INSTRUCTIONS FOR COMPLETING DHHS LICENSE APPLICATION
BY LINE

In some cases, district consolidation has caused the transfer of school ownership. The Department of Health and Human Services Food Handler License is granted to the business/school owner. Therefore, some schools will need to obtain a new license to reflect the new owner of the RSU. Steps to obtain a new license for schools that have or will change ownership (RSU’s) and had a previous license are listed below. The license will be a continuation of your existing license, meaning if the present license expires on 9/27/09 the new one will start on 9/28/09.
1.
License Category:


Check off “change of ownership”.
2.
Establishment Information:

The name of the school, we need one for each school and check “year round”.
3.
License Type:

For license type check off “school feeding” or “satellite”. Refer to current license and mark appropriate box. (Finishing kitchens that cook/warm product prepared at another production site would be a satellite kitchen).
4.
Business Owner Information:

Check off “other” and write (school) next to it. Do not enter anything next to                                                                                                           Corporation, Association or LLC Name. Individual or Partnership Name/s would be the “RSU” or who is responsible for the school. Contact Person’s Name should be the person in charge of the foodservice operation. 

5.
Mailing Address for License & Renewal Notices:
This is usually the mailing address of the school or where you want the renewals and licenses mailed.
6.
Previous Owner’s Information:
The current owner that is listed on the current license.

7.
Signatures:

Whoever is responsible for the school should sign and date this line.

8.
Does Water come from an on Site Source:

Self-explanatory.
9.
Is Wastewater Disposal to a private system:

Self-explanatory.

