(HIGH SCHOOL NAME – ADDRESS – CONTACT INFO)

 High School To Work Program 
Training Agreement 
Student (Employee) Information  

Start Date: _________________________ School Year/Semester___________________

Student Name: _____________________________________ Social Security #: _______

Address: ____________________________________ Home Phone: ________________

City, State, Zip: _______________________________________ Cell Phone: _________ 

Date of Birth: ________________________ Year of graduation: _________________

Each student must have completed and included in his/her file, a Training Agreement for secured employment to earn School to Work credit(s).

. 

Employer Responsibilities: 

_____1. The student will not displace a regular worker who is presently employed. (EEOC)

_____2. The employer will complete and return periodic evaluations to the School to

              Work Coordinator. 

_____3. The student is paid a state legal wage. 

_____4. The employer complies with all Child Labor Laws. 

_____5. The student will receive a variety of work assignments and be supervised by a

              qualified person. 

_____6. Worker’s Compensation Insurance will cover the student. 

_____7. The employer will notify the School to Work Coordinator if the student’s

              performance becomes unsatisfactory and the employment is in jeopardy. 

_____8. The employer agrees to scheduled and non-scheduled job site visits by the

              School to Work Experience Coordinator. 

_____9. The employer will notify the School to Work Experience Coordinator if the

              student’s employment is terminated for any reason. 

_____10. The employer will list the duties and responsibilities of student as a part of training

                experience. 

Responsibilities of the student and parents: 

      1. Student must secure employment within the first quarter to qualify for STW credit.

2. The student agrees to perform the work assigned by the employer in a mature and professional manner. 

3. The student agrees to report any job problems to the Employer and School to Work Coordinator. 

4. In order to maintain eligibility, the student must maintain passing grades in all required school subjects. 

5. The student agrees to comply with all school and work attendance policies. 

6. The student will follow the School to Work Coordinator instructions if laid off or unable to continue work for other circumstances. 

7. The student is responsible for securing reliable transportation to and from work. 

Responsibilities of the school: 

1. The program is under direct supervision of a certified School to Work Coordinator. 

2. The School to Work Coordinator will meet with work site supervisor at the work site on a regular basis and complete evaluations during the school year.

3. The School to Work Coordinator will evaluate student at the work site as necessary. 

We, the undersigned, agree to the conditions and statements contained in this agreement: 

Business/Employer Name: ____________________________

Type of Business: ____________________________ 

Contact: ______________________________ Telephone: ___________________

Address: _____________________________________ 

City, State, and Zip: __________________________________________________ 

Student Job Title/Class: __________________ 

Contact Supervisor: __________________________________ 

Date of Hire: ______________________ Rate of Pay: _________________  

Total Weekly hours: ______________ (not to exceed 20-16 yr, 24 -17 yr, max hrs. 35)

Employer’s 

Signature: ________________________________________Date: _____________________

Student’s Signature: ________________________________

Parent’s Signature: _________________________________Date: _____________________

School to Work Coordinator’s 

Signature: _______________________________________ Date: _____________________

Principal’s 

Signature: ________________________________________Date: _____________________

Work Site Training Plan will be completed and up dated by School to Work Coordinator, Supervisor and student in accordance with job descriptions and assigned duties, labor laws and progressive skills training.

1. Student-trainee will participate in an academic school to work course at attending school.

2. The employment experience plan may be terminated at any time by high school principal,

    coordinator or employer to ensure the best for all parties.

3. The work training program will comply with all federal, state and local laws and

     regulations.

4. Student-trainee agrees to comply with required duties and complete tasks as outlined

    in the job description.

5. Maine Bureau of Labor Standards may waive hazardous occupations restrictions for student-trainees

    when standards are stricter than Federal Labor Standards for training purposes only.  Safety precautions

    must be observed for the safety of minors employed.

