PORTLAND BANGOR WASTE OIL SITES

MAINE TRANSACTIONAL DATABASE GUIDANCE DOCUMENT

I.
Introduction:
The Portland-Bangor Waste Oil (“PBWO”) Transactional Database (“TDB”) contains PRP transactional information for the PBWO Sites in Wells, Plymouth, Casco and Ellsworth, Maine.  This version of the database has been culled to include transactional information for only those parties associated to the Plymouth Site.  The database contains a single record for each waste transaction.  The 3/3/95 TechLaw TDB Summary describes TDB development and details the information on which the TDB is predicated.  This guidance document gives instructions for use of the TDB on an IBM-compatible PC with Windows software.  The database was programmed in FoxPro 2.0 for DOS and converted to FoxPro 2.5 for Windows.  

II.
Access:

The database is located at S:/az-1002/epatdb/tdb 

Set up a desktop shortcut to Foxprow by going to T:/Software/windows/software/foxprow  (create shortcut and save to desktop)

Choose shortcut and then click on foxprow.

When the command box appears, type  “set default to S:/az-1002/epatdb/tdb”  (Hit return)

Type  “do tstart” and press enter.  The following main menu bar appears:

	Transactions
	Match Files
	Rank PRPs
	Print Reports
	Utilities
	Exit


The up, down, left and right arrow keys or mouse and cursor operation can gain access to a selected drop down menu option from any of the main menu bar options.  The following are general procedures for performing add, search, edit, print and reindex functions.

III.
Add:
To add a transaction to the TDB, select “Add Transaction” from the “Transactions” drop down menu.  The initial transaction main entry screen will appear containing the following data fields:

· Transaction Number;

· Box Number;

· Date;

· Date2;

· Generator;

· Transporter;

· Other Party;

· Prime Party;

· Site;

· Waste Type;

· Volume in Gallons;

· Type of Containers;

· Number of Containers;

· Document Numbers;

· Document Type; and 

· Document Assumptions.

The 3/3/95 TechLaw TDB Summary elaborates on all of the above-listed data fields.

Transaction Number
The transaction number is automatically assigned in increasing order according to the sequence of entry into the TDB.

Box Number
The box number is created by the user, with each transaction thereafter having the same box number.  The box number must be changed manually to change it.  The box numbering system was used by TechLaw and not by the MEDEP filing room; therefore, MEDEP users can skip this field.

Date
To record the date; the day, month, and year need to be expressed as a 2 digit number, with a zero filled to the left, i.e. March 2, 1969, is recorded as 03/02/69.

Date2

Generator

The Generator corresponds to a code number found on the PRP Match File List.

Transporter
On almost all transactions the Transporter is Portland-Bangor Waste Oil, code number 3736.

Other Party
Prime Party

This field is automatically assigned by the TDB when the Generator code is entered in the Generator field.

Site
The four PBWO sites, Wells, Plymouth, Casco and Ellsworth, are assigned codes 1-4, respectively.  Entering a Site Code number activates the waste information field.

The following three options: Control-W to Exit, Control-N to Add, and Control-T to Delete, appear below the waste information box.  

Waste Type
A user can choose “Control-N” to Add to add waste information.  Each waste type needs to be matched with its code number, which is found on the Waste Type Match File List.  Once found, the code number can be entered.

Number of Containers

A user can enter the number of containers in which the waste arrived at the site.  Containers are expressed in terms of numbers drums and barrels.  This field is not the total number of gallons.

Container Type

Each container type corresponds to a code number found on the Container Match File List.  Enter the code number and the corresponding type will appear.

Gallon Volume

This field identifies the volume of waste, in gallons, that arrived at a PBWO site.  This amount can be entered without using commas.

For each additional waste type, number of container, container type, and volume, “Control-N” to Add.  If a waste type needs to be deleted select “Control-T” to Delete to mark for deletion.  This mark is a black box located next to the waste type.  When finished entering waste information, select “Control-W” to Exit to gain access to the document references field.

Document Number
The document number is a six digit number that has been assigned to the document by TechLaw in the form of computer-generated laser labels.  Press “Control-N” to Add.  When recording the document number, there is a specific number of characters for this field.  Five characters are allowed for five numbers with the sixth character reserved for a letter, if it applies.  Drop the first zero of the number, for example, document number 030561, would be entered as 30561 with the first zero left out, and document number 002956A would be entered as 02956A, for a total of six character spaces.

Document Types

This field indicates the type of each supporting document.  Each document type corresponds to a document code number, found on the Document Type Match File List.  Enter this code and the type of document will appear.  For each additional document type, a user can press “Control-N” to Add and enter the document information.  If a document reference needs to be deleted, press “Control-T” to Delete and a small black box will appear indicating this reference is marked for deletion.  When finished with document references, press “Control-W” to Exit and the transactional assumption fields will appear.

Assumptions

Press “Control-N” to Add to gain access to assumption fields.  Once the type of assumption is identified, the assumption code number must be located using the Assumption Match File List. Enter the appropriate code number and the assumption type will appear.  Press “Control-N” to add to enter another assumption.  “Control-W” allows the user to exit the assumption field and completes the transaction.  The user is returned to the initial transaction main entry screen and the TDB assigns the next transaction number in sequence.

Match Files

To add a Match File, select “Match Files” from the main menu bar.  A Match File list containing the following Match Files appears:

· PRP Codes/Names;

· Waste Type/Description;

· Assumption Codes;

· Document Type Codes;

· PRP Classification;

· Group Codes;

· Container Codes; and

· Site Codes.

A user can select a Match File from the above list.  The TDB will display a list of options.  A user may select add, change, delete or print to perform a desired action for a Match File.

IV.
Search and Display:

To search the TDB using any of the data fields from the initial transaction main entry screen, a user selects “Transaction” on the main menu bar, and then, from the “Transaction” drop down menu, the “Search” option.  The initial search transaction screen will appear with the following parameters and operators:

PARAMETER



OPERATOR


1.  Transaction Number


=    Equal To



2.  Box Number



<>  Not Equal To



3.  First Date




>    Greater Than



4.  Second Date



>=  Greater Than or =



5.  Generator Name



<    Less Than 



6.  Generator Code



<=  Less Than or =



7.  Transporter Name



$    Contains Character String



8.  Transporter Code



T    True



9.  Other Company Name


F    False


          10.  Other Company Code





          11.  Primary Company Name





          12.  Total Gallons






          13.  Site








          14.  Number of Containers


          15.  Container Type


          16.  Gallons


          17.  Waste Type


          18.  Document Number


          19.  Document Type


          20.  Assumption

The following procedures can be used to create a Search:


Step 1—Select the desired Search PARAMETER.  The user can scan the list by use of the arrow and page down/page up keys.


Step 2—Select the search OPERATOR from the list on the right side of the search screen.


Step 3—Type information to be searched in the CONDITION space and press enter.  Enter by the “A/OR” option.  Select “Y” or “N” at the “Y/N OK to Start Search?” prompt to activate or quit the search.

After selecting “Y” and activating a search, the TDB searches its records.  All records with transactions meeting search conditions will appear in the “Search Results List.”  A user can select a specific search result in order to view and/or edit the result.  A user can press the “Home” key to edit transactional information.  A user can press “Esc” at any time to escape and return to the Search Results List.  To print reports, a user can press “Control-F9” and select the type of report, QC Report or Search Results List Report.  The “Esc” key will always return the user to the Search Results List and the initial search transaction screen.

Constructing a Combined Search:
A user can create a combined search by linking two or three single Search Parameters using “A” for AND or “O” for OR.  If Search Parameters are connected with AND, only records meeting all the conditions in all Search Parameters will be located.  With Search Parameters using OR, only transactions meeting any of the conditions in any of the Search Parameters will be located.

For example, a combined Search Expression can be created for all transactions on Date = 12/12/79 AND Gallons < 1,200.  Those transactions meeting both conditions will be located.

Tips for creating Search Expressions:

· Enter dates with 6 digits, e.g., 060780 (Windows date field) or 06/07/80 (DOS date field).

· Searching for a particular generator using the operator equal to, is done by scrolling through the PRP list.  By entering the first letter of the generator, after about a minute, depending on processor speed or other variables affecting computer speed, the list breaks at that letter.  Scrolling through the entire list by use of down and up arrows is time consuming.  This saves time.

· The operator “Contains Character String” creates a search expression which locates all transactions with generators or locations having a string of characters common to all. For example, “Contains Character String” “FARM” will locate all generators or locations that have the character string “FARM,” such as “Farmington 66 (Farmington)” and “Prince Farm (Turner).”

· The parameter “Total Gallons” takes into consideration the summation of a generator’s gallon volumes for all transactions.  The parameter “Gallons” is concerned with the gallon amount of a single transaction, i.e., Gallons > 1200, indicates that all transactions with gallons greater than 1200 will be located.

· Searching for a document number may require entering the number more than once.  As previously mentioned, the document number is a six digit number created by TechLaw.  Each number can be searched by more than one way.  For example, the document number 027446, may need to be searched as 027446 or 27446.  The document number 004556 may need to be searched as 004556, 04556, or 4556.

V.
Edit:

Transactions
Editing transaction data can be done by use of the “Change Transaction Data” option selected from the “Transactions” drop down menu.  A user can select one of the following:  Transaction Number, Generator Code, Transporter, Other Party Code or Prime Party Code, to select search method for locating a transaction to be edited.  The user enters the appropriate transaction or code number to begin search.  The main record for the located transaction will appear.  To Edit this transaction, the user can press the “Home” key.  The following four options will appear:





A  Edit Main Record





B  Waste Type





C  Document References





D  Transaction Assumptions





E  Return to Browse

A user can select one of the four options to edit.  For updating Waste Type, Document References, or Transactional Assumptions, a user can press either “Control-N” to Add information, “Control-W” to exit the editing mode or “Control-T” to delete information.  A user can press escape to return to the selected record.

Editing transactions can also be done through the “Search Transaction Data” option, described above, from the “Transactions” drop down menu.  After creating and entering a Search Expression, a user can choose the transaction for editing from the Search Results List.  Access to editing can be done by hitting the “Home” key.  Follow the same instructions above.

Specific transactions can be deleted or undeleted.  Select “Transactions” and the Transactions main menu will appear.  Select “Delete/Undelete Transaction” and enter transaction number.  The transaction main record will appear.  A user can select either “(D)” Delete or “(U)” Undelete to update a transaction.  A Transaction will then be marked for deletion/undeletion.  Choose “(N)” Next Transaction to enter additional transactions.

Match Files
Select “Match Files” and the Match File main menu will appear containing the following Match Files:  PRP Code/Names, Waste Type/Description, Assumption Codes, Document Type Codes, PRP Classification, Group Codes, Container Codes, and Site Codes.  A user can select type of Match File.  Generally, there will be options to add, change, delete/undelete, and print the match file.  A user can choose to change or delete/undelete to edit.  To change information, a user enters the code number, and edits according to instructions shown on screen.  To delete information, a user presses either “D” to delete or “U” to undelete.  The code will be marked for deletion/undeletion on the upper right-hand corner.

VI.
Rank PRPs /Print Reports:
Rank Lists

A user can select “Rank PRPs” from the main menu bar to generate different volumetric ranks.  The “Rank PRPs” drop down menu will appear.  A user can select the option “Print Primary Party Rank List” and different versions of rank lists will appear from which to choose.  A user can select the version of rank list to print.  A user can select either “(C)” to continue with print, “(D)” for different rank list or “Esc” to abandon printing.  After choosing, the user must specify the order of rank, alphabetical or by rank number.  Highlight selection, then press enter.  Next, the user needs to select one of the four PBWO sites.  Depending on printer and network setup, a user may need to exit out of FoxPro 2.0 or 2.5 for printing to begin.

Primary Party Rank List with Waste can also be printed by selecting the option from the “Rank PRPs” drop down menu.  Follow same instructions as above.

Reports
A user can select “Print Reports” from the main menu bar and the “Print Reports” drop down menu will appear.  A user can choose “QC Reports.”  Printing a QC Report by transaction number, primary party code, other party code, generator code, or box number requires a printing range.  At “ENTER RANGE FOR REPORT,” a user types the printing range.  For instance, if transactions 1-10 need to be printed type at “FROM TRANSACTION NO.:  1” and at “TO TRANSACTION NO.:  10.”  If all transactions need to be printed, a user enters “ALL.”

Summary Reports can also be printed by choosing “Summary Reports” from the “Print Reports” drop down menu.  A user can choose a print option: transaction number, primary party code, other party code or generator code.  A user enters range like above.

VII.
Reindex

Occasionally, index files do not accurately reflect the current status of an active table.  For instance, files may not appear in an active search, although they should have been located.  Reindex rebuilds these active index files so that all files will be correctly located.  To reindex, a user can select “Utilities” from the main menu bar and choose “Reindex Menu” from the “Utilities” drop down menu.  The following four reindex options will appear:  Reindex All Databases in System, Reindex All Match Files, Reindex History Files, and Return to Utility Menu.  A user can select an option.  The information being indexed will be displayed on screen.

The “Utilities” drop down menu option “Pack and Reindex Menu” is another way to Reindex databases.  However, pack permanently removes all records from the active table that have been marked for deletion.  There is no way to retrieve deleted records after pack is finished.

If you are having problems with errors in a ranklist, try reindexing it first.  Choose all the types of parties flagged and not.  If it still doesn’t work email Brent Souther in Denver with a description of the specific problem you are having.

VIII.
Exiting the TDB:

To exit the TDB, a user can select “Exit” from the main menu bar.  The command box appears.  At this point, the user types “Close All,” presses return and types “Quit.”  The user presses return again and has exited the TDB.
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