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MAINE DEPARTMENT OF EDUCATION

NO CHILD LEFT BEHIND (NCLB) ACT

RURAL LOW-INCOME 

INSTRUCTIONS 
FOR 

COMPLETING THE APPLICATION FORMS

Program CFDA# 84.358B

Page 1 Cover Page (Note: The entire application is electronic and located at http://www.4pcamaine.org/.)

A. Complete the contact information including E-Mail, phone and fax numbers.  We will attempt to contact you electronically as much as possible.

B. Read the assurances.

C. Superintendent will sign electronically with MEDMS signature

D. Include date of signature.

Page 2 Project Sheet

You may plan to accomplish one or more projects with your Rural Low-Income Grant.  Electronically duplicate this page if needed, as only one project should be described per project sheet.

A. Project Activity:  Check only one of the eight allowable areas for which these funds can be used.  Your project will be judged under the rules of the activity that you have chosen.  The project total will be copied to the corresponding line in the Use of Funds / Allocation Table on page 3.

B.  State Goal(s): Check all the State Goals that this project will support.  More than one goal may be chosen.

C. Complete the Project Description of how the funds will be used.  Page 1 and 2 of the Guidance lists the allowable types of activities under “USES of FUNDS”.  Provide details on what kind of project you planning, where it will take place and why this project is proposed.

Examples: 

· Computers and science software will be purchased at the elementary school to increase the access to all third graders to technology simulations and to improve achievement scores in science and problem solving.  

· A computer integrator will be hired to work with all middle school teachers to assist them in learning how to integrate technology into their subject areas.  

· Grade 1-3 teachers will be trained in using the DRA (Developmental Guide to Reading Assessment) tool to assess the reading progress of students.

D. List your Performance Indicator(s) and identify the assessment or process that you will use to measure performance regarding your targeted Indicators.  Examples related to the examples above:

· Using our local assessment, 20% of our students will have made gains with increased scores in science achievement.  The number of students participating in the local science fair held in the spring will increase by 10% over last year.  

· The integrator will provide lessons and work with 75% of the staff.  50% of the teachers will develop and instruct lessons that incorporate technology as a component of instruction.  
· 100% of grade 1-3 teachers will use the DRA tool to assess the reading progress of students and use the information to inform instruction.

E.  Complete the budget table at the bottom of the page.  The total will be automatically placed in the applicable Use of Funds /Allocation Table on page 3. The funds will be placed in the section of the table that corresponds question 1, the primary activity.  Although the project may be related to several of the eight authorized activities, the program will use the one that matches your section 1 selection.  You may develop two or more projects, which have the same primary allowable activity and their budget totals will be combined under same activity listed on page 3.

Page 3 Use of Funds/Allocation Table

A.  Automatically filled in by the computer.  

B.  The Totals Box is completed by the program. 

Page 4 Grant Funds Distribution Table

A.  Complete the Grant Funds Distribution Table using the Federal Cash Management Guidelines.  Funds should be requested for the month in which they will be expended.

B.  For awareness purposes, it is recommended that the Business Manager for the district review this table. 

When completed, the web system will automatically send the completed forms to:

Dennis Kunces

Title VI Rural Education Grant Director
Maine Department of Education
23 State House Station
Augusta, ME 04333-0023

624-6815  dennis.kunces@maine.gov 
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