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I.   POLICY:

     Law enforcement reports of motor vehicle and off road crashes 
provide a foundation for an effective crash prevention 
program.  Uniform, complete and understandable crash reports 
provide a solid cornerstone for traffic enforcement and 

prevention programs.  Reports of motor vehicle and off-road 
crashes furnish data for the State's crash records system.

Ultimately, decisions on road design, targeted enforcement efforts, legislative mandates, and driver records may be made based on the information that is provided to the State by each agency.  It is of utmost importance that crashes be thoroughly investigated, not just reported, and that the information on reports be complete and accurate.

II.  PURPOSE:

     This policy is intended to outline the basic

     responsibilities of a law enforcement officer in reporting

     crashes, as required by Maine State law. 

For detailed descriptions of the electronic crash reporting software, forms, and crash reporting procedures please refer to the State of Maine Traffic Crash Reporting Manual (TCRM).

The Maine TCRM was created and revised to provide a reference to ensure uniform interpretation on all items pertaining to the completion of these reports.  Law enforcement officers shall adhere to the procedures and guidelines provided in the TCRM in the preparation of their reports.

III.
DEFINITIONS:


A.
Authorized Emergency Vehicle:
 Means an ambulance, an 


emergency medical service vehicle, a fire department 


vehicle, a sheriff’s department vehicle, a State Police 

vehicle, a municipal police department vehicle and all 

others vehicles listed in 29-A M.R.S. § 2054-B1.


B.
Commercial Motor Vehicle:  Means a motor vehicle that 


has a gross vehicle weight rating or a registered weight 

of 26,001 or more pounds; or is a bus; or is used in the 

transportation of hazardous materials requiring 



placarding under the federal Hazardous Materials 



Transportation Act and related regulations in 49 Code of 

Federal Regulations, Part 172, subpart F or any quantity 

of material listed as a select agent or toxin in 42 Code 

of Federal Regulations, Part 73.


C.
Fatal Motor Vehicle Crash:  Means a motor vehicle 


crash that result in death, either at the crash scene 


or within thirty (30) days of the date and time of the 

motor vehicle crash.  The death must be attributed to 


the crash by the Office of the Chief Medical Examiner.


D.
Maine Crash Reporting System (MCRS):  Means a form for 
electronic submission of crash reports approved by the 
Chief of the State Police
. 

E.
Non-reportable Motor Vehicle Crash:  Means an 
unintended event (crash) that occurs or originates on a 
public way or a place where public traffic may 
reasonably be anticipated, and is caused by a motor 
vehicle in motion that results apparent total property 
damage of less than $1,000.  Apparent property damage 
under this subsection must be based upon the market 
value of the necessary repairs and may not be limited 
to the current value of the vehicle or property.

F.
Reportable Motor Vehicle Traffic Crash:  Means an 
unintended event (crash) that occurs or originates on 
a 
public way or a place where public traffic may 
reasonably be anticipated, and is caused by a motor 
vehicle in motion, that results in bodily injury or

death to a person, or results in apparent total property damage of $1,000 or more.  Apparent property damage under this subsection must be based upon the market value of the necessary repairs and may not be limited to the current value of the vehicle or property.
 

G. Reportable Off-Road Crash
:  Means an unintended event (crash) that occurs or originates in a place that is not a public way or not a place where public traffic may reasonably be anticipated, and is caused by a snowmobile, all terrain vehicle (ATV) other type of off-road vehicle in motion, that results in:

1. A collision involving a deer, moose, bear, or wild turkey.

2. A collision with a snowmobile or an ATV with bodily injury or death to a person.

3. A collision with a snowmobile or an ATV with property damage estimated to cost $1,000 or more. 

H.
Traffic Crash Reporting Manual (TCRM):  Means the 
reference manual compiled by the Maine State Police 
Traffic Safety Unit that defines and details the crash 
reporting procedure.  

http://www.maine.gov/dps/msp/vehicles_inspections/index.html

IV. PROCEDURES:

A. 
Non-Reportable Crashes:  


1.
If a request for an investigation is made, crashes 

that are not required to be reported by law should be 

investigated and recorded. 

a.
Non-Reportable crashes should not be 



submitted to the State of Maine Traffic 


Crash Database.

b.
Non-Reportable crashes should be kept at the 

local law enforcement agency level.    

2.
Crashes that occur on private property, which are 

brought to the attention of a law enforcement officer 

will always be investigated if drunk driving, 


reckless driving, driving to endanger, or injury or 

death is involved.  

B. 
Reportable Crashes:  


1.
All reportable crashes that are brought to the 


attention of law enforcement officers will be 


reported and submitted using an electronic crash 


reporting program that has been approved by the 


Chief of the Maine State Police.


2.
An example of this would be the Maine Crash 



Reporting System (MCRS).  Any reportable crash will 

be investigated thoroughly, with a report 



completed and submitted electronically to the State 

of Maine Traffic Crash database. 

C. 
Serious personal injury and fatal crashes may only be 
investigated by an officer who has met the training 
standards of a full-time law enforcement officer.

D. 
Report Form and Procedures:


1.
The Chief of the Maine State Police shall prepare 

and supply forms and approve the format for 



electronic submission for reports that require 


sufficiently detailed information to disclose the 

cause, conditions, persons and vehicles involved, 

including the information to permit the Secretary 

of State to determine whether the requirement for 

proof of financial responsibility is inapplicable.
  


2.
When using the electronic crash reporting 



software, most necessary crash forms are 



automatically generated when the information 


collected from the crash meets reporting 



thresholds.  These forms include:

a. 
The basic traffic crash form (referred to as 
the 13:20).

b. 
A diagram page (referred to as the 13:91).

c. 
A full page description.

d. 
The federal Motor Carrier Safety 
Administration (FMSCA) commercial vehicle 
form.


3.
The Basic Traffic Crash Report:  Designed to be 


completed using an approved electronic crash 


reporting program.  The completed, approved 



version of the crash report shall be 




electronically submitted to the state crash 



reporting database.



a.
It is very important for the supervisor to 



completely review each officer’s crash 




report to ensure the crash data is accurate 



and consistent.



b.
Before leaving the scene of the crash, the 



investigating officer shall facilitate the 



exchange of all pertinent crash information 



between the operators involved.  The officer 


shall also provide his or her name and the 



agency case number assigned to the crash.



c.
It is imperative that this information be 



provided at the scene to all drivers 




whenever possible.  Most insurance companies 


will not start a claim until this information 


has been provided.  


d.
In the event you do not have a printer in the 

vehicle to print the Driver’s Report 



Information, you MUST at a minimum facilitate 

the exchange of driver information between the 

parties, including insurance information.  


e.
In the event drivers are transported from the 

scene it is acceptable to provide the 



information via email, US Postal service, or 

to a person acting on behalf of the driver.

4. 
A law enforcement officer who investigates a crash 
will submit their report, in total to their 
supervisor within 72 hours of the time of the 
crash.  The final, approved report must be 
electronically submitted to the state crash 
reporting database within 5 days of the crash.
 

5. 
It is recommended that an investigating officer 
take photographs of each reportable crash scene 
investigated.

6. 
Crashes Involving Emergency Vehicles:

a. 
Whenever a law enforcement agency vehicle or 
other emergency vehicle
 is involved in any 
crash, said vehicle will be listed as Vehicle 
#1 on the crash report.  The appropriate 
Special Function Vehicle and Responding to 
Scene selection must be chosen on the crash 
report for that vehicle.  See Traffic Crash 
Reporting Manual-Special Function Vehicle for 
complete definition. 

b. 
When a crash involves vehicles or emergency 
vehicles of town/city/county agencies, it is 
recommended the crash be investigated by an 
outside agency. 

7. 
Crashes Involving Commercial Motor Vehicle Federal 
Motor Carrier Safety Administration(FMCSA)Vehicles: 
a. 
Crashes involving commercial motor vehicles 
and some non-commercial motor vehicles shall 
be reported on an approved electronic crash 
reporting software.  When the information 
involving FMSCA reportable crashes is 
collected accurately the information is 
automatically forwarded to FMSCA for review.  
It is imperative this information be collected 
accurately. 

b. 
A commercial motor vehicle is any motor 
vehicle used on a traffic way for the 
transportation of goods, property or people in 
interstate or intrastate commerce.  

c. 
An officer shall report a crash to FMCSA if it 
involves:

1. 
Any truck having a gross vehicle weight 
rating (GVWR) of more than 10,000 pounds 
or a gross combination weight rating 
(GCWR) over 10,000 pounds, used on a 
public highway.

2. 
Any vehicle designed to transport nine or 
more people, including the driver, OR

3. 
The vehicle is used in the transportation 
of hazardous materials in a quantity 
requiring placarding under regulations 
issued by the Secretary under the 
Hazardous Materials Transportation Act   
(49 U.S.C. App. 1801-1813), OR

4. 
Crash Severity:  The qualifying 
commercial vehicle 
is involved in a 
crash while operating on a roadway 

customarily open to the public, which 
results in:


a. 
Fatality:  Any person(s) killed in 

or outside of any vehicle (truck, 


bus,
car, etc.) involved in the 


crash or who dies within 30 days of 

the crash as a result of an injury 

sustained in the crash; OR


b.
An injury:  Any person(s) injured as a 

result of the crash; OR 



c.
A tow-away:  Any motor vehicle 


(truck, bus, car, etc.) disabled as 

a result of the crash and 



transported away from the scene by a 

tow truck or other vehicle. 



5.
For detailed descriptions and examples of 


FMSCA reportable crashes and vehicles, 



please refer to the State of Maine 



Traffic Crash Reporting Manual commercial 


vehicle section.

E. 
Fatal Crash Investigations:  


1.
Investigating law enforcement officers shall 


complete all required forms on fatal crashes.  

2. 
Law enforcement officers are also required to 
complete a Fatal Crash Investigative Report in 
outline format, as described in the TCRM. 



3.
Fatal crash investigations shall be completed 



within thirty (30) days of becoming a fatal crash.  


Additional time to complete the report may be 



granted by the CLEO. 



4.
The electronic traffic crash report may not be held 


for submission with the completed investigative 



report, and it shall be submitted in compliance 



with the law.

 During the investigation, if any 



information is identified which requires changes to 


the electronic crash report; an amendment can be 



submitted to the Maine Crash Database by the 



investigating officer, through the chain of 




command.



5.
The investigating law enforcement officer shall 



notify the Office of the Chief Medical Examiner on 


all fatal crashes.

6.
The investigating officer shall notify the on-call 
District Attorney on all fatal crashes. 

7.
A supervisor and/or the Chief Law Enforcement 
Officer for the investigating agency shall be 
notified in accordance with individual agency 
policies.



8.
When a crash results in fatal injuries, the closest 


“Next of Kin” must be notified, as soon as 




practical.  When notification is made, the name of 


Next of Kin, the date and the time shall be 




documented.  All details of victims identity shall 


be considered confidential until closest Next of 



Kin have been notified.



9.
The File 14-I “First Report of Fatal” Teletype must 


be completed and sent to the appropriate agencies 


as soon as practical.  The Next of Kin notification 


should be done prior to the release of the teletype 


to avoid unintentional release of information. 



10. 
It shall be the responsibility of the investigating 


law enforcement officer to initiate blood-alcohol 


testing of all operators.
   Standard procedures 



will be followed for all living operators, while 



standard Medical Examiner protocols will be 




followed for all deceased operators.



11.
All vehicles involved in a fatal crash should be 



impounded until the appropriate vehicle autopsy or 


other evidentiary tests are performed.  If 




prosecution is considered, the vehicles must be 



held for a reasonable amount of time until any 



potential defense experts have had the opportunity 


to examine the vehicle.  An impounded vehicle 



should not be released without first consulting 



with the District Attorney assigned to the case.



12.
The investigating officer shall take measurements 


of all fatal and serious personal injury crashes.  


If appropriate, the investigator may request a 



Forensic Mapping Specialist.  See additional 



resources in section IV-G of this policy.


F.
Photographs:



1.
Photographs will be taken of all fatal and serious 


personal injury crash scenes.  It will be the 



responsibility of the investigating law enforcement 


officer to either take or have taken any requested 


photographs.


2.
Photographs taken at a crash scene must depict a 


true and accurate representation of the scene and 

the items being photographed.  See TCRM for 



detailed guidelines regarding photographs.

3. 
Whenever photographs are taken of any crash scene, 
the photographs will be used only for agency 
investigative and prosecution purposes.  In no case 
will any agency employee sell or otherwise use the 
photographs for personal gain or other benefit. 



4.
With the permission of the crash scene supervisor, 


private citizens, news reporters or insurance 



company representatives may be allowed to take 



photographs of any crash scene provided they do not 


interfere in the investigation of the crash.  The 


crash scene supervisor shall consider scene safety, 


confidentiality issues, and potential interference 


with
emergency personnel and response.  People 



allowed to photograph the scene will not be allowed 


to touch or disturb any item of evidence or 




property at the scene.


G.
Additional Resources:  In many serious injury or fatal 

crashes it is necessary to utilize additional resources 

with special training and skills.  They may include the 

following:


1.
Crash Reconstruction Specialist:  Can be requested 

in most serious bodily injury or fatal crashes, but 

should in all cases, be requested if an emergency 

vehicle was involved, or the crash may result in 


criminal prosecution.


2.
Maine State Police Commercial Vehicle Enforcement 

Unit:  Must be notified on any fatal crash 



involving a bus or truck with a gross vehicle 


weight rating or registered weight in excess of 


10,000 lbs and is engaged in commerce.  An MSP CVEU 

specialist may be requested when any crash involves 

a bus or truck with a gross vehicle weight rating 

or registered weight in excess of 10,000 lbs.



3.
Forensic Mapping Unit:  May be requested if the 



crash involves a fatality, serious personal injury, 


commercial motor vehicle, or a crash involving 



potential prosecution.



4.
Vehicle Autopsy Unit:  May be requested when the 



serious personal injury or fatal crash occurs and 


there is reason to believe a mechanical failure may 


have contributed to the crash.





5.
Evidence Response Team (ERT)/Detective:  May be 



requested when the crash results in serious or 



fatal injuries and may involve prosecution.

H.
Additional Notifications:



1.
United States Dept. of Transportation:  The 




investigating law enforcement officer shall insure 


that notification is made to the US Dept. of        


Transportation under the following conditions:

a. 
Any highway motor vehicle crash involving the 
death of five (5) or more persons.

b. 
Any commercial motor vehicle collision 
involving fatalities, numerous injuries, 
extensive property damage, fires, or 
explosions which are spectacular or 
catastrophic involving hazardous materials.

c. 
Major highway crashes, which are spectacular 
or catastrophic involving the loss
of many 
lives.

d. 
Earthquakes, tornadoes, hurricanes, 
landslides, floods, and heavy snow fall of 
such magnitude that highway transportation 
would be seriously impeded.

e. 
Any traffic crash that might cause a major 
highway to be closed for two (2) or more hours.

f. 
The U.S. Dept of Transportation can be 
contacted at 622-8358 (Monday – Friday 0800-
1600).  Officers can call Maine Department of  




Public Safety’s Emergency Communications 



Bureau at 1-800-452-4664 for pager numbers 



at other times.



2.
Maine Dept. of Transportation:  The investigating 


law enforcement officer shall ensure that 




notification is made to the Maine Dept. of 




Transportation, Bureau of Highways, Division of 



Maintenance and Operations under the following 



conditions:

a. 
All school bus crashes involving death or 
injury.

b. 
Any fatal or serious personal injury crashes, 
in which highway road conditions or traffic 
control devices caused or contributed to the 
crash.

c. 
All crashes in which the involved vehicle was 
operating under a special highway permit 
authority.

d. 
Commercial vehicle crashes involving spills of 
cargo onto the roadway.

e. 
Vehicle/Train crashes.

f. 
All catastrophic crashes.

g. 
Crashes in which the State highway is blocked 
or detours have to set up for over two(2) 
hours.  For other roads in organized 
municipalities, the local Public Works 
should 
be notified.

h. 
Any crash involving a cargo of radioactive 
material, or explosive arms or devices, and 
all major crashes when the transporting 
vehicle was hauling hazardous materials, such 
as: explosives, poisons, flammable liquids 
corrosives materials, etc.

i. 
Crashes that have a direct effect on the 
environment or ecology of the area.

j.
The Maine Dept. of Transportation can be 
contacted at 624-3339 or officers can call 




Maine Department of Public Safety’s

   

Emergency Communications Bureau at 1-800-452-


4664. 


3.
Maine Dept. of Agriculture:  Whenever an        


investigating law enforcement officer investigates 

a crash involving damage to a cargo of food produce 

of any type, fresh, frozen, dry or canned, 



including meats, poultry and fish, the officer 


shall make immediate notification to the Maine 


Dept. of Agriculture, attn. Director of Inspection 

Division.  Days - 287-3841, Nights – 623-4432.


4.
Maine Dept. of Environmental Protection:  Whenever 

an investigating law enforcement officer 



investigates a crash involving damage to a cargo of 

any type of hazardous material that could cause a


water or other environmental problem, the officer 

shall immediately notify the Oil Conveyance 



Division, Maine Dept. of Environmental Protection 

24 hour telephone at 1-800-482-0777.


5.
Radiological Incidents:  Whenever an investigating 

law enforcement officer investigates a crash 


involving damage to a cargo of radioactive 



material, the officer shall immediately notify the 

Radiation Control Program at 207-287-5676 (Monday – 

Friday 0800 - 1700), or 1-800-452-4664. 



(Alternate: 207-624-7000).


I.
Snowmobile and All Terrain Vehicle Off-Road Crashes:


     The following policy has been agreed to by the Maine 


Warden Service for snowmobile and all terrain vehicle 


crash investigations.



1.
For crashes occurring within the right of way open

   
to vehicle travel, law enforcement agencies will

   
investigate all crashes that are brought to their

   
attention.



2.
For crashes occurring other than within the right 


of way or a public way the Maine Warden Service 



will have primary jurisdiction over all crashes 



involving off-road type vehicles
, unless a law 



enforcement agency has the resources and training 


to investigate off-road crashes.

J.
Obtaining Crash Reports:


1.
The investigating agency will furnish, at the scene 

of the crash, the agency incident number, the date, 

time, location of the crash, and the names and 


addresses of drivers, owners, injured persons, 


witnesses and the investigating officer’s name. 


2.
Persons may obtain a copy of the actual crash 


report upon request from an involved person or a 


person acting on behalf of an involved person at:



a.
http://www.informe.org/mcrs/index.html 



b. 
At the investigating agency for a reasonable 


fee set by the agency.



c. 
At the Maine State Police Traffic Safety 



Unit for a reasonable fee set by the agency. 

MAINE CHIEFS OF POLICE ASSOCIATION - ADVISORY

PRIVATE 

     This Maine Chiefs of Police Association model policy is provided to assist your agency in the development of your own policies.  All policies mandated by statute contained herein meet the standards as prescribed by the Board of Trustees of the Maine Criminal Justice Academy.  The Chief Law Enforcement Officer is highly encouraged to use and/or modify this model policy in whatever way it would best accomplish the individual mission of the agency.  

DISCLAIMERPRIVATE 

     This model policy should not be construed as a creation of a higher legal standard of safety or care in an evidentiary sense with respect to third party claims.  Violations of this policy will only form the basis for administrative sanctions by the individual law enforcement agency and/or the Board of Trustees of the Maine Criminal Justice Academy.  This policy does not hold the Maine Chiefs of Police Association, its employees or its members liable for any third party claims and is not intended for use in any civil actions.

� 29-A M.R.S. § 2054-1B


� 29-A M.R.S. § 2251


� 29-A M.R.S. § 2251-1


� 12 M.R.S. § 12403, § 13106 § 13107 and § 13157-B


� 29-A M.R.S. § 2251-4


� 29-A M.R.S. § 2251-3


� 29-A M.R.S. § 2251-4


� 29-A M.R.S. § 2054-1B


� 29-A M.R.S. § 2251-4


� 29-A M.R.S. § 2522 & 12 M.R.S. § 10703


� 29-A M.R.S. § 101-47-A
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