1.3 Documentation Section, continued revision.
Each use of a physical restraint/seclusion will be documented.  At a minimum, the documentation will include:

· Student name

· Age, gender, grade 

· Location

· Date

· Beginning and ending time of each physical restraint/seclusion

· Description of prior events and circumstances  

· Less restrictive interventions tried prior to the use of physical restraint/seclusion.  If none used, explain why

· The actions that justified the use of physical restraint/seclusion

· A description of the physical restraint/seclusion used 
· The staff person(s) involved, their role in the use of physical restraint/seclusion and their certification in approved behavior management models 

· Description of the incident, including the resolution and process of return to program, if appropriate.

· Student has: a.  IEP; b. 504 plan; c. behavior plan; d. RTI plan; e. IHP; f. other plan
· Date and time of nurse notification, treatment administered 

· Date, time, and method of parent notification

· Date, time of staff debriefing

This documentation will be written as soon as practical after the incident and provided to the program administrator or designee by no later than the end of the next school day.  

