LETTER OF INFORMATION 
TO:                   School Food Service Directors, Single Unit and Business Managers
FROM:             Child Nutrition Services
DATE:              September 1, 2006
RE:                   Child Nutrition Services 2007 School Year and Trainings
Welcome back to school as the new school year begins with a running start. The Department of Education, Child Nutrition Services would like to welcome you back with a short letter of information to help your planning for the new school year. 
Highlights/Changes for School Year 2007
1. This year will be the first year that Child Nutrition Services correspondence will be electronically sent. This change follows the Department of Educations’ directions made a few years past. This means that all conference announcements, meetings and general correspondence will be electronically sent and posted online. It is very important that someone from your district involved in food service has an active e-mail account and joins the Child Nutrition List Serve. Directions to join the list serve are available on our newsletter at: http://www.maine.gov/education/sfs/news.htm
2. The Child Nutrition Electronic Newsletter web page and related links contain a lot of useful information for Food Service Directors, Business Managers and other Administrators. Information including: reimbursement rates, income guidelines, meeting information, review information, offered commodities by month and calendar of events are all posted on our newsletter online.   
3. The Federal guidance on lost/stolen tickets and charging, when it refers to meals, is understood to be a reimbursable meal. The definition of meal is a reimbursable meal. The long standing guidance supplied by the USDA and distributed by the Department of Education requires all student’s grades 3 and lower must be offered a meal. Districts may have to review their policies within the district to make sure they are in compliance.
4. All School Food Authorities (districts) must submit a monthly claim form for reimbursement. The Department of Education data is public information. We have many entities trying to locate information by school district. Federal Regulations 7CFR 210.15(a) require each school district to file a claim for reimbursement.  Therefore, per Federal Regulations and USDA guidance, all school districts must file a separate application and monthly claim form approved by the legal agent of the district. This may require the second district to submit a completed vendor code form designating where the reimbursement check will be mailed. Some schools and districts may be losing reimbursement money by combining districts.
5. All schools need to submit a “School Detail Form.” All schools should have a “School Detail Form” on file monthly.  All schools filed an October, 2005 “School Detail Form.” This took several phone calls and letters from our office.  Schools that are combined may be losing funds and other opportunities.  Many programs and grants are awarded based on the free and reduced rate per school. School year 2006 was the first year the E rate was based on school, not by district. This was quite a task. The Department of Education was available to provide guidance to the Federal E rate staff when schools had combined or changed names. Without filing monthly school details for the correct school name, there is no documentation of the free and reduced per cent or if the school is operating at all.
6. All schools must have a Wellness Policy in place. Don’t have one? Register immediately for a Wellness Policy Workshop to get started. The next one will be held on October 11th, from 9:00AM to 1:00PM. You are encouraged to bring a team from your district. Contact Sandy St. Michel at 207-624-6843 or email Sandy.Stmichel@maine.gov to register. For more information on Wellness Trainings in your area go to: http://www.maine.gov/education/sfs/meet.htm. For assistance with your local Wellness Policy, contact Gail Lombardi at 624-6876.
The Department of Education, Child Nutrition Services training sessions planned for the benefit of local School Food Service Staff
2006-2007 School Year Regional Trainings:

The Maine Department of Education Food and Nutrition Programs staff will be offering regional training meetings for school year 2006–2007. Please contact Amy Webb at 207-624-6842 or e-mail:  Amy.Webb@maine.gov to register for one of the training sites listed below.  Registration is necessary to ensure adequate space at the facility and for handouts.  There is no fee charged for these sessions. 
Confirmed sites, registration deadlines are September 8, 2006 for Gardiner and September 18, 2006 for Lincoln, Calais and Presque Isle.
	Date
	Region
	Location
	Time

	09/11/06
	Gardiner
	Gardiner H.S.
	2:00-4:00pm

	09/20/06
	Presque Isle
	Presque Isle H.S.
	2:00-4:00pm

	09/21/06
	Lincoln
	N. Penobscot Technical Ctr.
	2:00-4:00pm

	09/21/06
	Calais
	Washington County Community College
	2:00-4:00pm


Tentative sites, registration deadline is September 18, 2006

	Date
	Region
	Location
	Time

	09/20/06
	Bucksport
	
	2:00-4:00 pm


Tuesday September 12, 2006-Verification Training-ATM


On September 12, 2006 an ATM Broadcast of Verification Training will be held at the Augusta Burton Cross State Office Building, 1st Floor, Room 103A-B (contact Sandy St. Michel 624-6843), along with three other interactive sites. The interactive sites and contacts are as follows: (you must register with the contact person of the site you wish to attend) Washington Academy, Joe McBrine, 255-8301; Presque Isle High School, Farzi Katkhordeh, 764-0792; and Bonney Eagle High School in Standish, Barbara Rose, 929-9106. Broadcast/receiving only sites are welcome, but the ATM rooms need to be scheduled by the participants not later than noon on September 8, 2006. The Child Nutrition office must know if you have scheduled a broadcast only site no later than noon on September 8, 2006. Please bring a blank verification report which can be accessed at: http://www.maine.gov/education/forms/childnutrition/agreeappl/verificationreport07.pdf 
The broadcast is scheduled from 2:00PM to 4:00PM. There is no charge for this training.
Tuesday October 3, 2006-Review Training-ATM:


The Review Training is for School Districts that have received notification that they will have a Child Nutrition Program review this year. It will be offered via ATM. Presently the tentative sites scheduled are: Augusta Cross Building, Washington Academy, Bonney Eagle High School and Caribou Technical Center. Broadcast/receiving only sites are welcome, but the ATM rooms need to be scheduled by the participants not later than September 25, 2006. The Child Nutrition office must know if you have scheduled a broadcast only site no later than September 25, 2006. This training will be held from 1:00PM to 4:00PM. Contact for this training is Amy Webb, email: Amy.Webb@maine.gov or call 207-624-6842. There is no charge for this training. 
Wednesday October 18, 2006- Informational Meeting:

October’s Informational Meeting will be offered at the Black Bear Inn, Orono. The conference begins at 8:30AM and lasts until 4:00PM. The tentative topics planned are: Farm to School, School Milk, Commodities, Cost Savings/Revenue Increasing, Net Off Invoice and Healthier U.S. School Challenge. There is a $30 fee for this conference. Contact for this training is Sandy St. Michel, email: Sandy.Stmichel@maine.gov or call 207-624-6843.

Wednesday May 16, 2007-Informational Meeting


May’s Informational Meeting will be held at the Hilton Garden Inn, Auburn. The conference will start at 8:30AM and last until 4:00PM. There is a $30 registration fee for this conference. Contact for this training is Amy Webb, email: Amy.Webb@maine.gov or call 207-624-6842.


Please note that it is a requirement to register for all trainings. For more training information please go to our website at: http://www.maine.gov/education/sfs/meet.htm 
If you have any questions please call Child Nutrition Service’s at 207-624-6842 or 207-624-6843. Please feel free to share this letter of information with your districts superintendent and business administrators. Our best wishes for a successful, prosperous and nutritious 2006-2007 school year.
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