Recertification Process

Specification S-30
The following, requirements are specified for the re-certification of  law enforcement officers who have not been employed in the State of Maine as a law enforcement officer for a period of more than two years and who has been previously certified by the Maine Criminal Justice Academy as a law enforcement officer.

Requirements:
1. Has been employed as a law enforcement officer.

2. Has successfully met all requirements for entry into the Law Enforcement Pre-Service School.

3. Must successfully complete the Law Enforcement Re-Certification Course as approved by the Board of Trustees.

4. Must successfully pass the Law Enforcement Pre-Service Examinations.

5. In the case of an individual seeking re-certification as a full-time law enforcement officer, must successfully pass the Law Enforcement Officer’s Certification Examination.

________________________________________________________________________

WHAT YOU NEED TO DO

1. Send a Notice of Employment to the Criminal Justice Academy.  If this is the first time the officer has worked in Law Enforcement (in the case of someone who graduated from the Law Enforcement Pre-Service Course and has not worked for two years or more) you will need to send a copy of their “Firearms Qualification Form”.  A Provisional Certificate can not be issued without the submission of the Firearms Form.   

2. Once the academy receives the Notice of Employment showing that the officer has not worked for two years or more (and a firearms qualification form if applicable) you will receive a “Provisional Certificate” for the officer.  This certificate will allow the officer to work for up to one year from their hire date, until the Recertification Process has been completed.  

3. You will be required to complete the “Background Investigation Form”, “Motor Vehicle Form”, and a signed “Request for Recertification Form” which are attached to this document. 

4. The officers Provisional Certificate will be sent to your agency, also included will be instructions for the officer to complete the mandatory 40-hour online recertification training.  

5. Once the Officer completes the 40-hour online training they will be required to call the academy to schedule a final exam.  The exam will be the Law Enforcement Pre-Service Exam for those officers hired as Part Time Law Enforcement Officers, or the Full Time Exam for those officers who have been hired as Full Time Officers and have previously attend the Basic Full Time Law Enforcement Program.  

6. The officer must complete the online training, and pass their final exam before their provisional certificate expires.  There is no process to extend the date of the provisional certificate.  If the officer has not completed the process before the provisional certificate expires they will not be eligible to work until the process is complete.  

7. Once all paperwork has been received by the academy, and the officer has completed and passed the final exam recertification will be complete.  The officer will receive a Recertification Certificate.  

8. The cost for the Recertification Process is $250.     


[image: image1.emf]                                                        S TATE OF  M AINE   Department of Public Safety   MAINE CRIMINAL JUSTICE ACADEMY   15 Oak Grove Road   Vassalboro, Maine  04989    

  John E. Morris   Commissioner     John B. Rogers   Director           Paul R. LePage   Governor  

                       APPLICATION FOR LAW ENFORCEMENT RE - CERTIFICATION     Applicant Name:  ________________________________________________________________________________                                  (Last)                                                      (First )                                (Middle)     Date of Birth: ________________  Soc. Security #  ____________________________  Home Phone: _____________       Employing Agency: _______________________________________________________________________________     The Maine C riminal Justice Academy Board of Trustees has set the cost of the re - certification process at  $250.00.    As Chief Executive  Officer of the above Agency, I confirm that the above candidate is being sponsored for the re - certification training and authorize th e    invoicing of the above fee.     __________________________________________     ____________     _____________________________________________                 Printed name of Agency CEO                                   Date                                    Signature of Agency CEO     

ACADEMY  USE  ONLY       Notice of Employment        Yes           No     PT  FT       Date: _____/_____/_____         Provisional Certificate Sent      Yes            No          Date:   _____/_____/_____     Training Transcript          Yes           No          Date: _____/_____/_____              Criminal Background Check        Yes           No          Date: _____/_____/_____                      Motor Vehicle License      Yes            No          Date: _____/_____/_____      Completed Re - Cer tification Class      Yes           No          Date: _____/_____/_____      LEPS TEST COMPLETED               Yes            No                           Date:  _____/_____/_____              Comments: ________________________________________________________________________       _ _______________________________________________________________________        Reviewing Staff Member: __________________________________________________         A Firearms Qualification Form will be needed for any person who has not yet worked as a Law  Enforceme nt Officer!!  The academy cannot issue a certification without the FA Form.   


[image: image2.emf]  MAINE CRIMINAL JUSTICE ACADEMY BOARD OF TRUSTEES     BACKGROUND STANDARD FOR ADMISSION TO AND/OR CERTIFICATION   FOR A MANDATORY ACADEMY SCHOOL, RECERTIFICATION, OR WAIVER     In order to be accepted as a participant in mandatory Academy law enforcement or correct ions courses, or to be certified or  recertified, an applicant must be of good moral character as determined by the hiring or sponsoring agency through a formal  background check.  These requirements and standards must be satisfied before consideration of su ch an application or  certification.  An agency presenting an individual for certification, admission to a mandatory Academy course, recertificatio n,  or for a waiver from training will attest that the individual meets the standard of having no disqualifying   conviction*.  In  addition, the applicant shall certify under oath that he or she has no disqualifying conviction and that he or she has not en gaged  in disqualifying conduct  # . A representative of the hiring or sponsoring agency must complete this form wit h the applicant,  including an explanation to the applicant of  #1 and #2 below.   _____________________________________________________________________________   INTERVIEW & STATEMENT OF APPLICANT     Applicant Name: __________________________________   DOB:  ___ ___________________     Home Address: _________________________________________________________________     1.   Have you ever been convicted of any crime (including OUI)? ____________                    If yes, provide details on separate sheet, as well as a copy of the   official Criminal History Record Information.     2.   In addition, have you ever engaged in conduct that would constitute disqualifying conduct # ,                 regardless of whether you were charged?   ______________                    If yes, provide details on separa te sheet, as well as a copy of the police report if there was police involvement.     I understand that the making of a false statement under oath is a crime punishable by law.     Applicant Signature:   _____________________________   Date:   _______________     Persona lly - appeared the above - named ___________________________ and made oath to the truth of the foregoing statement.     _____________________________________________   Date:   ______________   Notary Public (or other person authorized to take oath)   ____________________ __________________________________________________________   STATEMENT OF EMPLOYING OR SPONSORING AGENCY     The above - named applicant has been the subject of a background investigation, including the processing of fingerprint cards  through SBI and FBI, and a B MV record inquiry, and in the case of an applicant for the Basic Law Enforcement Training  Program, a polygraph examination and a psychological examination, and such investigation has disclosed no conviction for a  disqualifying conviction* or disqualifying  conduct # , except for the conviction(s) for which a waiver is being sought.     _____________________________________________   ______________________________   Signature of Chief / Sheriff or Agency Head             Date     Personally - appeared the above - named ___________ ________________ and made oath to the truth of the foregoing statement.     _____________________________________________   Date:   ______________   Notary Public (or other person authorized to take oath)     *See reverse for explanation of disqualifying conviction.     # See reverse for explanation of disqualifying conduct.  


[image: image3.emf]                            S TATE OF  M AINE   Department of Public Safety   MAINE CRIMINAL JUSTICE ACADEMY   15 Oak Grove Road   Vassalboro, Maine  04989    

  John E. Morris   Commissioner     John B. Rogers   Director           Paul R. LePage   Governor  

          MOTOR VEHICLE LICENSE STATUS VERIFICATION     MRSA 25, Section 2803 - A, empowers the Board of Trustees of the Maine Criminal Justice  Academy to set standards for admission to board approved courses.  As a result, the Board of  Trustees has set Entrance Sta ndards under the Administrative Rules, Department of Public  Safety, Maine Criminal Justice Academy Board of Trustees.  Chapter 3, section 1, subsection C  states that  In order to be admitted to the law enforcement Pre - service/Reserve and Basic  Training Cour ses, an applicant shall possess a valid motor vehicle operator's license.  If  such license is not a Maine license at the time of admission to the Academy, the applicant  shall obtain a State of Maine license within the time limits prescribed by Maine law.   In  order to comply with this standard, please complete this form and forward it to the Academy as  part of the required forms package.     ______________________________________   Applicant’s Name     STATEMENT OF EMPLOYING / SPONSORING AGENCY     The above named appl icant has been the subject of a motor vehicle operator’s license records  check.  I certify that the applicant possess a valid motor vehicle operator’s license.     ______________________________________         ____________________               Chief Administrative  Officer                  Date    
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MAINE CRIMINAL JUSTICE ACADEMY BOARD OF TRUSTEES


BACKGROUND STANDARD FOR ADMISSION TO AND/OR CERTIFICATION


FOR A MANDATORY ACADEMY SCHOOL, RECERTIFICATION, OR WAIVER

In order to be accepted as a participant in mandatory Academy law enforcement or corrections courses, or to be certified or recertified, an applicant must be of good moral character as determined by the hiring or sponsoring agency through a formal background check.  These requirements and standards must be satisfied before consideration of such an application or certification.  An agency presenting an individual for certification, admission to a mandatory Academy course, recertification, or for a waiver from training will attest that the individual meets the standard of having no disqualifying conviction*.  In addition, the applicant shall certify under oath that he or she has no disqualifying conviction and that he or she has not engaged in disqualifying conduct #. A representative of the hiring or sponsoring agency must complete this form with the applicant, including an explanation to the applicant of  #1 and #2 below.


_____________________________________________________________________________


INTERVIEW & STATEMENT OF APPLICANT


Applicant Name: __________________________________   DOB:  ______________________


Home Address: _________________________________________________________________


1. Have you ever been convicted of any crime (including OUI)? ____________


              If yes, provide details on separate sheet, as well as a copy of the official Criminal History Record Information.


2. In addition, have you ever engaged in conduct that would constitute disqualifying conduct#, 


            regardless of whether you were charged? ______________


              If yes, provide details on separate sheet, as well as a copy of the police report if there was police involvement.


I understand that the making of a false statement under oath is a crime punishable by law.


Applicant Signature: _____________________________
Date: _______________


Personally-appeared the above-named ___________________________ and made oath to the truth of the foregoing statement.


_____________________________________________
Date: ______________


Notary Public (or other person authorized to take oath)

______________________________________________________________________________


STATEMENT OF EMPLOYING OR SPONSORING AGENCY


The above-named applicant has been the subject of a background investigation, including the processing of fingerprint cards through SBI and FBI, and a BMV record inquiry, and in the case of an applicant for the Basic Law Enforcement Training Program, a polygraph examination and a psychological examination, and such investigation has disclosed no conviction for a disqualifying conviction* or disqualifying conduct#, except for the conviction(s) for which a waiver is being sought.


_____________________________________________
______________________________


Signature of Chief / Sheriff or Agency Head



   Date


Personally-appeared the above-named ___________________________ and made oath to the truth of the foregoing statement.


_____________________________________________
Date: ______________


Notary Public (or other person authorized to take oath)

*See reverse for explanation of disqualifying conviction.  


#See reverse for explanation of disqualifying conduct.


DISQUALIFYING CONVICTION


A disqualifying conviction for which a waiver from the Board of Trustees is required includes the following:


1. Murder;


2. Any Class A, Class B, or Class C crime;


3. Any Class D conviction in the past ten (10) years (including OUI);


4. Any Class E conviction in the past ten (10) years for which the crime is contained in Chapter 15 (theft), Chapter 19 (falsification in official matters), Chapter 25 (bribery and corrupt practices), or Chapter 45 (drugs) of the Maine Criminal Code, Title 17-A, MRSA, or;


5. Any other conviction of a crime or crimes under the laws of the United States or any other state that prohibits the same unlawful conduct described above.


DISQUALIFYING CONDUCT


Disqualifying conduct, regardless of whether the applicant was charged or convicted, for which a waiver from the Board of Trustees is required includes the following:


1. Murder;


2. Any Class A, Class B, or Class C crime; (formerly called felony crime)


3. Conduct specified in 1 or 2 above in another state or other jurisdiction.


WAIVER REQUEST PROCEDURE


A request of the Board of Trustees for a waiver of a disqualifying conviction or disqualifying conduct must be made by the employing or sponsoring agency, and must be made on the form provided by the Board for such purpose, and must include the additional information listed on the form.  The form may be obtained by contacting the Maine Criminal Justice Academy, 15 Oak Grove Road, Vassalboro, ME  04989, and


telephone 877-8000.


Effective October 6, 2008
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MOTOR VEHICLE LICENSE STATUS VERIFICATION


MRSA 25, Section 2803-A, empowers the Board of Trustees of the Maine Criminal Justice Academy to set standards for admission to board approved courses.  As a result, the Board of Trustees has set Entrance Standards under the Administrative Rules, Department of Public Safety, Maine Criminal Justice Academy Board of Trustees.  Chapter 3, section 1, subsection C states that In order to be admitted to the law enforcement Pre-service/Reserve and Basic Training Courses, an applicant shall possess a valid motor vehicle operator's license.  If such license is not a Maine license at the time of admission to the Academy, the applicant shall obtain a State of Maine license within the time limits prescribed by Maine law.  In order to comply with this standard, please complete this form and forward it to the Academy as part of the required forms package.


______________________________________


Applicant’s Name


STATEMENT OF EMPLOYING / SPONSORING AGENCY


The above named applicant has been the subject of a motor vehicle operator’s license records check.  I certify that the applicant possess a valid motor vehicle operator’s license.


______________________________________



____________________


           Chief Administrative Officer




      Date
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