Department of Education
Approval Application

4- Year Old Early Childhood Program

(as defined in MRSA 20-A; Chapter 206, Subchapter II: 4502:9 and 20-A MRSA §7204 (4)
Child Development Services

(Pursuant to 20-A MRSA §7204 (4))

All information is required and must be supplied for this application to be considered valid.
	Administrative Unit(s) (Municipality, SAD, AOS, RSU): 
	     

	Towns Served: 
	     

	Regional Child Development Services: 
	     
	County:
	     

	

	Superintendent Information 
	Special Education Administrator

	Name
	     
	Name
	     

	Address
	     
	Address
	     

	City, State, Zip
	     
	City, State, Zip
	     

	Phone
	     
	Phone
	     

	Email
	     
	Email
	     

	

	Program Contact Person
	Physical Location of Program

	Name
	     
	Director Name
	     

	Address
	     
	Address
	     

	City, State, Zip
	     
	City, State, Zip
	     

	Phone
	     
	Phone 
	     

	Email
	     
	
	

	Partnering Agencies in Community Partnership
	     

	

	Do you intend to provide Special Education and/or Related Services?
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No 

	Program Year 

Start Date
	     
	Program Year End Date
	     
	Estimated opening enrollment
	     


I (we) certify that the information contained in this application is true and accurate to the best of my (our) knowledge. If this is a community partnership application, the Director of the partnering agency must also sign.

	
	
	

	Superintendent Signature
	School Administrative Unit
	Date

	
	
	

	Special Education Administrator
	School Administrative Unit
	Date

	
	
	

	Executive Director 
	Community Partnership Program
	Date 


PART II- PROGRAM DESCRIPTION

	 COORDINATION

	

	Describe the level of coordination with local early care and education programs to determine the impact of a public four year old program on other programs in your geographic area (i.e. child care, nursery school; Your local Child Care Resource Development Center can give you the names of the community programs in your area- http://www.maine.gov/dhhs/occhs/devcenters.htm):      


	Based on family need, have you considered partnering with a community agency to meet the needs of working families for an extended day in order to minimize the number of daily transitions for young children?      


	How are you working with your area Head Start grantee in order to identify preschool services already available to eligible resident children through any local Head Start options?      


	How will you work with your area Head Start grantee to assure that federal funds for Head Start are being maximized and fully utilized? This application must contain documentation of coordination efforts which includes Memorandum of Understanding with area Head Start Program      


	Describe the coordination with your local Child Development Services Regional Site (CDS). 
     
This application must include a letter of support from the Regional CDS Board of Directors or Regional Site Director which addresses the following:

· Age and population served

· Ability and competency of staff and administration to meet children’s goals on their IFSP/IEP
· Need to serve a population of children

· Approved MaineCare provider
· Use of evidence-based practice 

· Commitment to provide inclusive opportunities in Natural and Least Restrictive Environments
· Accessible indoor and outdoor environments 



	Please include any other documentation of coordination efforts (i.e. Letters of support from area community programs, meeting notices/minutes).      


	

	PROGRAM IMPLEMENTATION

	

	Describe how your program will provide developmentally appropriate practice.      

	Class Size and Teacher to Child ratios
Describe Program Class Size and Teacher/ Child ratios:      


	Staff Qualifications 

(Birth to Five 081 is the required teacher endorsement)

List all instructional staff positions (teachers and educational technicians).

Copies of certification and licensure are required for community based agencies. 

Name

Position/ Job Assignment

Certification Status

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     


	Program develops yearly written staff performance evaluations and staff development action plans     FORMCHECKBOX 
 Yes         FORMCHECKBOX 
 No


	List other personnel who will support the program, the nature of their effort or contribution.

     


	Professional Development

How will professional development efforts be coordinated with the broader early care and education community in your area?      


	Enrollment 


Will the program be available to all children within the geographic area served?      

	If not, will there be enrollment criteria? If so, please list criteria and include any plan for increasing capacity to open enrollment.      


	If you are partnering with a community agency, how will the enrollment process work? 
     


	Curriculum

How will the program use Maine’s Early Learning Guidelines to inform classroom practice? 
     

	Describe methods used to assess children’s development (how often, timeline, checklist, formal assessment, anecdotal observation (www.maine.gov/dhhs/occhs/publications.htm).      

	Describe daily schedule:      

	Environment

Include information about:

Physical space, both indoor and outdoor (i.e. square feet available per child; playground accommodations)      
Fire Marshal approval for serving four year olds      


	Family Outreach and Parent Involvement

Describe family outreach and support programs including the level of parent involvement planned for the program.      


	Screening/ Referral

Describe the program process for vision, hearing and other health or developmental screenings:      


	Nutrition

Will the program offer a snack or meal component:     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

                    If yes please describe:      

	Transportation

Describe your transportation procedures
 As per Title 20- A MRSA, Chapter 215, schools shall provide transportation for preschool and elementary school students.   A public preschool program can request a waiver of this requirement.

 A public four year old program in partnership with Head Start must adhere to the Head Start Transportation and Safety Requirements found in 45 CFR Part 1310. 

     
     

	References/ Available Information on Transportation: 

- For Federal Guidelines- NHTSA (National Highway Safety Agency) 
www.nhtsa.dot.gov/
- For the safe transportation of pre-school age children in school buses www.nhtsa.dot.gov/people/injury/buses/guide1999/prekfinal.htm 

- For the proper use of child safety restraint systems (CSRSs) on school buses

www.nhtsa.dot.gov/people/injury/buses/busseatbelt/index.html 

- For the guidelines for choosing the correct school bus for transporting pre-school age children

www.nhtsa.gov/people/injury/buses/choosing_schoolbus/pre-school-bus_01.html 

      For specific information about transportation requirements/procedures contact: 

      Richard Soules, DOE Transportation Specialist at 624-6684 or Richard.J.Soules@maine.gov 


	Transitions

How will the program facilitate the transition of children from preschool to kindergarten?      


	Evaluation Procedures

What criteria will you adopt to measure child/program outcomes and the success of experiences offered for children and families?      


PART III- PARTNERSHIP PROGRAMS
(To be completed by schools which operate in a community partnership or contractual relationship)
	Provide a description of how your partnership will work, inclusive of the above information as well as a memorandum of understanding. Include a total program budget with includes each partner’s contribution.       


	When a community partner operates with a distinct licensure (i.e. DHHS Child Care License), this requirement is applicable to the public preschool partnership. DOE program approval does NOT replace this requirement. 


PART IV- BUDGET
	Please complete the follow Program Budget:

Please reference: Accounting Handbook and Model Chart of Accounts:

http://www.maine.gov/education/data/handbook/handbookmenu.htm

	Program Budget - School
	 

	Expenditure Accounts  (Accounting Handbook, 2005 Edition)

	Function/Object
	Personnel Services
 1000
	Benefits 
2000
	Purchased Services 
3000-5000
	Instructional Supplies 
6000
	Equipment
7000
	Other Costs
8000
	Total

	1000 Instruction
	      
	     
	     
	     
	     
	     
	     

	2000 Support Services 
(Student and Staff)
	     
	     
	     
	     
	     
	     
	     

	2210 Support Services 
(Improvement of Instruction)
	     
	     
	     
	     
	     
	     
	     

	2700 Student Transportation
	     
	     
	     
	     
	     
	     
	     

	3100 Food Services Operations
	     
	     
	     
	     
	     
	     
	     

	Total
	     
	     
	     
	     
	     
	     
	     

	
	
	
	
	
	
	
	

	Program Budget - Community Agency
	 

	Expenditure Accounts  (Accounting Handbook, 2005 Edition)

	Function/Object
	Personnel Services
 1000
	Benefits 
2000
	Purchased Services 
3000-5000
	Instructional Supplies 
6000
	Equipment
7000
	Other Costs
8000
	Total

	1000 Instruction
	      
	     
	     
	     
	     
	     
	     

	2000 Support Services 
(Student and Staff)
	     
	     
	     
	     
	     
	     
	     

	2210 Support Services 
(Improvement of Instruction)
	     
	     
	     
	     
	     
	     
	     

	2700 Student Transportation
	     
	     
	     
	     
	     
	     
	     

	3100 Food Services Operations
	     
	     
	     
	     
	     
	     
	     

	Total
	     
	     
	     
	     
	     
	     
	     

	
	
	
	
	
	
	
	

	Program Budget - Total
	 

	Expenditure Accounts  (Accounting Handbook, 2005 Edition)  

	Function/Object
	Personnel Services
 1000
	Benefits 
2000
	Purchased Services 
3000-5000
	Instructional Supplies 
6000
	Equipment
7000
	Other Costs
8000
	Total

	1000 Instruction
	      
	     
	     
	     
	     
	     
	     

	2000 Support Services 
(Student and Staff)
	     
	     
	     
	     
	     
	     
	     

	2210 Support Services 
(Improvement of Instruction)
	     
	     
	     
	     
	     
	     
	     

	2700 Student Transportation
	     
	     
	     
	     
	     
	     
	     

	3100 Food Services Operations
	     
	     
	     
	     
	     
	     
	     

	Total
	     
	     
	     
	     
	     
	     
	     


Part V: 

Child Development Services Application Approval Information

Child Development Services must approve programs pursuant to 20-A MRSA §7204 (4). You will be contacted if further information or a visit to your program is needed. You will receive a separate approval letter for CDS Program Approval from the CDS State IEU. 
	 Section I: FISCAL

	

	Does this program plan to bill Maine Care for children receiving services provided by the administrative unit?             FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
Maine Care Provider Number for Early Intervention Services     

	What code(s) will you bill under?       
(See Maine Care Manual Chapter III, Section 27- http://www.maine.gov/sos/cec/rules/10/144/ch101/c3s027.doc)   

	

	SECTION II: EDUCATIONAL GOALS/ TEACHING PRACTICES

	

	Attach samples of your data collection system(s)    FORMCHECKBOX 
 attached    FORMCHECKBOX 
 not attached (explain why)      

	How will the program address curriculum and inclusive practice?      

	Describe how the program uses assessment information to plan curriculum for the class as a whole and for individual children:      

	Describe how your program supports children’s individual goals and objectives on their IEP:      

	Describe how you will provide progress reports to the parents and collaborative partners at least as often as progress is reported to your local CDS (Note: Such reports must include information on the student’s progress toward the annual goals in the IEP ~MUSER IX 3A (1)(c)):      

	Indicate the page number where the following documents are located in the Staff and Parent Handbook or attach the document to this application.

- Attach the program’s procedure/policy on child discipline and behavior management including positive behavioral supports. (   In Handbook on pg. #       (ME Dept. of Ed. Reg. 101. IX, 3C (2)(a))

- Attach the program’s time out policy.  FORMCHECKBOX 
   In Handbook on pg. #     

	

	SECTION III: RANGE OF DISABILITIES 

	

	Give a description of the curriculum offerings and instructional methodology available to the children. Curricula and methodology should be developmentally appropriate to the age and ability of children to be served, and meet the requirements of Maine Department of Education. (ME Dept. of Ed. Reg. 101. XII, 1A(1))   
What type of range of disability will the program serve? Check all that apply: 

 FORMCHECKBOX 
 Autism

 FORMCHECKBOX 
 Hearing Impairment

 FORMCHECKBOX 
 Speech/ Language Impairment

 FORMCHECKBOX 
 Deafness

 FORMCHECKBOX 
 Mental Retardation

 FORMCHECKBOX 
 Specific Learning Disability
 FORMCHECKBOX 
 Deaf- Blind

 FORMCHECKBOX 
 Multiple Disabilities
 FORMCHECKBOX 
 Traumatic Brain Injury

 FORMCHECKBOX 
 Developmental Delay

 FORMCHECKBOX 
 Orthopedic Impairment

 FORMCHECKBOX 
 Visual Impairment

 FORMCHECKBOX 
 Emotional Disability
 FORMCHECKBOX 
 Other Health Impairment 



	What curriculum/ instructional materials are used to support children with these disabilities?
      

	What accommodations/ modifications are used to support a child’s individual developmental needs?       

	SECTION IV: SPECIAL Education 

	Please refer to MUSER, Section X (2)

	Check if you intend to provide the following:
 FORMCHECKBOX 
 Specially Designed Instruction

 FORMCHECKBOX 
 Consultation Services.
 FORMCHECKBOX 
 Speech and Language Services


	SECTION V: RELATED SERVICES

	(Note: Related services are defined as special education transportation and such developmental, corrective and other related services pursuant to the federal IDEIA 20 US Code Sec 1401(26) and as defined by the Commissioner, as required to assist children with disabilities to benefit from special education. (ME Dept. of Ed. Reg. 101.XI, p. 114)

Check if you intend to provide the following:
 FORMCHECKBOX 
 Audiology

 FORMCHECKBOX 
 Counseling Services

 FORMCHECKBOX 
 Hearing Aids

 FORMCHECKBOX 
 Interpreting Services

 FORMCHECKBOX 
 Medical Services

 FORMCHECKBOX 
 Case Management

 FORMCHECKBOX 
 Occupational Therapy

 FORMCHECKBOX 
 Physical Therapy

 FORMCHECKBOX 
 Psychological Services

 FORMCHECKBOX 
 Recreation

 FORMCHECKBOX 
 Social Work Services

 FORMCHECKBOX 
 Transportation

 FORMCHECKBOX 
 Special and Language           Pathology

 FORMCHECKBOX 
 Assistive Technology Devices/ Services

 FORMCHECKBOX 
 Orientation and Mobility Services



	

	SECTION VI: PROFESSIONAL SPECIAL EDUCATION STAFF

	

	All staff have the necessary qualifications, according to MUSER X 2 (5)   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
          If no, who has signed the affidavit for supervision?      
          What is their qualification?      

	How many staff are enrolled in the Maine Roads to Quality (MRTQ) registry?      
          Attach a copy of registry certificate and transcripts. 

	Attach a Teaching Staff or Consultant Profile form for each staff and/ or consultant who works with children (Please indicate which site/ classroom the staff or consultant is associated with). 

a.) Hired/ Regular teaching staff (including Administrator, Teacher, Education Technicians (I, II, III)

b.) Related Service Staff (i.e. OT, PT, SLP, DT, COTA, PT Aide. SLPA, etc)

	Educational Administrator Qualifications

The education administrator either shall have certification as a special education administrator (030) or all of the following (Please check those applicable):

         FORMCHECKBOX 
 Certification as a special educator (282)

         FORMCHECKBOX 
 A minimum of a master’s degree in special education or a related field; and

         FORMCHECKBOX 
 A minimum of one year administrative experience. 

Name of Education Administrator:      
(Note: Such person shall be assigned to supervise the provision of special education services in the school and ensure that the services specified in each child’s IEP are delivered. The education administrator shall be licensed pursuant to the requirements in MDOE Reg. 115)  

	

	Section VII: Records

	

	The Family Educational Rights and Privacy Act (FERPA) is the federal statute that outlines parents’ rights to confidentiality and access to education records. The program should have a copy of FERPA available to refer to regarding questions about child records. 

	Each child had an individual file that includes demographic information.               FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	The program has a process in place to safeguard children’s records such as the following: 

       a.) All files are kept in a locked fireproof file cabinet.      FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No 
            If no, maintenance and storage of separate copies are kept in a locked cabinet off site. 

                                                                                               FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

       b.) There is an authorization list on each child’s file.      FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

       c.) There is a sign-out sheet for authorized personnel to access each child’s file.   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No



	The program maintains a record of each child’s attendance and absence throughout the program year.           FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	The program notifies the Regional CDS Site Director- if a child is placed by that agency- when a child withdraws from the program and/or a child is absent for more than 5 days.               FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	Progress Reports are sent to the referring CDS site and to the parents at least quarterly.   
                   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	Parents and/or guardians have access to all program records on their child.            FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No


RETURN COMPLETE APPLICATION TO:

Janine Blatt

Early Childhood Consultant

Department of Education

23 State House Station

Augusta, ME 04333
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http://www.maine.gov/education/fouryearold/index.html
For information on 4 Year 
Old Programs contact: 
Janine Blatt

Early Childhood Consultant

Janine.Blatt@maine.gov 

207-624-6632


http://www.maine.gov/education/speced/cds/index.html
For information on CDS Approval 
or Special Education contact:

Debra Hannigan

State Director CDS

Debra.Hannigan@maine.gov
207-624-6660

Janna Gregory

B-5 Intervention, Programming and Staff Development Consultant

Janna.Gregory@maine.gov
207-624-6660
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