AFTERSCHOOL SNACK

PROGRAM GUIDANCE
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Meal Pattern Requirements

Documentation Requirements

Snack Production Record/Daily Record
Afterschool Snack Program
Under the National School Lunch Program, the school district must operate or sponsor an afterschool care program which:

a. provides children with regularly scheduled activities in an organized, structured, and supervised environment; and
b. includes educational or enrichment activities.

Documentation Requirements

1) Rosters or sign-in sheets

2) Daily meal counts/check off sheet

a. All free at area-eligible schools

b. By category at schools not designated as area-eligible

3) Production records and menus

4) Two required reviews

a. First 4 weeks of school/date the afterschool snack program started

b. 2nd review during the school year

5) Daily income records maintained for cash collected

6) Afterschool Snack Program Checklist and any additional documentation qualifying each afterschool care program to participate in the afterschool snack program

7) Claims for reimbursement filed correctly

From USDA’s Food Buying Guide for Child Nutrition Program updated December 2007
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Afterschool Snack Cycle Menus
Providing snacks for afterschool programs is a great opportunity to help students practice healthy eating and help adults promote a healthy eating environment.  You will be able to strengthen the role of the Food and Nutrition Services as a partner in education as well as health.  The Department of Agriculture’s National School Lunch and Child and Adult Care Food Programs were expanded through the Child Nutrition Reauthorization Act of 1998 (Public Law 105-336) to provide cash reimbursement for snacks provided to children through age 18 years in certain after school programs.  A two-week cycle menu has been planned to help you get started serving healthy snacks that your participants will enjoy.  

The Afterschool Snack menu below is based on the nutritional needs of children ages 6 to 12 years and is as follows:


Two different components from the four listed must be served:


Milk, fluid




1 cup (8 ounces)

Meat or Meat alternate


1 ounce


Fruit or Vegetable or full-strength juice
¾ cup (6 ounces)


Grains / Breads



1 serving

You can get more information on how to obtain cycle menus from USDA or by going to http://www.fns.usda.gov/cnd/menu/cyclemenu.htm.  You can get information on recipes from USDA or the National Food Service Management Institute.

SAMPLE CYCLE SNACK MENU

Day 1
Bran muffin, 2 oz.

Orange wedges, ¼ cup

Apple juice, 4 oz.
Day 2
Pretzels, .75 oz.

Skim chocolate milk, 8 oz.

Day 3
Carrot sticks, 3/8 cup


Celery sticks, 3/8 cup


Low-fat ranch dressing, 1 Tbsp.


Skim unflavored milk, 8 oz.

Day 4
Low-fat cheese stick, 1 oz.


Whole-grain crackers, 1 oz.


Water, 8 oz.
Day 5
Whole apple, 1 cup

Skim chocolate milk, 8 oz.
Day 6
Bagel, .9 oz.


Low-fat cream cheese, 1 Tbsp.


Orange juice, 6 oz.
Day 7
Low-fat yogurt, 4 oz.


Petite banana, 3/8 cup (150 ct.)


Grape juice, 4 oz.
Day 8
Dry cereal, ¾ cup or 1 oz.


Skim unflavored milk, 8 oz.
Day 9
Peanut butter, 2 Tbsp.

Whole wheat bread, .9 oz.


Water, 8 oz.
Day 10
  Graham crackers, .9 oz.


   Orange-pineapple juice, 6 oz

(Full-strength vegetable and/or fruit juice or an equivalent quantity of any combination of vegetable(s), fruit(s), and/or juice may be counted to meet the ¾ cup or 6 ounce component requirement.  You may not serve juice if you serve milk as the only other component of a snack.)
Afterschool Snack Program
Frequently Asked Questions
1) What are “Afterschool Snacks”?

The National School Lunch Program (NSLP) offers cash reimbursement to help schools serve snacks to children after their regular school day ends.  Afterschool snacks give children a nutritional boost and draw them into supervised activities that are safe, fun and filled with learning opportunities.
2) How can children benefit from the snack service?

Afterschool snacks help ensure that children receive the nutrition they need to learn, play and grow.  Organized, structured, and supervised programs that provide snacks allow children to think and behave better, and help them make the grade!
ELIGIBILE PROGRAMS

3) What are the approval criteria for the afterschool care programs?

Under the NSLP, a school food authority must operate the lunch component and the school district must sponsor or operate an afterschool care program which:
a) provides children with regularly schedule activities in an organized, structured, and supervised environment; and,

b) includes educational or enrichment activities.

As stated in USDA policy memo dated January 21, 1999 (SA 9-1; SA 9-2), it must be stressed that any extracurricular activities such as the school choir, debate team, drama society, et al. can qualify to participate under this provision only if  their basic purpose is to provide afterschool care as defined above.

4) Do expanded learning programs qualify for afterschool snack program reimbursement?

USDA Policy memos SP 04-2011 (issued October 8, 2010) and SP 04-2011 revised (issued January 21, 2011) provide guidance regarding expanded learning programs, the afterschool snack program, and qualifying criteria.  Recently, educational programs aimed at serving at-risk children have evolved to include schools operating expanded learning times that are longer than the traditional school day.  “Expanded learning time” is a common term in the education arena to describe schools or school districts that add significantly more school time for academic and enrichment opportunities to improve student achievement.  Given the evolution of these educational programs, USDA has now expanded the scope of the traditional Afterschool Snack Program through the National School Lunch Program to include reimbursement of snacks to students in qualified schools operating longer than the traditional school day, provided that school operate a school day that is at least one hour longer than the minimum number of school day hours required for the comparable grade levels by the Local Educational Agency (LEA) in which the school(s) are located.  See Appendix D.
5) Are there any afterschool care programs that may not be approved?

Yes, organized athletic programs engaged in interscholastic or community level competitive sports only (i.e., youth sports leagues such as “Babe Ruth” and “Pop Warner” baseball leagues, community soccer and football leagues, area swim teams) may not be approved.  However, afterschool care programs which include supervised athletic activity may participate provided that they are “open to all’ and do not limit membership for reasons other than space or security or, where applicable, licensing requirements.  

6) Does the “open to all” criterion apply to programs other than interscholastic sports program?

No, afterschool care programs that are designed to accommodate special needs or that have other limiting factors may be eligible to participate.  They may include, but are not limited to programs targeted to children who have learning disabilities or programs for children who are academically gifted.

7) Is licensing required for an afterschool care program?

Otherwise eligible afterschool care programs do not need to be licensed in order to participate unless there is a State or local requirement for licensing. If there is no State or local requirement for licensing, then afterschool care programs must meet State or local health and safety standards.  Organizations should check with their State and local health departments to determine the requirements they must meet to operate an afterschool program in their community.  Existing afterschool care programs that have not had a meal service as part of their program in the past should also check with the State and local health department officials to determine whether any additional requirement apply as a result of the service of an afterschool snack.

8) Are programs that operate on weekends eligible for reimbursement?
The Afterschool Snack Program component in NSLP may only operate on days that school is in session.  This may include snacks served in afterschool care programs operated for children attending summer school, but does not include weekends, holidays, or school vacations.

9) Are programs that operate during the summer vacation eligible for reimbursement?
Under the NSLP, school food authorities may claim reimbursement for lunches (and breakfasts under the SBP) served during the summer months when operating a summer school which is an integral part of the curriculum or an extension of the local educational program.  Such school food authorities may also claim reimbursement for snacks served to children in afterschool care programs during this period.

10) May a school that does not participate in the NSLP receive reimbursement for afterschool snacks through the NSLP?

If the school food authority operates the NSLP in any of the schools under its jurisdiction, then all schools under the school food authority are eligible to provide snack service under the NSLP.  If the school is not under the jurisdiction of a participating school food authority, it may be eligible to serve snacks under the CACFP, and is advised to consult the State agency.

11) May a morning or afternoon snack served in a Head Start Program be claimed under the NSLP afterschool snack service?

No, snacks served in the Head Start Program may not be claimed for reimbursement under the NSLP Afterschool Snack service because the Head Start Program is not an afterschool care program.  Afterschool snacks served to Head Start participants are reimbursable only to the extent that they are served after regular school hours (i.e., after the Head Start Program) under the auspices of an afterschool care program.  

12) May a school food authority which vends afterschool snacks to a private nonprofit sponsor claim those snacks under the NSLP?

No, a school food authority that vends afterschool snacks to a private nonprofit sponsor may not claim those snacks under the NSLP.  In order for the school food authority to claim those snacks, the school food authority must have an agreement with the State agency and must assume full responsibility for meeting program requirements.  However, snacks vended to a private nonprofit sponsor could be claimed by the sponsor under CACFP.
13) Must a school receiving reimbursement for afterschool snacks “manage” the day-to-day activities of the afterschool care program?

No.  While the afterschool care program must be sponsored or operated by a school or school district, this does not mean that the school or school district must carry out the day-to-day management of the program.  A school or school district may contract with another organization to manage the afterschool program on its behalf.  For example, the PTA could operate the program under an arrangement with the school.  However the school food authority must retain administrative and fiscal responsibility for the snack service.  Furthermore, the school food authority must be the party that enters into the agreement with the State agency and must assume responsibility for meeting all snack service requirements, including ensuring that snacks are served in eligible sites.
14) Are charter schools eligible to participate?

Charter schools are eligible to participate if they: (a) meet the definition of “school”, as cited in 210.2, and (b) meet the approval criteria for afterschool care programs.

AREA ELIGIBILITY FOR REIMBURSEMENT PURPOSES

15) How is “area eligible” defined?

An afterschool care program site is “area eligible” if it is located at a school in the attendance area of a school where at least fifty percent (50%) of the enrolled children are eligible for free or reduced price meals.  For example, if a high school with less than 50% free or reduced price school enrollment is located in the attendance area of a middle school that has 50% percent or more of the enrolled children eligible for free or reduced price meals, then the afterschool program located in the high school would be area eligible.
16) Can school district wide data be used to establish area eligibility, or must data from individual school buildings be used?

Only data from the appropriate individual school(s) may be used to establish a site’s area eligibility.

17) If a school district has mandated busing of students, can free and reduced price school data be used to determine a site’s area eligibility?

Yes, an afterschool care program located in an area which has mandated busing of students should use free and reduced price school data from the individual school building in whose attendance area the afterschool site is located.
18) If schools have unassigned attendance areas (i.e., parents can choose where to send their children from among several schools), what data should be used to determine a site’s area eligibility?

In areas with unassigned school attendance areas, afterschool care programs located in school buildings should use the free and reduced price enrollment data from that particular school for purposes of determining area eligibility.  Work with your State agency on a case-by-case basis to determine the area eligibility of afterschool care programs operating in non-school sites in areas with unassigned attendance areas.

19) If my site is not area eligible, must I take applications for individual students to determine whether they are eligible for free or reduced price benefits?

Since your school district is already participating in the NSLP, it will have free and reduced price applications on file.  The eligibility determinations for those applications would apply for both the lunch and snack service under the NSLP.  If an approved free or reduced price application is not on file, the school district will earn the paid rate of reimbursement for snacks served to that student unless the student makes application and is approved for free or reduced price benefits.
20) Is there a particular month of school data that must be used?

Under the NSLP, a site’s area eligibility must be based on the total number of children approved for free and reduced price meals as of the last day of operation for the most current October, or another month at the State agency’s discretion.  
For example, if a site applies for area eligibility in August 2010, the most current November data would be November 2009.  If a site applies for area eligibility in December 2010, the most current November data would be November 2010.

21) How long is a determination of a site’s area eligibility valid?

Under the NSLP, the site’s area eligibility is valid for the entire school year.  For example, a determination of a particular site’s area eligibility made on April 20, 2010, is valid for snacks served for the remainder of school year (SY) 2009-2010, i.e., from April 20, 2010 through June 30, 2010.  Similarly, a determination of a site’s eligibility made on July 30, 2010 is valid for the remainder of the SY 2010-2011, i.e., from July 30, 2010 through June 30, 2011.
22) May afterschool care programs use private school free and reduced price enrollment data to qualify as area eligible sites?

If an afterschool care program site is located in a private school, then that site may use the free and reduced price enrollment data for that private school, or free and reduced price enrollment data for the public school in whose attendance areas the private school is located, to qualify as an area eligible site.  However, since most private schools do not have defined attendance areas, a public school may not use private school free and reduced price enrollment data for purposes of determining area eligibility unless the public school’s afterschool care program is actually located in the private school.
23) How is reimbursement determined when a school receives children from other schools for the afterschool care program?

For area eligible afterschool care program sites, reimbursement is based on the area eligibility of the site, regardless of which schools the children attend.  For afterschool care program sites that are not area eligible (NSLP only), reimbursement is based on the individual eligibility of the children, regardless of which school they attend.  Current eligibility determinations made for the lunch and/or breakfast service should be used for those children participating in an afterschool care program.
APPLICATIONS/AGREEMENTS

24) How do I apply for afterschool snacks?

The State agency has established application procedures for interested school food authorities/districts and organizations.  At a minimum, the application must enable the State agency to determine whether the NSLP eligibility criteria are met.  Additionally, the application must identify all afterschool care program sites and, for area eligible sites, provide documentation of the attendance area within which the applicant sites are located.  If the school food authority or organization is approved, they must enter into an agreement with the State agency which specifies the terms and conditions of participation.  Contact your State education agency for more information.  
25) For a school or organization that is already participating in the NSLP and now wants to provide afterschool snacks, does the agreement with the State agency need to be amended?

Yes.  Once the State agency approves the school food authority’s application to provide afterschool snacks, the agreement with the State agency needs to be amended to reflect this additional meal service and its requirements.  This amendment may be completed on the Child Nutrition Technology website and may include a written or e-mail notification to the State agency specifying the terms and conditions of expanded participation in afterschool snack service.  The Afterschool Snack Program agreement must be approved by the State agency to receive reimbursement.
REIMBURSEMENT

26) When do the reimbursements begin?

Under this provision, schools may claim reimbursement for one snack, per child, per day.  As soon as the State agency approves your application, reimbursement will be earned for snacks served.  Reimbursement will be provided to participating programs that serve afterschool snacks to children and youth through the age of 18.
27) What records must be maintained?
In the NSLP, the following records must be maintained:

· Documentation demonstrating the afterschool care program meets the criteria for participation in the reimbursable afterschool snack program.  

A completed Checklist for Qualifying an Afterschool Snack Program will satisfy this requirement.
· For sites that are not area eligible, free and reduced price applications for all children for whom free and reduced-priced snacks are claimed.

· Meal counts:

· Non-area eligible – meal counts by type (free, reduced, and paid)

· Area eligible – total meal count

A check-off roster/sheet that documents each reimbursable snack received by each eligible student will satisfy this requirement.  

· Documentation for each day of a child’s attendance

· Documentation of compliance with meal pattern requirements and production records
A state-agency approved production record must be accurately completed for each meal service.
All records, documents, etc. pertaining to the afterschool snack program must be maintained for a minimum of three years plus the current operating year.

28) What are the reimbursement rates for snacks served in afterschool care programs?

Under the NSLP, snacks served in area eligible afterschool care program sites are reimbursed at the free rate.  Afterschool care programs that are not area eligible receive free, reduced price, and paid reimbursements depending on the eligibility status of participating children.  Reimbursement rates are adjusted annually every July 1.

	AFTERSCHOOL SNACK PROGRAM REIMBURSEMENT RATES

Effective from July 1, 2013 – June 30, 2014

	Contiguous States
	Paid

Reduced Price

Free
	0.07
0.40
0.80


What is the pricing structure for snacks at schools that are not area eligible?

The meal supplement must be priced as a unit.  Under no circumstances may a school charge children for snacks claimed at the free reimbursement rate.  If charging for meals, the charge for a reduced price meal supplement shall not exceed 15 cents.
29) Can afterschool care programs that have been charging participants for snacks receive retroactive reimbursement for those snacks?

In order to receive retroactive reimbursement, afterschool snacks must be made available to children free, at a reduced price or paid, as applicable.  If an otherwise eligible afterschool care program has been charging participants for snacks, retroactive reimbursement may be provided only if the program provides each household with a refund.

30) If a school is participating in Provision 2 or 3, can base year percentages of the number of students eligible for free and reduced price benefits be used to determine area eligibility for snack reimbursement in subsequent years?

Schools implementing Provision 2 or 3 may use the percentage of students eligible for free and reduced price meals in the NSLP (not the School Breakfast Program) during the base year to determine area eligibility for the duration of the provision.  When the school establishes a new base year, or drops the provision, the new eligibility data must be used for determination of area eligibility.
ELIGIBLE CHILDREN
31) Are afterschool snack reimbursements restricted to children ages 13-18?

No, reimbursement may be claimed for snacks served to all children through the age of 18 in eligible afterschool care programs.  Reimbursement may also be claimed for those children who turn age 19 during the school year.

To be eligible for this reimbursement, the school must operate a program (1) designed primarily to provide care for these children and (2) with an educational or enrichment purpose.  Public Law 105-336 indicates that this provision is “meant to ensure that children receiving this benefit are participating in a program that provides the types of activities known to help reduce or prevent involvement in juvenile crime.  It is not expected that support would be provided to members of athletic teams and others who are not participating in such activities.”

32) Are afterschool care programs eligible to receive reimbursement for snacks served to pre-primary children?

Snacks served to children who are attending classes of pre-primary grade in a school (e.g., Head Start or Even Start) and who are participating in an eligible afterschool care program after their regularly scheduled school program may be claimed for reimbursement.

MEAL SERVICE REQUIREMENTS

33) Are point of service meal counts required?

Meal counts taken at the point of service are required for afterschool snack. Accurate meal count records must be maintained to support claims for reimbursement.

Afterschool care programs in NSLP must also maintain a roster or sign-in sheet which documents the total number of children in attendance in the afterschool care program.  The roster or sign-in sheet is intended to establish the maximum number of snacks that can be claimed on a given day, and to document that a site has an eligible afterschool care program (i.e., organized, supervised, and regularly scheduled). 
34) Must a certain amount of time elapse between meal services when schools or organizations operate other nutrition programs in addition to afterschool snacks under NSLP?

In NSLP, there are no restrictions on the amount of time that must elapse between meal services (e.g., lunch and afterschool snack).  

35) Is there any length of time tied into the conclusion of school and the service of a snack?

No.  There is no Federally-mandated time limit between the end of school and snack time, but the service of a snack must occur during the operation of the school’s afterschool care program.

However, children’s eligibility is based on when their scheduled school day ends and not on whether or not the school continues in session.  For example, if a kindergarten program ends at noon but the children remain in school under an afterschool care program, snacks served to these children may be reimbursed under this provision.  The same would be true for older children enrolled in schools that have split sessions.  If children enrolled in the early session remain on campus to participate in an approved afterschool care program, they may receive reimbursable snacks even though the school continues to operate a later academic session.
36) Are production records required?

Production records are required for programs operating through the NSLP to demonstrate compliance with the Afterschool Snack Program meal pattern/portion sizes.   The State agency-approved production record must be completed for each reimbursable meal service.  See Appendix B.    
37) Is there an offer versus serve option for afterschool snacks?

No.  There are four components to the snack meal pattern.  The school or institution must serve at least two of the required components to each child.

38) May USDA commodities be used in snacks?

Yes, afterschool care programs operating under NSLP may use USDA commodities in their afterschool snack service.  Please note, however, that the school or organization will not earn additional entitlement commodities as a result of serving afterschool snacks.  The amount of entitlement commodities earned will continue to be based solely upon the number of reimbursable lunches served to children.

39) Is the afterschool snack to be included in the week’s SMI nutrient analysis?

No.  However, menu planners are encouraged to utilize nutritious low-fat, low-sodium, high fiber food items.
40)  What type of snacks must be served in my program? 
In order to be reimbursed, the snacks must contain at least two different components of the following four: a serving of fluid milk; a serving of meat/meat alternate; a serving of vegetable(s) or fruit(s) or full strength vegetable or fruit juice; a serving of whole grain or enriched bread or cereal.  Refer to the meal supplement chart for children in this section or to the USDA Food Buying Guide Meal Pattern for Afterschool Snacks, page I-15.  In addition, you may not serve juice if you serve milk as the only other component of a snack, per USDA Food Buying Guide, page 2-1.

41) Is potable water required to be available during afterschool snack?
USDA Policy memos SP 28-2011 and SP 28-2011 (Revised) state that the Afterschool Snack Program falls under the jurisdiction of the National School Lunch Program.  The same requirements for availability to potable water apply to both school meal programs.  Potable water must be available in the foodservice area or immediately adjacent to the meal service area.  If programs are operated in several locations throughout the school, water must be available in all locations.  Water fountains meet this requirement as long as students have sufficient time to go to the water fountain during their meal service and availability is not restricted.  The SFA must provide cups (of suitable size for the age/grade) at no cost if water is served from a bulk container.  Students cannot be required to provide their own cups.  Costs incurred to comply with SP 28-2011 must be prudent, reasonable, necessary, allowable and allocable. 

MONITORING
42) Who administers the program?     

The NSLP is administered on the Federal level by the Food and Nutrition Service, an agency of the U.S. Department of Agriculture.  Within individual States, the program is administered by a State agency, in most cases through offices in the State Department of Education.  At the local level, the program is administered by the school/school district. 
43) What are the monitoring requirements for sponsors receiving reimbursement for snacks in afterschool care programs?

In NSLP, each afterschool care program must be reviewed by the school food authority two times per year (210.9I(7)).  The school food authority must make the first review during the first four weeks of snack service each school year.  These reviews must assess each site’s compliance with counting and claiming procedures and the snack meal pattern.  A copy of the after school review form is available on Maine Child Nutrition After School Snack website. http://www.maine.gov/education/sfs/assp.html 
44) What are the State administrative review requirements for school food authorities and organizations?

When conducting an administrative review of a school food authority for NSLP, State agencies are required to conduct a review of the lunch service.  If a follow-up review is required and the State agency did not evaluate the certification, meal or milk count method, and meal or milk service procedures for the SBP, the SMP and snack service in Afterschool Snack Program(s) (210.18 (i)(4)(iv) during the administrative review, it must do so for those schools selected for the first follow-up review.  The administrative review typically includes all school meal programs operated by the sponsor, including the National School Lunch Program (NSLP), School Breakfast Program (SBP), Afterschool Snack Program (ASSP), Special Milk Program (SMP), and Seamless Summer Option (SSO).

RESIDENTIAL CHILD CARE INSTITUTIONS

45) Are all residential child care institutions, including juvenile detention centers, eligible for the afterschool snack provision or just residential child care institutions which also have a day care component?

Any residential child care institution (RCCI) that participates in the NSLP/SBP may participate as long as the RCCI operates an afterschool care program with enrichment or education activities.
46) When determining the reimbursement status of residential child care institutions, should the State agency consider the percentage of free and reduced price children enrolled in the institution or the percentage of free and reduce price children enrolled in the local public school?
As schools, RCCIs will routinely receive free reimbursement for all snacks based on the fact that more than fifty percent (50%) of their enrolled children are eligible for free or reduced price school meals.  In the unlikely event that a RCCI cannot qualify for the free rate for all snacks based on its enrollment, the RCCI could still qualify by using the enrollment data from a school serving the area in which the institution is located.
47) Can afterschool care programs operated by residential child care institutions claim reimbursement for snacks served during weekends, holidays, and school vacations?
Congress intended this provision to apply to snacks served in schools after an educational activity.  If no regularly scheduled education activity is taking place, as is generally the case on weekends, holidays and vacations, reimbursement cannot be claimed for snacks served on those days.  In this respect, RCCIs are subject to the same provisions as any other school.  They may not claim reimbursement for snacks served on weekends, holidays or vacation periods unless the snack is served during an activity that takes place after an education activity that is determined to be an integral part of the curriculum or an actual extension of the local education system.  This limitation on snack eligibility differs from the general authorization of reimbursement for lunches and breakfasts served in RCCIs due to the special nature of the afterschool snack benefit.

48) Can pre-school children enrolled in a residential child care institution afterschool care program have reimbursable snacks?

Yes, just as in any other school.

49) Under the current lunch/breakfast program regulation, residential child care institutions may be reimbursed for meals served to children who have not yet reached their 21st birthday.  However, children who turn 19 during the school year may continue to participate in the snack program rather than becoming ineligible immediately upon reaching their 19th birthday.  Is this inconsistency intentional?

The age requirements for participation under the Afterschool Snack Program provision are somewhat different from those established for the NSLP and SBP in general.  The law limits participation in the snack provision to children 18 years old and under.  However, to reduce paperwork and ease administrative burdens on local administrators, Congress in the conference report, authorized schools to continue receiving reimbursement for snacks served to children who become 19 during the school year ending the following June 30.  This provision applies to RCCIs as well as all other schools.  It must be emphasized that, under no circumstances, can a RCCI continue to be reimbursed for snacks served to children after the school year in which they become 19, and students continue to become ineligible for reimbursable lunches or breakfasts as soon as they reach 21.
50) Can a residential child care institution claim reimbursement for a snack served to a child who did not attend school that day (e.g., the child was ill)?

It would depend on whether the child is participating in an approved afterschool care program on that day.  If the child is participating in the approved afterschool care activity, it doesn’t matter that he may not have been in school.  As with other schools, there is no requirement or expectation for tracking whether or not the child actually attended school on any given day.

51) If the afterschool care activities occur late in the afternoon and coincide with the evening meal service, may the residential child care institution claim that meal as a snack?

Congress intended the afterschool snack to be an additional food benefit that, in all likelihood, would not otherwise be available to children.  Therefore, if a RCCI already has a scheduled evening meal service, as would generally be the case, it would have to serve a separate snack as an additional offering at some other time during the afternoon.  
Appendix A

Checklist for Qualifying an After School Snack Program

Self Assessment for LEA’s 

in Determining if Program Criteria are met 

Prior to Program Approval

Supervising Program Sponsor (SFA): 
ASSP Site Name: 


Program Start Date:

Program End Date:


Time School Day Ends

Time Snack Starts


	Checklist Item
	Yes
	No
	If “No”, document how the SFA will correct the matter to comply with Federal Regulations.

	Is the ASSP sponsored and/or operated by the SFA?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Is the ASSP organized, supervised, structured and regularly scheduled?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Does the ASSP include an educational or enrichment component?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Describe Educational/Enrichment Component

	Does the ASSP have a reliable, accurate collection procedure for snack counts and claims?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Describe Procedure

	Does the ASSP have an accurate cash management procedure for non-area eligible sites?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Does the ASSP use the appropriate, approved production record and are they complete and up-to-date?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Are students participating in the ASSP of school age/grade (PK-18)?  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	List ages/grades participating:

	Have CN personnel been assigned to conduct the required on-site reviews?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


After School Snack Program

Production Record Instructions
Column 1 – [MENU: DATE] 
Enter menu items. Please refer to page 1-15 of the USDA Food Buying Guide for Reimbursable Snack Menu Requirements.  Enter the date of snack service.

Column 2 – [FOOD ITEM] 

From the menu written, list by meal component, the food to be prepared and served.

Column 3 – [ACTUAL SERVING SIZE]
Record the serving size based on the appropriate age group from the "Meal Pattern Requirements for Children" information.
Column 4 – [TEMP. FOR PHFs]

When applicable, check and record the actual temperature of any cooked potentially hazardous foods with a properly calibrated clean and sanitized thermometer.  Hot foods must be cooked to the appropriate safe minimum temperature.  Check and record the actual temperature of any potentially hazardous foods when removed from cold or hot holding before placement on the serving line or delivery for service.  Cold foods must register 41 degrees F. or lower and hot foods 135 degrees F. or higher.

Potentially hazardous foods support the rapid growth of bacteria and require time-temperature control for safety (TCS).  Potentially hazardous foods must be kept hot (135 degrees F or hotter) or cold (41 degrees F or colder).  

The U.S. Food Code (2008) identifies potentially hazardous foods as raw or cooked animal foods (meat, fish, poultry, dairy, eggs); heat treated plant foods (cooked vegetables, baked potatoes, texturized vegetable protein); cut melon; garlic-in-oil that has not been acidified; raw bean sprouts; and cut tomatoes. 

Column 5 – [NUMBER OF SERVINGS PREPARED FOR STUDENTS]

Record the total number of complete servings that you prepared for students to take for this snack meal.  Enter the total beside each of the components to correspond with the menu for the day.

Column 6 – [NUMBER OF SERVINGS SERVED TO STUDENTS]
Enter the number of servings of each food item provided to students in the appropriate block.

Column 7 – [NUMBER OF SERVINGS LEFTOVER]
Record total number of individual servings prepared (made available) but not served.  Include all leftover prepared servings that are to be used as leftovers, that are to be discarded, or that were spoiled or damaged.  Date to Use – Date marking of potentially hazardous foods (PHF) that are prepared in the operation is required.  PHF cannot be saved for future use unless they are under direct and constant supervision or the CN Manager, temperatures below 41 degrees or above 135 degrees are monitored and recorded on the ASSP production record at the end of service, and the foods were not offered on a self-service line. If all of these conditions are not met, the PHF must be discarded. All PHF foods that meet these conditions must be used within three days from the date of production.  Record the date—three days from today’s date.  The food will also need to be labeled.  Remember to discard the food if it is not used by the date marked.

The three-day rule applies to foods that were prepared in-house, such as meat/cheese sandwiches, as well as to opened packages of commercially processed food, such as a 24-pack of muffins.

Some types of food do not have to be used within three days after placement on a serving line. Commercially processed foods that are in unopened packages that have been on a serving line or that have been displayed in a refrigerated case, such as a milk box, do not have to be used within three days.   Commercially processed, non-potentially hazardous foods that are in unopened packages, such as packages of crackers or cookies, do not have to be used within three days. This type of food is shelf-stable and protected from external contaminants so food quality and safety is a very minimal concern.  However, these types of items must be used by the date that is stamped on the package.

It is important to note that if the package is damaged in any way, the food cannot be salvaged -- it must be discarded.  Also, if the food is potentially hazardous and it has been at unsafe temperatures it must be thrown out.

Unopened cartons of milk that have not been served to students do not need to be used within three days; However, milk must be used by the data stamped on the carton AND must be kept refrigerated or on ice during the entire snack service period. Once any food item, including milk, is served to a student as part of the snack, it is SERVED, and cannot be returned under any circumstances.

Column 8 – [TOTAL REIMBURSABLE SNACKS SERVED TO STUDENTS] 

After the snack service has ended, record the total number of reimbursable snacks taken by students.  In order to be a reimbursable snack, each student must take two or more different components.  Only one reimbursable snack is allowed for each student.

After School Snack Program - Production Record

Week of 
  School 
  Mgr. Signature  


	(1) Menu:

Date:
	
	(2)

Food  item


	(3)

Actual

Serving

Size
	(4)

Temp for PHFs
	(5)

Number of servings prepared for students
	(6)

Number of servings  served to  students
	(7)

Number of servings

Leftover
	(8)

Total reimbursable snacks served to students

	Monday
	*Meat/Mt/alt.
	
	
	
	
	
	
	
	[image: image4.emf]   

	
	*Fruit/Veg.    
	
	
	
	
	
	
	
	

	
	*Bread/Grain  
	
	
	
	
	
	
	
	

	
	*Milk
	
	
	
	
	
	
	
	

	Menu:

Date:
	
	Food item
	Actual

Serving

size
	Temp for PHFs
	Number of servings prepared for students
	Number of servings  served to  students
	Numbers of servings leftover
	Total reimbursable snacks served to students

	
	
	
	
	
	
	
	
	

	Tuesday
	Meat/Mt/alt
	
	
	
	
	
	
	
	

	
	Fruit/Veg.
	
	
	
	
	
	
	
	

	
	Bread/Grain
	
	
	
	
	
	
	
	

	
	Milk
	
	
	
	
	
	
	
	

	Menu:

Date:
	
	Food  item
	Actual

Serving

size
	Temp for PHFs
	Number of servings prepared for students
	Number of servings  served to  students
	Numbers of servings leftover
	Total reimbursable snacks served to students

	Wednesday
	Meat/Mt/alt
	
	
	
	
	
	
	
	

	
	Fruit/Veg.
	
	
	
	
	
	
	
	

	
	Bread/Grain
	
	
	
	
	
	
	
	

	
	Milk
	
	
	
	
	
	
	
	

	Menu:

Date:
	
	Food  item
	Actual

Serving

size
	Temp for PHFs
	Number of servings prepared for students
	Number of servings  served to  students
	Numbers of servings leftover
	Total reimbursable snacks served to students

	Thursday
	Meat/Mt/alt
	
	
	
	
	
	
	
	

	
	Fruit/ Veg.
	
	
	
	
	
	
	
	

	
	Bread/Grain
	
	
	
	
	
	
	
	

	
	Milk
	
	
	
	
	
	
	
	

	Menu:

Date
	
	Food  item
	Actual

Serving

size
	Temp for PHFs
	Number of servings prepared for students
	Number of servings  served to  students
	Numbers of servings leftover
	Total reimbursable snacks served to students

	Friday
	Meat/Mt/alt
	
	
	
	
	
	
	
	

	
	Fruit/Veg.
	
	
	
	
	
	
	
	

	
	Bread/Grain
	
	
	
	
	
	
	
	

	
	Milk
	
	
	
	
	
	
	
	


*Please refer to page I-15 of the USDA Food Buying Guide for Reimbursable Snack Menu Requirements.

Appendix C

Sample After School Care Snack Program On-Site Review Form

Sponsor Name
___________________________________________________________

Site Name_______________________________________________________________

Monitor Name____________________________________ Date_____________________________

Site Is:  Area Eligible____________________ Non-Area Eligible___________________

1. Describe the system for determining the eligibility status of children (non-area eligible sites only) _____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

2. Describe the system for counting meals.  Include statements regarding the identification, classification, and counting by category. ________________________

_____________________________________________________________________

_____________________________________________________________________

3. Describe the system for transmitting daily meal counts to the central office. ________

_____________________________________________________________________

_____________________________________________________________________

4. Is a daily attendance roster maintained?  YES__________  NO_________

5. Is a daily participation roster maintained?  YES_________  NO________

6. Does the site have menus that document that reimbursable snacks are served?  YES___  NO____

7. Are snacks served as a unit?  YES____  NO____

8. Are the meal count procedures prepared by the district and submitted to the Department of Public Instruction being followed? YES____  NO_____

9. Is the meal counting and claiming system adequate?  YES_____  NO_____

Comments: ________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Describe corrective action to be taken:_________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Date corrective action completed: ____________  Date of follow-up review:__________

Monitor Signature:_____________________________________________________

Signature of Site Supervisor:_____________________________________________ 
Appendix D

DATE:  

January 21, 2011
MEMO CODE:
SP 04-2011, CACFP 01-2011-Revised

SUBJECT:

Eligibility of Expanded Learning Time Programs for Afterschool 



Snack Service in the National School Lunch Program (NSLP) and 



the Child and Adult Care Food Program (CACFP)
TO:


Regional Directors



Special Nutrition Programs




All Regions





State Directors




Child Nutrition Programs




All States

This supersedes the October 8, 2010, version of the policy memo, “Eligibility of Expanded Learning Time Programs for Afterschool Snack Service in the NSLP and CACFP”.  This revision includes questions and answers that we have received on this policy.  This memorandum continues to clarify eligibility requirements for afterschool programs for the afterschool snack components of the NSLP and CACFP.  In particular, we have been asked whether certain expanded day learning programs are eligible for afterschool snack service.  

The afterschool snack components of the NSLP and CACFP were established in 1998 in the William F. Goodling Child Nutrition Act of 1998 (P.L. 105-336, 42 U.S.C. 1766 and 1766a).  The components were established to support programs operating afterschool programs with educational and enrichment activities for children in the late afternoon or evening when they might otherwise be unsupervised and engage in risky behaviors.  Program regulations define afterschool care programs as those “providing organized care to enrolled school-age children after school hours for the purpose of care and supervision of children” (7 CFR 210.2 and 226.17a(b)).  Recently, educational programs aimed at serving at-risk children have evolved to include schools operating expanded learning times longer than the traditional school day.  “Expanded learning time” is a common term used in the education arena to describe schools or school districts that add significantly more school time for academic and enrichment opportunities to improve student achievement.  

To date, our consideration of “afterschool” in implementing the afterschool snack components of the NSLP and CACFP has focused on the nature of the program offered by a participating school or other provider as distinct from a school program (e.g. relationship to the curriculum).  However, given the evolution of educational programs, 
Regional Directors
State Directors
Page 2
we think it is reasonable at this time to consider whether such programs may operate 

longer than the traditional school day as defined by applicable State or local laws and policies.  

Therefore, a school operating longer than the traditional school day may be eligible for afterschool snack reimbursement through the NSLP or CACFP, provided that it operates a school day that is at least one hour longer than the minimum number of school day hours required for the comparable grade levels by the local educational agency in which the school is located.  Thus, in determining an expanded learning program’s eligibility for reimbursement, a State agency should first use school day hour data from the particular school’s local educational agency (LEA) as the standard to determine the minimum number of school day hours required.  In LEAs in which all schools operate an expanded learning time program, or in single-school LEAs, the State’s average length of the school day or the average length of the school day of surrounding LEAs may be used to determine the standard minimum number of school day hours.  

Please note that the clarification set forth in this memorandum for expanded learning time schools does not change the requirements for determining eligibility for traditional afterschool care programs.  State agencies must continue to make eligibility determinations for these programs based on whether such programs are afterschool care programs with an educational or enrichment purpose, in accordance with regulations and policy previously issued.  

Finally, schools operating expanded learning time programs may also be eligible for afterschool supper reimbursement through the CACFP.
We are requesting that State agencies disseminate this information to their schools and afterschool program community.  We understand that State agencies may need to reconsider eligibility determinations for schools that were previously denied participation, and request that this be done as expeditiously as possible.  Please let us know if you have any questions.
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for Cynthia Long
Director

Child Nutrition Division

Attachment
Q&As:  Eligibility of Expanded Learning Time Programs for
 Afterschool Snack Service in the NSLP and CACFP
1. Are districts that have moved to a four-day week eligible if their hours are over the average of a five day a week school? 
The district may be eligible.  As stated in the memo, “In LEAs in which all schools operate an expanded learning time program, or in single-school LEAs, the State’s average length of the school day or the average length of the school day of surrounding LEAs may be used to determine the standard minimum number of school day hours.”  So, if a district’s change to a four day school week increases the school day at least one hour longer then the State’s average school day or the school day of surrounding LEAs, the district is eligible for afterschool snacks. 

2. Does the State need to establish (length of school day) averages differently for four day weeks versus five day weeks?  

The State does not need to establish different length of school day averages for four and five day a week schools.  Nor do we require the State to establish averages for schools.  

3. Should the State establish separate (length of school day) averages for elementary and secondary schools? 

In order for a school to be eligible it must “operate a school day that is at least one hour longer than the minimum number of school day hours required for the comparable grade levels by the local educational agency in which the school is located”.  If the State has a minimum number of hours per day set for schools, the school day should be as compared to similar grade levels.  Again, the State does not have to establish these and can use the hours from neighboring LEAs.  

4. A State has begun reclaiming funds from a school/district that claimed snacks during an extended day program previously understood to be ineligible, but eligible under this new memo.  Will this memo allow the State to disregard the reclaim?

Yes, the State may choose to disregard this claim.  The State may also choose to continue with the claim because the policy has changed and the violation occurred under the previous policy.    

5. Does this policy apply to RCCIs?  

Yes.  RCCIs that serve an afterschool snack may serve this snack during school hours provided they meet the requirements.  If snack is served at multiple times, care must be taken to assure only one snack per child is reimbursed.  
6. If a school extends their school day for two weeks before exams, are they eligible for a snack?
If the school is already participating in the afterschool snack program, they may move the snack to the school day if all the requirements are met.  A school may not simply start the program before exams and then stop the program when exams are complete.  

Appendix E

DATE: 

July 12, 2011

MEMO CODE: 
SP 28- 2011 - Revised

SUBJECT: 
Child Nutrition Reauthorization 2010:  Water Availability During 



National School Lunch Program Meal Service 

TO: 

Regional Directors 

Special Nutrition Programs 

All Regions 

State Directors 

Child Nutrition Programs 

All States 

This memorandum provides questions and answers to update the Child Nutrition Reauthorization 2010 implementation memorandum SP 28-2011, Water Availability During National School Lunch Program Meal Service.  The Healthy, Hunger-Free Kids Act of 2010 (the Act), Public Law 111-296, establishes a requirement for making water available to children in the National School Lunch Program (NSLP).  The purpose of this memorandum is to provide guidance on the implementation of this provision. 

Section 203 of the Act amends section 9(a) of the Richard B. Russell National School Lunch Act (42 U.S.C. (1758(a)) by requiring that schools participating in the NSLP make potable water available to children at no charge in the place where lunch meals are served during the meal service.  There are a variety of ways that schools can implement this requirement.  For example, schools can offer water pitchers and cups on lunch tables, a water fountain, or a faucet that allows students to fill their own bottles or cups with drinking water.  Whatever solution is chosen, the water must be available without restriction in the location where meals are served.  Schools should be working toward developing a reasonable method to implement this requirement. 

While potable water is required to be made available to students, it is not considered part of the reimbursable meal and students are not required to take water.  There is no separate funding available for this provision and reimbursement may not be claimed.  However, reasonable costs associated with providing potable water would be an allowable cost to the non-profit food service account. 

We understand that some food service areas and/or procedures may require significant changes to properly incorporate this provision.  We also recognize the range of complexities that may be involved in a school’s ability to implement this provision.  Therefore, we encourage schools to comply with this requirement as soon as possible, but not later than the beginning of School Year 2011-12.
Regional Directors 

State Directors 

Page 2 

The Food and Nutrition Service (FNS) plans to issue a proposed rule regarding water availability in conjunction with the proposed nutrition standards for all foods sold in schools.  FNS has issued separate guidance to implement a similar provision in the Child and Adult Care Food Program (CACFP 20-211, 5/11/2011).  

State agencies should direct any questions concerning this guidance to the appropriate FNS Regional Office.  Regional Offices with questions should contact the Child Nutrition Division. 
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Director 

Child Nutrition Division  
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