REPORT OF SERVICES TO INDIVIDUALS WITH DISABILITIES
EF-S-05 Part I

Enrollment of Individuals with Disabilities on December 1, 2010

AGES 3-5

Instructions for Site Directors

GENERAL INSTRUCTIONS:
IMPORTANT:  Please exit the children who are no longer receiving services before you do any updating or adding of new children.  This will allow another Preschool Site to add their children if the child has moved.
It is important that you complete your child count as soon as you can or you will be holding up another Preschool Site from adding their new children.  If you do not, the receiving school administrative unit will get an error message when they add their children indicating another system is already counting the student.

CODES:  Although codes are no longer used within the web-based child count, we have left them in the instructions for those who had computer based systems to ease the transfer of data.

To Log in to begin your child count updates -  open up your web browser (Netscape, Internet Explorer, etc.) and go to http://www.state.me.us/education/speced/EFS05/loginpage.htm.

Next you will enter your User ID and Password provided to you.  If you do not know your User ID and Password, email terry.bailey@maine.gov or kathy.fellows@maine.gov.  Once you have the list of children on your screen, you may now begin to EXIT your children.   

For each child with changes in the data, you will be using the UPDATE button in the web-based program.  You will see the Work with Students Screen.  You can click on the letter of the alphabet for the last name of the child and advance to his record quickly.
1. Changes to the web based child count should be made to accurately reflect your sites enrollment of children with disabilities on December 1.

2 Report children ages 3-5 receiving early intervention/special education and related services on DECEMBER1 who are:


.  residents of your catchment area, enrolled in programs or services for children with disabilities 
in your catchment area; and


.  are receiving early intervention/special education according to an Individualized Education Plan 
(IEP).


Do not include any children who:


.  are not yet three on December 1 or are school-aged five; 


.  are tuitioned to your catchment area.

3. A child may not be reported under more than one disability category.  (A child who is both deaf and blind must be reported as deaf/blind.  A child who has more than one disability must be reported as multiple disability.

4. The CDS Site should contact local agencies and providers with respect to this reporting requirement, providing the necessary directions, reporting forms, and guidance in order to obtain an accurate and complete 3-5 Child Count.  The State Office of Child Development Services should be advised of any difficulties or barriers encountered in the completion of this federal requirement at the local level.  These communications should be directed to the Early Childhood Consultant on behalf of the State Office.

5. The CDS Sites have been designated to conduct the December 1 Child Count for all 3,4, and “not yet school-aged” 5 year olds throughout the State.  


School administrative units providing programs or services to preschool children with disabilities 
(3,4, or “not yet school-aged 5 year olds) should be reporting these children directly to their local 
CDS Site, with the exception for 4 years olds (regular and special education) served by the public 
school, utilizing the forms provided by the Site with all the elements of information requested.  
Units should continue to report their school-aged 5 year olds on the unit’s EF-S-05.

6. This count of children with disabilities is to be an unduplicated December 1st count from each Site.

7. See criteria for Inclusion in the December 1 Child Count on next page.

8. Sites are cautioned to watch for duplication as they confirm their data entry on the web-based Child Count.  Information should be combined to provide an accurate and comprehensive child count report and inconsistencies should be reviewed and eliminated.

9. Confidentiality will be maintained by the Maine Department of Education, and by the State Office of Child Development Services in accordance with the provisions of The Family Educational Rights and Privacy Act (FERPA)P, Education of the Handicapped Act as amended (I.D.E.A.), and Section 504 of the Rehabilitation Act.


No names will be released to the United States Department of Education, Office of Special 
Programs (O.S.E.P) in completing our data requirements under I.D.E.A.

Identifiable information conforming to that as specified as “directory information” under FERPA is being collected to ensure an accurate non-duplicated Child Count to the U.S. Office of Special Education Programs.  This is the sole purpose for the collection of this information.  The Department of Education will make assurances that this information will not be published or utilized in any manner other than for verification purposes outlined above and through the aggregate or collection data obtained as a result of numerical analysis.
CRITERIA FOR INCLUSION IN THE DECEMBER 1 CHILD COUNT

3-5 PRESCHOOL CHILD COUNT CRITERIA

*Age three (3) on or before December 1st
*Age five (5) after October 15th (not yet school-aged)

  
Evaluated

  
Found eligible under IDEA

*And has an individualized family service/individualized education plan (IFSP/IEP)

*Which is provided at Public Cost

SPECIFIC INSTRUCTIONS – CDS Sites

NEW – CDS ID Number
1.   Children are listed in the web based child count program by alphabetical order.

      NEW:  On the Work With Students Screen, you may click on the letter of the

      Alphabet for the students last name to advance to their record quickly.

2.  Name (First, Last)
Provide child’s full and legal first name and last name (as it appears on their birth certificate).  Do not provide only student initials or nicknames.  NEW:  There is now a field for GENERATION.  Please use this field for Jr., Sr., II, III, etc.  Any previous children that have been added to your count, please move these to the GENERATION field.

3.  Date of Birth (D.O.B.)
Provide date of birth in month/day/year order.  You must enter 4 digits for the year (i.e., 2000)

4.  Gender
M - Male     F - Female

5. Social Security Number – This field is optional.  If you do decide to enter a child’s 

social security number, enter it with no dashes (i.e. 004157230).

6.  Race/Ethnicity
Use the following options to indicate the appropriate race/ethnicity of each child.  A child should be assigned to a category on the basis of his/her own identification or status in the eyes of the community.  

NOTE:  The default shows as WHITE, otherwise you will need to select the appropriate option that best reflects the child’s ethnicity.

White, Black, Hispanic, Asian or Pacific Islander, American Indian or Alaskan Native

1.  White - A person having origins in any of the original peoples of Europe, North Africa, or the Middle East.  Normally excludes persons of Hispanic origin.

      2.  Black - A person having origins in any of the black racial groups in Africa.  Excludes persons of

     Hispanic origin.

3.  Hispanic - A person of Mexican, Puerto Rican, Cuban, Central or South American or other     

     Spanish culture or origin.

      4.  Asian or Pacific Islander - A person having origins in any of the original peoples of the Far East, Southeast Asia, the Indian subcontinent or the Pacific Islands.  This area includes, for example, China, India, Japan, Korea, the Philippine Islands and Samoa.

5.  American Indian or Alaskan Native - A person having origins in any of the original peoples of  

     North America and maintaining cultural identification through tribal affiliation or community   

     recognition.

6.  NEW:  Two or more races – A person having origins in two or more of the five race categories 
listed above.  (Does not include persons of persons of Hispanic/Latino ethnicity.)  For 
informational brochure, please see http://www.maine.gov/education/medms/standards/index.htm.  

7.  Exceptionality 
Exceptionalities - Please utilize the options provided below.  The option entered should reflect the major exceptionality.  The web based program will only allow you to enter one exceptionality.  Children with more than one exceptionality should be reported as multiple disabilities or deaf/blind as appropriate.



1.    Mental Retardation


2.    Hearing Impairment

3.    Deaf

4.    Speech or Language Impairment

5.    Visual Impairment Including Blindness

6.    Emotional Disturbance

7.    Orthopedic Impairment

8.    Other Health Impairment

9.    Specific Learning Disability

10.  Deaf/Blind

11.  Multiple Disabilities

12.  Developmental Delay

13.  Autism

14.  Traumatic Brain Injury

8.  Educational Placement/Settings
Ages 3-5 by Educational Environment – NEW CHANGES
REPORT AN UNDUPLICATED COUNT OF ALL CHILDREN WITH DISABILITIES AGES 3-5 SERVED UNDER IDEA, PART B, BY DISCRETE AGE YEAR AND EDUCATIONAL ENVIRONMENT.

The reporting categories below distinguish between children participating in regular early childhood programs, in special education programs, or in neither a regular early childhood program nor a special education program.  In addition, the reporting categories distinguish where children receive the majority of their special education and related services.   

Use the following decision rules to determine the appropriate educational environment category for reporting each 3- through 5-year old.  Selection of the appropriate reporting category involves a multi-stage procedure – identifying the type of program the child attends, if any, (and the number of hours per week in attendance, then further identifying the setting in which the child receives the majority of special education and related services.   
1. 
The first factor to consider is whether the child is attending a Regular Early Childhood Program, as defined below.  

Regular Early Childhood Program.  A Regular Early Childhood Program is a program that includes a majority (at least 50 percent) of nondisabled children (i.e., children not on IEP’s).  This category may include, but is not limited to:

· Head Start;

· kindergartens;

· preschool classes offered to an eligible pre-kindergarten population by the public school system; 

· private kindergartens
 or preschools; and

· group child development center or child care.
Children attending Regular Early Childhood Programs are classified into one of two subcategories:

Reporting children attending a Regular Early Childhood Program at least 10 hours per week;

If the child attends a Regular Early Childhood Program at least 10 hours per week, refer to the criteria listed under instruction #3, titled ‘Reporting Special Education and Related Services Environment,’ on the next page, to identify which of categories best represents the environment in which the child receives the majority of hours of special education and related services. 

Reporting children attending a Regular Early Childhood Program less than 10 hours per week.

If the child attends a Regular Early Childhood Program less than 10 hours per week, refer to the criteria listed in instruction #3, titled ‘Reporting Special Education and Related Services Environment,’ on the next page, to identify which of categories best represents the environment in which the child receives the majority of hours of special education and related services.
2. 
If the child is NOT at all attending a Regular Early Childhood Program as defined above, the child is to be reported as being either ‘Attending a Special Education Program OR ‘Attending Neither a Regular Early Childhood Education Program Nor a Special Education Program’ of any kind, in which case the child would be receiving special education and related services either at Home or in a Service Provider Location or some Other Location .  

If the child attends a Special Education Program, as defined below: 

Special education program.  A Special Education Program includes less than 50 percent nondisabled children (i.e., children not on IEP’s). Special education programs include, but are not limited to:

· special education classrooms in

· regular school buildings;

· trailers or portables outside regular school buildings;

· child care facilities;

· hospital facilities on an outpatient basis;

· other community-based settings;

· separate schools; and

· residential facilities.

Report the child in one of the three bulleted environments listed just above, even if the child also receives special education services in the home or in the service provider location or some other location. 
If the child attends neither a Regular Early Childhood Program nor a Special Education Program  as defined above, the child is to be reported dependent upon whether the child receives special education and related services at home or in the service provider location or some other location, as respectively described below:

· Home.  If the child attends neither a Regular Early Childhood Program nor a Special Education Program, the next factor to consider is whether the child receives some or all of his/her special education and related services in the home.  Report the child in this category, even if the child also receives special education and related services in a service provider location or some other location that is not in any other category.  

· Service Provider location or some other location not in any other category.  If the child attends neither a Regular Early Childhood Program nor a Special Education Program and does not receive any special education and related services in the home.

3.  Reporting Special Education and Related Services Environment 
If you report that a child attends a Regular Early Childhood Program, you must also select the category that best represents the environment in which the child receives the majority of hours of special education and related services and the number of hours that the child spends in the Regular Early Childhood Program each week.

The educational environment categories are as follows:


The child is receiving the majority of hours of special education and related services in the Regular Early Childhood Program (and the child attends a Regular Early Childhood Program at least 10 hours per week).

The child is receiving the majority of hours of special education and related services in some other location (and the child attends a Regular Early Childhood Program at least 10 hours per week).

The child is receiving the majority of hours of special education and related services in the Regular Early Childhood Program (and the child attends a Regular Early Childhood Program less than 10 hours per week).


The child is receiving the majority of hours of special education and related services in some other location (and the child attends a Regular Early Childhood Program less than 10 hours per week).
If you report that a child attends a Special Education Program, you must also select the category  that best represents the specific type of special education program that the child attends.  These programs include:  

Separate class.  Unduplicated total who attended a special education program in a class with less than 50% nondisabled children.  (Do not include children who also attended a regular early childhood program.  


Separate school.  Unduplicated total who received education programs in public or private day schools designed specifically for children with disabilities.  (Do not include children who also attended a regular early childhood program.  

Residential facility.  Unduplicated total who received education programs in publicly or privately operated residential schools or residential medical facilities on an inpatient basis.  (Do not include children who also attended a regular early childhood program.  
If you report that a child attends neither a Regular Early Childhood Program nor a Special Education Program, you must  select the category that best represents the specific environment in which the child receives the majority of hours of special education and related services.  These environments include:

Home.  Unduplicated total who received special education and related services in the principal residence of the child's family or caregivers, and who attended neither a Regular Early Childhood Program nor a Special Education Program provided in a separate class, separate school, or residential facility.  Include children who receive special education both at home and in a service provider location or some other location that is not in any other category.  The term caregiver includes babysitters.


Service provider location or Some Other location that is not in any other category.  Unduplicated total who received all of their special education and related services from a service provider or some other location that is not in any other category, and who  attended neither a Regular Early Childhood Program nor a Special Education Program provided in a separate class, separate school, or residential facility.  For example, speech instruction provided in:

· private clinicians’ offices,

· clinicians’ offices located in school buildings, and
· hospital facilities on an outpatient basis.
9. Related Services (Will not be collected again this year, please do not stop collecting this data). 
Related Services  Please utilize the options provided.  Select only those related services the student is receiving according to the IFSP/IEP.  If the child is receiving more than one related service, please provide an option for each related service, up to a maximum of  5 options.  (This field may be left blank if the IFSP/IEP specifies no related services.)  If you are entering more than one option, do NOT skip a block.

Definitions of these related services can be found in 34 CFR 300.22. Diagnostic services should be reported under the appropriate related service option.


31.  Psychological Services

32.  School Social Work Services

33.  Occupational Therapy

34.  Speech and Language Services

NOTE:   Do not use this option for students

                  
with speech/language impairment

             
as their primary exceptionality.

35.  Audiological Services

36.  Recreation Services

37.  Physical Therapy

38.  Transportation Services (special transportation arrangements)

39.  School Health Services

40.  Counseling Services

41.  Other Related Services

42.  Rehabilitation Counseling Services

 10. Exit Data
Exit Data For each child who has exited your school administrative unit choose one option.   If there is a special circumstance, use your best judgment to fit the child into one of the categories.  If you cannot remember the categories click on the link to the definition beside the options.

Explanation:  Exit data is to be identified for each child  who exited your school administrative unit and is to reflect the exit status of the child during the previous July 1– June 30 time period.  This not only satisfies new federal data requirements, but also gives us the opportunity to capture data on children who previously were deleted on the December 1 count, and for whom no exit data was collected.

Keep in mind that the data is to reflect exiting activity in the previous year, not what you expect at the end of this year.

Newly added child or children who are continuing in your program do not require exit data.

The remaining children who are still receiving special education services and all newly added children will constitute your December 1, 2010 child count.

Reported data should indicate the status of all children with disabilities.  Use the following options for each child:   

4.  Exit

     Exited the CDS system as a consequence of refusing services without completing the IEP by the parent.

5.  Status Unknown
Exited the CDS system but specific causes of departure could not be determined or were not known.
6.  Exited to Regular Education

Exited to regular education as a result of completion of an IEP and termination of special education services.

7.  Moved Out-of-Site, Known to be Continuing
Moved out of the local site catchment area and known to be continuing in another site catchment area. 

8.  Still Receiving Special Education Services – NO LONGER USED.  The remaining children should all be receiving special education services.  
9.  Deceased
10. Moved, Not Known to be Continuing
     Moved out of the CDS site catchment area, and not known to be continuing in another educational program.

11. Exited to Special Education Services in a 5-20 year old School Administrative Unit program.

�  Include children with disabilities enrolled by their parents in a private elementary school and receiving special education and related services in accordance with a services plan.  The private elementary school must be a nonprofit institutional day or residential school, including a public elementary charter school, that provides elementary education, as determined under State law. 





