must be based on the student’s actually attending on opening day and a corrected invoice may be necessary.
	Enrollment Status on Opening Day
	Opening Day Attendance:
	Estimated Invoice Status:
	Payment is or is not due:

	Enrolled in Charter School
	Attended public charter school.
	Student was billed on the estimated August 1st invoice.
	Payment for 1st (Sept. 1st) and 2nd (Dec. 1st) quarters IS due to the Charter School.

	Enrolled in Charter School
	Attended public charter school.
	Student was NOT billed on the estimated August 1st invoice.
	Payment for 1st (Sept. 1st) and 2nd (Dec. 1st) quarters IS due to the Charter School.  Charter school may send a corrected 1st Quarter Invoice to the SAU. (which should be paid within 30 days)

	Enrolled in Charter School, enrolled in other school or notice provided to DOE of equivalent instruction
	Attended another approved/recognized school OR in an equivalent instruction program (such as home schooled).
	Student was billed on the estimated August 1st invoice.
	Payment for 1st (Sept. 1st) and 2nd (Dec. 1st) quarters is NOT due to the Charter School. Refund is due to the SAU.

	Enrolled in Charter School
	Did not attend public charter school on opening day and did not attend any other approved/recognized school OR an equivalent instruction program (such as home schooled).
	Student was billed on the estimated August 1st invoice.
	Payment for 1st (Sept. 1st) and 2nd (Dec. 1st) quarters IS due to the Charter School. 

	Enrolled in Charter School
	Did not attend public charter school on opening day and did not attend any other approved/recognized school OR in an equivalent instruction program (such as home schooled) on opening day, however started attending public charter school on a date after opening day.  
	Student was billed on the estimated August 1st invoice.
	Payment for 1st (Sept. 1st) and 2nd (Dec. 1st) quarters IS due to the Charter School.  

	Not Enrolled in Charter School
	Did not attend public charter school on opening day, however started attending public charter school on a date after opening day.  
	Student was NOT billed on the estimated August 1st invoice.
	Payment for 1st (Sept. 1st) and 2nd (Dec. 1st) quarters is NOT due to the Charter School.*  


For purposes of this table, “Enrolled” in a charter school means that the charter school holds the student’s records OR has filed the request for records with the resident SAU based on a “Commitment to Enroll” form filed with the Charter School. 
If the student is still enrolled in and attending the charter school on February 1st, 3rd and 4th quarter payment for this student are due.  However, the charter school may not include billing for these students for the 1st and 2nd quarters in the 3rd or 4th quarter billings. 
