APPLICATION CHECKLIST

The following is not a complete list, but all successful applicants should be able to answer yes to the following questions.

· Are all application fields complete and is the application in its original format? ___

· Does the application include a valid DUNS number? ___

· Have letters providing evidence of community support been provided? ___

· Have the remaining funds to complete the project been secured and evidence that they have been secured provided? ___

· Has a budget been provided with a cost breakdown for each step of the project? ___

· Is the project “shovel ready?” 

· Approvals complete___

· Engineering complete___

· Bid Process complete___

· System Selection complete___

· Will the program of work be complete in 1 year? ___

PUBLIC BUILDING WOOD TO ENERGY APPLICATION

ALL FIELDS ARE REQUIRED
APPLICATION MAY NOT BE MODIFIED IN ANY WAY
	Contact Information

	Applicant Primary Contact Name:

	Title:
	E-mail:

	Organization:
	Phone:

	Address:
	Fax:

	
	Web Site:

	City/Town:
	State:
	Zip:

	Alternate Contact Name:

	Title:
	E-mail:

	Organization:
	Phone:

	Address:
	Fax:

	
	Web Site:

	City/Town and Population:
	State:
	Zip:

	County:

	Project Description & Facility Information

	Facility or Facilities Name: 

	Managing Organization: 

	Applicant DUNS number:

	Project Location: 

	(Street Address, City/Town, County)

	Facility Type:

	Facility Uses:

	Annual Number of Facility Users

	Age of Facility or Facilities:

	Weatherization Efforts Undertaken at Facility or Facilities:



	Type of conversion (i.e. oil boiler to pellet boiler):



	(
System replacement?
(
Supplement to Current System?

	Age of current system:

	New system manufacturer:

	Efficiency Rating of New System:

	Additional Information Regarding Need for System Replacement:



	Energy, Economic and Community Benefits

	Anticipated economic impact to the Community, and rim county if applicable:



	Percentage of the population to benefit from the proposed project in the area served:



	Economic Value  and Community Benefit for the Planned Use of Savings from Reduced Energy Costs:



	Estimated gallons of fuel oil to be displaced and cost savings:



	Community Support/District Heating Project Impact: 



	Number of Jobs Created  (Full-Time Equivalents):


(Please include Rationale, and differentiate between jobs created by the program of work and those within your organization)

DIRECT                                                                                  INDIRECT



	Number of Jobs Retained (Full-Time Equivalents):

(Please include Rationale and differentiate between jobs created by the program of work and those within your organization)

DIRECT                                                                                    INDIRECT



	Additional Job Creation/Retention information:

(Please include Rationale)



	Project Fuel, Design & Feasibility

	Fuel Supplier and Estimated Percentage of Fuel Supply from certified sources, including wood certified under Maine Tree Farm, Sustainable Forestry Initiative, and Forest Stewardship Council and/or a Master Logger with a Harvest Plan:



	Evidence of Community Support, such as Voter, Town Council or School Board Approval:



	Cost Effectiveness & Partnerships:

	Total Grant Request:



	Total Project Cost



	Percent of Public Funding in the Institution’s Budget:




	Project Summary 

	Describe in detail the conversion you wish to accomplish.  Provide documentation relative to job creation, the feasibility and the shovel readiness of the project, including any necessary permitting or approvals necessary to initiate your project upon award of funding.  (Standard projects should limit this narrative to 2-3 pages.  Custom projects should note the additional requirements for the full proposal listed in Subsection 8.2 and limit this summary to 1 page.)

	


	Budget

	Total Project Cost: $
	Grant Amount Requested: $

	Matching Fund Amount: $

	Percent of Public Funding: 

	Budget Breakdown

	Category
	Wood to Energy Funds
	Cash Match
	In Kind Match
	Total

	Cost of Boiler


	
	
	
	

	Installation of Boiler


	
	
	
	

	Fuel Handling System


	
	
	
	

	New Construction Materials


	
	
	
	

	New Construction Costs


	
	
	
	

	Installation of Heat Distribution System


	
	
	
	

	Piping
	
	
	
	

	Conduit


	
	
	
	

	Heat Exchanger 
	
	
	
	

	Circulator Pumps
	
	
	
	

	Silo
	
	
	
	

	Wiring
	
	
	
	

	Incidental Costs
	
	
	
	

	Vendor Profit
	
	
	
	

	Total
	
	
	
	


Indicate if a category does not apply to your project. Note that only CASH match will count toward the application score.

Include source of match. Note that in kind match will not be considered in scoring applications.
	Schedule

	Days to begin following grant award:
	Estimated project duration: 

	Proposed Timeline (add rows as needed)

	Task
	Estimated Days/Months following grant award
	Expected Completion Date

	1. 
	
	

	2.
	
	

	3.
	
	

	4.
	
	

	5.
	
	

	6.
	
	

	7.
	
	

	8.
	
	

	9.
	
	

	10.
	
	


