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MAINE DEPARTMENT OF EDUCATION

NO CHILD LEFT BEHIND (NCLB) ACT

RURAL LOW-INCOME 

INSTRUCTIONS 
FOR COMPLETING 

THE PERFORMANCE REPORT FORMS

Program CFDA# 84.358B

General Information:  The Application and Performance Report for the Rural Low-Income (RLI) grant can be found on the Electronic Grant Application website pages found at http://www.4pcamaine.org/index.html.  It is a separate module found on the Electronic Grant Menu under No Child Left Behind and below the NCLB Consolidated Titles list. Both the Performance Report and the RLI Application will be completed on-line.
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A. Complete the contact information including E-Mail, phone and fax numbers.  We will attempt to contact you electronically as much as possible.
B. Superintendent will electronically sign the report and include date of signature. The NCLB electronic password and pin will also work for Title VI. The data provided is the most accurate available to the district.  If information is incorrect, it must be amended as soon as an error is detected.
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A. There will be one Project Performance Sheet for each Project Sheet in your approved application even if no funds were expended.  

B. Question 1, “the primary allowable activity” of this project is electronically inputted into the report form your last years application and is read-only.

C. Question 2, the Project Description of how the funds will be used will be place in electronically from your last year’s application.  

D. Provide specific results backed by data for question 3, the Outcome(s)/Performance Indicator(s).   Identify the assessment or process that you used to measure performance regarding your targeted Indicators. Also describe any significant budget deviations.

E. For question 4, check one of the four self-evaluation rating choices as related to your project.

F. Question 5 is your anticipated budget in read-only format from last year’s application.

G. Question 6 is the actual project expenditures.  Place numbers in the most applicable column.  The amount should be close to your budget estimates but does not need to be an exact parallel.  If there is a significant change, the reason for this difference should be noted in question 3 along with your performance results.  The total of the project should not be greater than 10% of the original budget total of the application.  If it is over 10% you will have to amend your last years application.  You will use rounded whole dollars instead of exact cents in completing expenditures.

Use of Funds Table 

A. This table is completed automatically as you post the expenditures for each project.  Both the budgeted amount and actually expenditures are listed in the table to help your planning.  

B. The Total Expended amount is added up by the computer program and shows in the proper location.
      Carryover Determination Table 
A. This table is automatically filled-in by the program and provides you your carryover balance.

B.  If you do not have any carryover, your report requirements are complete.

C. If you have carryover, continue completing the Carryover Request Table.

Carryover Request Table

A. You may use your carryover to continue any approved projects from last year’s application or it may be used for new projects or a combination of the two.

B.  For each existing project, decide if you wish to continue its use and if “yes”, completed the estimated carryover budget column.

C. If the Estimated Total Carryover Budget (column 4) is less than the Total of Unexpended funds (column 3) you have funds available for new carryover projects.

NCLB Carryover New Project Sheet (Use only for new carryover projects)

A. Check the box for the one primary allowable activity that this project will be carried out.  Although, it may cover several of the activities, check only one box per project.  

B. Check any of the State goals that this project will support.  The project may support several goals and check each applicable goal.  

C.  Complete the Project Description of how the funds will be used.  In Section 1 you choose an allowable activity and the project description should be based on that activity.   Provide details on what kind of project you planning, where it will take place and why this project is proposed.

Examples: 

· Computers and science software will be purchased at the elementary school to increase the access to all third graders to technology simulations and to improve achievement scores in science and problem solving.  

· A computer integrator will be hired to work with all middle school teachers to assist them in learning how to integrate technology into their subject areas.  

· Grade 1-3 teachers will be trained in using the DRA (Developmental Guide to Reading Assessment) tool to assess the reading progress of students.

D.  List your Performance Indicator(s) and identify the assessment or process that you will use to measure performance regarding your targeted Indicators.  Examples related to the examples above:

· Using our local assessment, 20% of our students will have made gains with increased scores in science achievement.  The number of students participating in the local science fair held in the spring will increase by 10% over last year.  

· The integrator will provide lessons and work with 75% of the staff.  50% of the teachers will develop and instruct lessons that incorporate technology as a component of instruction.  
· 100% of grade 1-3 teachers will use the DRA tool to assess the reading progress of students and use the information to inform instruction.

D. Complete the budget table at the bottom of the page.   The total from each Carryover New Project Sheet and any continuation projects should equal the total carryover calculated in the Carryover Determination Table.  A use of funds table for all projects, continuation projects and new projects is created to help you plan your expenditures.

Once the Performance Report is submitted and approved by the state, the pages for the final Carryover Report will be accessible for your completion.  This final report is due by January 15.

Final Reporting

Carryover Project Narrative & Expenditure Report 

A. The table lists each carry-over project, new carryover projects and the associated budgets.  Complete the Outcome/Performance results box (column 3) and the actual carryover expenditures (column 4) for each project.  

B. The Return of Unused Funds Determination Table will be competed as you post your carryover expenditures.
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A. The posting of your carryover expenditures fills out the table.

B.  The program subtracts the Total Amount expended from the total Amount granted to determine your balance.  Your balance is to be returned to the state.  (Any funds not expended by December 31, 2006 or after the date of an approved Extension Agreement must be returned to the State.  Make the check payable to Treasurer, State of Maine and mail it to the Dennis Kunces, State RLI Director, Maine Department of Education, Rural Low Income Grant, 23 State House Station, Augusta, ME  04333-0023.)  
Extension Agreements
A. Extension Agreements to allow carryover to be expended past the December 31 deadline will be grant on a case-by-case basis as needed.  They should be requested before December 31.  

B. Requests for Extension Agreements will be made by contacting Dennis Kunces, the Program Director by phone, email or fax.

Deadlines:

A. Performance Report: On or before September 15, 2008
B. Extension Agreement requests on or before December 31, 2008.

C. Carryover Report: On or before January 15, 2009.

D. Extension Agreement paperwork due on before the date listed on your agreement.

E. New Applications Due by November 15.

F. Contact Information:

Dennis Kunces

Title VI Rural Education Grant Director
Maine Department of Education
23 State House Station
Augusta, ME 04333-0023

Email for questions is dennis.kunces@maine.gov. 

Phone number is 624-6815

Fax number is 624-6791
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