
Maine Department of Education 
Career and Technical Education 

 
AGREEMENT BETWEEN 

LOCAL EDUCATIONAL AGENCY 
and 

COOPERATING HEALTH CARE FACILITY 
 
 

This AGREEMENT, covering the period of _____________________________, 

20____, through __________________________, 20____, to become effective on the  

______________day of _____________________________, 20____, by and between 

_______________________________ located in ________________________, Maine, 

hereinafter referred to as the HEALTH CARE FACILITY and 

_______________________________ located in, __________________________, 

Maine, hereinafter referred to as SCHOOL. 

 

I. HEALTH CARE FACILITY agrees to: 
a. Accept _______ {number} students for a planned clinical experience at the Basic 

Nursing Assistant level as described in the clinical training plan of SCHOOL which 
is attached as APPENDIX I. 

b. Make available to SCHOOL: 
1. Appropriate clinical laboratory experiences necessary to implement the 

educational objectives of the SCHOOL for the Basic Nursing Assistant 
level.* 

2. An area for conferences. 
3. Supplies and services at an established cost when agreed to by the 

coordinators appointed under Paragraph I, Section e and Paragraph II,  
Section c.  

c. Maintain established standards of nursing practice. 
d. Provide an environment conducive to student learning.  
e. Appoint a duly authorized person to function as administrative coordinator with 

SCHOOL’S CNA program director or designee.  
f. Orient SCHOOL’S faculty to HEALTH CARE FACILITIES’ personnel policies 

and procedures. 
g. Keep SCHOOL informed of any changes in policies or procedures that could affect 

SCHOOL’S program. 
h. Advise its nursing staff of SCHOOL’S clinical experience and objectives so that its 

staff will be able to provide the support necessary to meet the intent of section. 
i. Hold SCHOOL harmless from any legal or financial responsibility for any injury or 

loss of property sustained by any employee, agent or representative employed by, or 
otherwise affiliated with, HEALTH CARE FACILITY as a result of his or her 

*     One of these objectives is to prepare the student for obtaining the necessary certification at the Basic Nursing   
Assistant level and to qualify for listing on the State of Maine Registry of Certified Nursing Assistants. 
**    Teacher certification is required for all secondary vocational education programs. 



Copies of this Agreement are to be on file with the local administrator responsible for the program 

employment or affiliation with HEALTH CARE FACILITY, including claims for 
workers’ compensation, which may arise out of the performance of this agreement. 

II. SCHOOL agrees to: 
a. Conduct an instructional program for the education of the students of the Basic 

Nursing Assistant level in accordance with the standards of MAINE STATE 
BOARD OF NURSING and the MAINE DEPARTMENT OF EDUCATION, 
Career and Technical Education Team. 

b. Appoint faculty members, licensed to practice professional nursing in the State of 
Maine and certified** to teach in the State of Maine, who shall be responsible for 
instructional program and the direct supervision of students during their clinical 
affiliation experience.  

c. Appoint the program director of designee as the duly authorized administrative 
coordinator to work with HEALTH CARE FACILITY as identified in Paragraph I, 
Section e. 

d. Assign Basic Nursing Assistant students to the program who meet HEALTH CARE 
FACILITY health standards without discrimination as to race, color, national origin, 
religion, age, sex or handicapping condition, if otherwise qualified. 

e. Require all students to have, for the duration of this agreement, health and accident 
insurance in the amount of $1,000,000 and professional malpractice/liability 
insurance providing coverage of not less than $1,000,000 each claim, $3,000,000 
aggregate; written evidence of insurance shall be submitted to HEALTH CARE 
FACILITY if requested by HEALTH CARE FACILITY. 

f. Provide HEALTH CARE FACILITY with clinical schedules which designate the 
number of students, their names, and the time and place of their assignments in 
advance of any student assignment.  

g. Notify HEALTH CARE FACILITY of any changes in the clinical plan and of any 
student absences, withdrawals, or changes of assignment. 

h. Advise and interpret for HEALTH CARE FACILITY nursing staff of the criteria 
used for the selection of clinical experiences for the students and plan cooperatively 
with the staff for providing those experiences. (The coordinators identified in this 
Agreement will be responsible for coordinating this process.) 

i. Appoint, upon request, faculty members as consultants or resource persons to any 
joint HEALTH CARE FACILITY and SCHOOL committees that may be 
established for cooperative planning relating to student, clinical experience in 
providing patient care. 

j. Require all instructors to carry professional, malpractice/liability insurance providing 
coverage of $1,000,000 each claim, $3,000,000 aggregate, for the duration of this 
agreement; written evidence of insurance shall be submitted to HEALTH CARE 
FACILITY if requested by HEALTH CARE FACILITY. 

k. Hold HEALTH CARE FACILITY harmless from any legal or financial 
responsibility for any injury or loss of property sustained by any student, instructor, 
coordinator, or other agent or representative employed by, or enrolled at, SCHOOL 
as a result of his or her employment or status as a student at SCHOOL, including 
claims for worker’s compensation arising out of the performance of this agreement; 
this section will not be deemed to expand upon the limits of liability set by the 
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Copies of this Agreement are to be on file with the local administrator responsible for the program 

Legislature under the Maine Tort Claims Act, 14 M.R.S.A 8101, et.seq., unless it is 
covered by insurance.  

III. It is agreed that: 
a. SCHOOL shall: 

1. Assume full responsibility for the educational program, and 
2. Notify HEALTH CARE FACILITY of all faculty appointments and 

withdrawals. 
b. SCHOOL shall adhere to all policies, patterns of nursing care, and practice of 

HEALTH CARE FACILITY nursing service. Changes in the pattern of nursing 
practice may be mutually agreed upon by the coordinators identified in Paragraph I, 
Section e, and Paragraph II, Section c. HEALTH CARE FACILITY has the 
ultimate responsibility and authority for patient care. 

c. Each party will advise the other, through its coordinators, of any changes in nursing 
education, care and practice. 

d. A program advisory committee, composed of designated representatives of 
HEALTH CARE FACILITY administration and designated representatives of 
SCHOOL shall be formed as of the date of this agreement or as soon thereafter as 
possible to resolve issues which arise under this agreement or to resolve other 
problems as they arise; the committee shall meet at least ______ {once, twice, etc.) to 
review the operation of this agreement.  

e. Each party shall be solely responsible for the negligence of its officers, employees, or 
agents involved in the program covered by this agreement to the extent authorized or 
recognized by Maine law. 

f. HEALTH CARE FACILITY and SCHOOL will evaluate the effectiveness of the 
clinical experience provided under this agreement.  

IV. This agreement between HEALTH CARE FACILITY and SCHOOL will be reviewed 
annually by both parties.  Both parties will be required to sign any renewal of this 
agreement. 

V. If either party terminates this agreement, the enrolled students’ education program will be 
safeguarded and SCHOOL shall be granted the right to complete the students’ clinical 
laboratory experience at HEALTH CARE FACILITY under the terms of this 
agreement as though it had not been terminated.  

VI. This agreement may be amended with the mutual consent of both parties.  The 
amendments must be in writing and signed by both parties before they become effective. 

VII. If, because of unanticipated circumstances, either party is unable to fulfill the above 
agreements, special consideration for the necessary adjustment shall be given by both 
parties.  

 
FOR HEALTH CARE FACILITY 
 
Name 
 
 
Title 
 
 
Date 
 

FOR SCHOOL 
 
Administrator 
 
 
Instructor 
 
 
Date 
 

Updated 06/12/2007 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


