Revised 9/09


Learn and Serve America:  Maine Department of Education

Progress Report Form for 2009-2010

Reporting Periods:

September 2009-December 2009 (Due January 15, 2010)

Please initial here to certify that this report was generated and approved by your Service-Learning Leadership Team      
January 2010-June 2010 (Due July 9, 2010)

Please initial here to certify that this report was generated and approved by your Service-Learning Leadership Team      
Coordinator:     
District:      

1. How many Service-Learning Leadership Team Meetings were held during this reporting period?  (Agendas and minutes should be available upon request)

JAN      JULY        

1A. How many members are on your Leadership Team (LT)?

	
	LT

Teachers
	LT

Students
	LT

Community Members
	LT

Administrators
	LT

Others

(Please list with titles)

	January
	     
	     
	     
	     
	     

	Year End Total
	     
	     
	     
	     
	     


2. How many in-district training, professional development or coaching sessions were held to support service-learning during this reporting period?

JAN
     

JULY     
2A.  Number of People Trained:

	
	Teachers
	Students
	Community Members
	Administrators
	Others

(Please list with titles)

	January
	     
	     
	     
	     
	     

	Year End Total
	     
	     
	     
	     
	     


2B.  Please describe the topics covered and attach any syllabi and/or training materials used.  (No need to include materials if KIDS did the training.)
JAN:


JULY:

3A. How many service-learning projects were funded by the LSA grant? (FUNDED means projects that received LSA mini-grant funds AND/OR projects that occurred as a result of teachers attending a training supported by the grant.)       

JAN:     Year end Total (This should match your LASSIE total):     
3B. Approximate total* projects in district? 
JAN:     Year end Total:     
(*Total service-learning projects = LSA funded + all others.)

4. How many people, students and adults, were involved in service-learning projects:

	Use this section for: 

January Report
	# of people involved in Fall Projects

(Sept-Dec)

	How many teachers in your district facilitated S-L projects in their classroom or after school?
	     

	How many community partners *were involved in the projects?
	     

	How many community volunteers were involved in the projects?
	

	How many students planned and implemented projects?
	     

	Use this section for: 

July Report- This should match your LASSIE numbers!!
	Year end # of people involved in projects

	How many teachers in your district facilitated S-L projects in their classroom or after school?
	     

	How many community partners* were involved in the projects?
	     

	How many community volunteers were involved in the projects?
	

	How many students planned and implemented projects?
	     


(*Community Partners- A partner is an external school, agency or other organization that cooperates (e.g., shares information), coordinates (e.g., helps plan a program) or collaborates (e.g. shares a leadership role) with an LSA grantee or subgrantee in carrying out LSA funded service-learning activities and programs.)

5. Projects:  Please List below the following information for each service-learning project funded or partially funded by LSA (Keep a running list- no repeats in July report):

a. Briefly describe the project in 1-3 sentences.

b. What school or community need/problem was met?

c. Which Community Partner(s) /Organization(s) were involved in the Project? Other experts?

d. How many students were involved in the project? Grade level? Subject(s)?

Example information of a service-learning project 

Description: Middle school students create an informational video for the local animal shelter. They use this video during presentations to local civic groups in their community to help raise awareness of the needs of the animal shelter.

Need: The animal shelter wants to expand its overcrowded facilities, but needs public support and resources.

Students Involved: 21- 8th graders, Technology and Language Arts classes

Community Partner: Petsville Animal Shelter (other experts involved: Videography “R” Us Studio and Flynn Creative Graphics)

Please Insert List of Projects Here:
January     
July     
6.  Evaluation surveys:  Please use the table below to track the completion of post project evaluation surveys for teachers, students, and community partners.

	Project title
	Teacher
	Teacher survey link sent to teacher
	Teacher survey submitted on:
	Student survey link sent to teacher
	Students surveys submitted on:
	Community Partner survey link sent:

	Ex: Helping You and ME 
	Pat King
	12/1/09
	3/25/10
	12/1/09
	3/25/09
	To teacher:12/1/09

To CP: 3/24/10

	
	
	
	
	
	
	

	
	
	
	
	
	
	


7. Insert any testimonials of parents, students or community partners that may be used for  

    future public relations     
8. Attach or send hard copies of press related to service-learning activities to Jana Boody, address at end of form.     
9. January Report Only!!!
  Attach Progress of Measurable Objectives Form* to this report.
10. July Report Only!  Attach Lessons Learned Summary Form* to this report
11. July Report Only! Please fill out the chart below to tell us how you are increasing your capacity to sustain SL

	Strategies to Sustain Service-Learning
Place an X in the column that applies to your community
	YES
	NO
	Work-ing on

	Professional Development
	
	
	

	Include service-learning in annual professional development plans
	
	
	

	Offer various opportunities for professional development for teachers, community partners and other staff
	
	
	

	Include service-learning in new staff/teacher orientation
	
	
	

	Curriculum Development
	
	
	

	Incorporate service-learning into written curriculum for specific content areas and grade levels
	
	
	

	Create elective service-learning course(s) based on the KIDS service-learning model
	
	
	

	Incorporate service-learning as part of the board approved course curriculum in at least one course that is required for graduation
	
	
	

	District Vision and Leadership
	
	
	

	Include service-learning in district strategic plans and/or school improvement plans
	
	
	

	Develop formal structures for recognizing teachers and/or students involved in service-learning
	
	
	

	Involve students in decision-making and/or advocacy for service-learning at a school/district/ or community level
	
	
	

	Staff Hiring and Evaluation
	
	
	

	Identify service-learning as a criteria for hiring policies
	
	
	

	Identify service-learning as a criteria for teacher/staff evaluations
	
	
	

	Financial Support (beyond the LSA grant)
	
	
	

	Provide financial support for service-learning activities
	
	
	

	Provide financial support for service-learning coordination
	
	
	

	Reduce teaching load to allow time for service-learning program development or supervision
	
	
	

	School-Community Partnerships
	
	
	

	Involve parents and community volunteers in service-learning activities
	
	
	


Mail hardcopy of service-learning press to: 

Jana Boody 
State Social Studies Specialist 
York County  Regional  Representative  
Maine  Department  of  Education
23  State  House  Station
Augusta, Maine 04333

(*All Forms listed above, can be found at www.maine.gov/education/lres/ss/learn_and_serve_america_2009-2012.html.)
