SCHOOL ___________________________________

INDIVIDUAL EDUCATIONAL PLAN FOR COOPERATIVE EDUCATION
INSTRUCTOR__________________________    PHONE NUMBER_______________

STUDENTS NAME 

ADDRESS

TOWN:                               STATE: ME      ZIP: 

PARENTS NAME: 

SOCIAL SECURITY NO: 

CIP CODE:  52.1803 AUTOMOBILE- SERVICE STATION ATTENDANT  /Snowmobiles 

GENERAL GOALS FOR THE STUDENT LEARNER: AN INSTRUCTIONAL PROGRAM THAT PREPARES INDIVIDUALS FOR ACTIVITIES INVOLVED IN RETAIL MARKETING OF GASOLINE, LUBRICATING OILS, AND RELATED PRODUCTS IN AUTO MOBILE AND MARINE SERVICE STATIONS. 

OBJECTIVES TO BE COMPLETED BY THE STUDENT LEARNER: THE STUDENT LEARNER WILL BE ABLE TO UNDERSTAND THE WHOLESALE AND RETAIL ASPECT OF THE SERVICE STATION RETAILING BUSINESS.  HE/SHE WILL ALSO UNDERSTAND THE INVENTORY, BUYING, SELLING, AND ALL OF THE BUSINESS MARKETING THAT GOES WITH A BUSINESS OF THIS NATURE.

SKILLS THE STUDENT LEARNER SHOULD ACQUIRE DURING HIS/HER TRAINING PROGRAM:

1. PUMPING GAS AND DIESEL FUEL.

2. ADDING MACHINE. 

3. PROPER HANDLING OF CASH, MAKING CHANGE AND COUNTING IT BACK TO THE CUSTOMER. 

4. CASH REGISTER

5. CHECKING AUTOMOBILE FLUID LEVELS 

6. CLOSING THE STATION AT THE END OF A SHIFT 

7. CHARGE CARD MACHINE 

8. USING AND TAKING CARE OF EQUIPMENT

9. GREETING CUSTOMERS AT THE PUMPS AND SERVICE AREA.

10. SERVICING ALL WHOLESALE AND RETAIL CUSTOMERS.

11. PROPER USE OF THE PHONE, TWO WAY RADIO, AND PAGING EQUIPMENT

SAFETY FEATURES THE STUDENT SHOULD KNOW ABOUT HIS/HER PLACE OF EMPLOYMENT:

1.EMERGENCY PHONE NUMBERS (911)

2.SAFETY GLASSES

3.WORK GLOVES

4.FIRST AID KIT

5 PROPER CLOTHING AND UNIFORMS

6,EYE WASH

7.EMERGENCY EXITS

8.FIRE BLANKET.

9. FIRE EXTINGUISHERS. LOCATION AND PROPER USE OF THEM.

