         
                              Integrated Progress Notes 
DEFINITION:  
Clinical Progress Notes document the implementation of the integrated mental health/substance abuse treatment plan and the treatment goals. Progress notes serve as a mechanism for communication with others on the clinical team and with the person in treatment. 
GUIDING PRINCIPLES: 

1. Progress notes state objective facts.
2. They relate to goals in the current treatment plan

3. They describe responses to treatment, changes in goals, and progress toward
 discharge planning.
4. They reflect the ways that progress on SA and MH goals interact
5. Notes reflect the motivation, insight, culture, language and concerns of the person receiving treatment as well as any disagreement the person may have with the clinician providing treatment, the approach to treatment, or the requirements of treatment.
PROCESS ASSUMPTIONS:

1. The event requiring the note is clear (ie session, phone call, collateral contact, no show, etc.)  
2. The note references the treatment plan utilizing a specific standard format 
3. The reason for including additional information not related to the treatment plan is noted. 
4. Recommendations for revision of the plan are noted 

5. Notes track ongoing communication with others involved in the treatment plan
6. Notes identify contraindicated information and repetition .

7. Standardized clinical acronyms are used.
8. Significant changes are reported

9. Note may be entered with the person in treatment present
10. Notes document all those present for the treatment event

11. Addendums are clearly marked as such

PROCEDURES:

1. Record date of service and time note is written
2. Record length of contact 
3. Record progress on goals

4. Record response to medications if indicated

5. Identify writer by name, title, degree, professional license and  signature

6. Be concise and consistent in format and style

7. Number direct and indirect contacts consecutively including phone calls, phone messages, emails and written correspondence).  
8. Refer content of note back to specific treatment plan goal (s) 
