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Sample letter to parents and community members 
Dear parents and community members, 

Our school recently received its new letter grade from the Maine Department of Education as part of the new Maine School Performance Grading System. 

This grade reflects several factors, including math and reading proficiency of all students, growth factors that compare test results from multiple years as well as growth in the 25 percent lowest performing students (for elementary schools), and graduation rates (for high schools).

Our letter grade is important for several reasons. Though it should be seen in light of a complete context and is one measure of our performance, it shows areas in which we are doing well, and it highlights areas in which we need to improve. The information provided in the report card is clear cut and is available to you online through the Education Data Warehouse at www.maine.gov/doe/datawarehouse. Of course, one grade doesn’t tell the whole story. We hope the grade will add to our community discussion about how to constantly improve our school—regardless of where it falls on the grading scale.

[DESCRIBE WORK CURRENTLY HAPPENING IN YOUR SCHOOL/DISTRICT.]

The Maine Department of Education has pledged to support schools that are struggling. The proposed new state budget includes money for school improvement and support, and the Department proposes to use the funds to support schools as they work to improve student achievement.

We hope you will view this grade as a way to become more involved in [OUR SCHOOL/DISTRICT]. You can assist by becoming involved—see how you can use the report card information to support and improve our school: www.maine.gov/doe/schoolreportcards. 

Help us raise the grade together by taking a community approach to the mission of educating children. Together we can strive for excellence in all areas of education. Together we can raise this grade. You can learn more about the report cards at www.maine.gov/doe/schoolreportcards.

Sincerely, 
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