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Adapted from: the California Least Restrictive Environment (LRE) District Self Assessment developed by WestEd for California Department of Education (2007) and the Investigative Questions and Local Contributing Factor Tool for SPP/APR Compliance Indicators C-1, C-7, C-8, C-9/B-15, B-11 and B-12 developed by the National Early Childhood Technical Assistance Center (NECTAC).
Purpose

The purpose of the Self Assessment is to assist local CDS sites in reviewing and analyzing their current policies, procedures, and practices to determine their effectiveness and identify areas needing strengthening and/or improvement for increased compliance and performance to meet Maine’s IDEA Part C State Performance Plan targets.  By completing the self assessment, the CDS site will be able to determine areas for improvement and/or corrective action planning.

IDEA Part C Indicator

IDEA C-1: Percent of infants and toddlers with IFSPs who receive the early intervention services on their IFSPs in a timely manner. (20 U.S.C. 1416(a)(3)(A) and 1442)
General Instructions to the GSST Improvement Team

1. 
The team will review the IDEA data provided by Maine Department of Education, Child Development Services, as well as the SAU/CDS Site data for each indicator. 

2.
Have the Team review the Components and Features of C1, Timely Service Delivery, prior to completing the ratings. 

Part C #1 Indicator: Percent of infants and toddlers with individualized family service plans (IFSPs) who receive the early intervention services on their IFSPs in a timely manner.
The components include: CDS Site leadership and policies, personnel policies, and Individualized Family Services Plan Policies.

3.
Identify the title or number of any policy, procedure, or other supporting documents. There is no need to collect or copy the documents or send them to Maine Department of Education. 

4.
Using data and the Team’s knowledge of policies, services, programs, and initiatives, the Team completes the following Self Assessment protocol using a consensus decision-making process so that there is a single team rating for each component/feature. Rate each feature according to the following rating scale:



5 = All of the Time



4 = Most of the Time



3 = Some of the Time



2 = Rarely



1 = Never


In the box to the right of the ratings, “Policy or procedure title or number or other supporting documentation,” provide information that supports the rating. 

5.
At the end of each major section, there is a box for total score and an average section score. Please average all the scores for that section and write that score in the row at the end of the section. This will also be the score that will be transferred to a summary sheet at the end of each section for an IDEA Indicator.

6.
Any component or feature rated with a 1, 2, or 3 indicates a need for improvement and/or corrective action. The team may identify the prioritized component to be addressed and identify potential areas for improvement and/or corrective action planning. 

7. 
Submit Completed Self Assessment(s) to designated personnel of Maine Department of Education (MDOE) Child Development Services (CDS).

IDEA Part C 1 – Timely Service Delivery for Ages Birth to 3-Year Olds














Evidence

	C1 Component and Feature
	1
	2
	3
	4
	5
	· Policy/Procedure Title or Number 

· Other Supporting Documentation

	1. CDS Site Leadership and Policies
	
	
	
	
	
	

	1.1 CDS Site leadership is supportive of infants and toddlers, with IFSPs receiving early intervention services in a timely manner. The policies, initiatives, and activities reflect this support.
	
	
	
	
	
	

	1.2 The CDS Site leadership is committed to the full implementation of Indicator C-1 and works collaboratively to promote the receipt of timely early intervention services for all infants and toddlers with IFSPs.
	
	
	
	
	
	

	1.3 Early intervention services for all infants and toddlers with IFSPs are provided in a timely manner.
	
	
	
	
	
	

	1.4 The CDS Site has policies that state that all infants and toddlers with IFSPs will receive early intervention services in a timely manner and includes the State IEU’s definition of timely services.
	
	
	
	
	
	

	1.5 The CDS Site communicates policies and procedures regarding the provision of timely services to all programs and providers.
	
	
	
	
	
	

	1.6 The CDS Site has clear policies and procedures that describe quality practices that support efficiency in the provision of timely services.
	
	
	
	
	
	

	1.7 The CDS Site monitors on a yearly basis the provision of timely services to all infants and toddlers, with disabilities and IFSPs, including identifying what types of services are not timely.
	
	
	
	
	
	

	1.8 The CDS Site has a procedure for tracking the delivery of timely early intervention services. 
	
	
	
	
	
	

	1.9 The CDS Site has a procedure for identifying the main factors contributing to delayed service.
	
	
	
	
	
	

	1.10 Based on the analyses of C-1 data, the CDS Site has a plan for improving the implementation of C-1 for all infants and toddlers with IFSPs.
	
	
	
	
	
	

	Total No. of Points for Each Column (rating # multiplied by the number of times the rating is marked) and Total Points (sum of all ratings)
	
	
	
	
	
	TOTAL Points:

	Section Average Score (average of all scores - the total points for all ratings divided by 10)
	
	
	
	
	
	Average:


1= Never
2= Rarely
3= Some of the Time
4= Most of the Time
5= All of the Time

Notes/Comments:
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Evidence

	C1 Component and Feature
	1
	2
	3
	4
	5
	· Policy/Procedure Title or Number

· Other Supporting Documentation

	2. Personnel Policies
	
	
	
	
	
	

	2.1 The CDS Site personnel policies for the roles and responsibilities of early intervention providers support the delivery of early intervening services for infants and toddlers in a timely manner.
	
	
	
	
	
	

	2.2 The CDS Site provides adequately trained personnel to implement the delivery of early intervening services to infants and toddlers with disabilities in a timely manner.
	
	
	
	
	
	

	2.3 The CDS Site provides opportunities for training all new employed and contracted staff and ongoing training and technical assistance for continuing staff on the delivery of early intervening services for infants and toddlers in a timely manner.
	
	
	
	
	
	

	2.4 The numbers of children assigned to early intervention providers are adequate to support the delivery of services in a timely manner. 
	
	
	
	
	
	

	2.5 The CDS Site has ongoing processes to recruit and hire staff to address unmet needs. 
	
	
	
	
	
	

	2.6 The CDS Site collaborates with regional personnel, including other CDS sites, to address unmet needs.
	
	
	
	
	
	

	2.7 The CDS Site increases the knowledge base of all appropriate staff on providing early intervention services in a timely manner.
	
	
	
	
	
	

	2.8 The CDS Site staff monitors the timeliness and effectiveness of services provided by early intervention providers.
	
	
	
	
	
	

	2.9 Sufficient time during the week is provided for personnel to consult and work together to support the provision of services to infants and toddlers with IFSPs in a timely manner.
	
	
	
	
	
	

	Total No. of Points for Each Column (rating # multiplied by the number of times the rating is marked) and Total Points (sum of all ratings)
	
	
	
	
	
	TOTAL Points:

	Section Average Score (average of all scores - the total points for all ratings divided by 9)
	
	
	
	
	
	Average:


1= Never
2= Rarely
3= Some of the Time
4= Most of the Time
5= All of the Time

Notes/Comments:
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Evidence

	C1 Component and Feature
	1
	2
	3
	4
	5
	· Policy or Procedure Title or Number 

· Other Supporting Documentation

	3. Individualized Family Service Plan (IFSP) Policies
	
	
	
	
	
	

	3.1 The CDS Site provides training for new employed and contracted staff and ongoing training for IFSP teams on C-1 Indicator requirements and effective practices.
	
	
	
	
	
	

	3.2 The IFSP guidelines identify strategies for ensuring that early intervention services are delivered to all infants and toddlers with IFSPs. 
	
	
	
	
	
	

	3.3 The IFSP policies and IFSPs reflect the provision of early intervention services in a timely manner.
	
	
	
	
	
	

	3.4 The CDS Site has a process for ensuring that IFSP teams determine how to implement all early intervening services in a timely manner.
	
	
	
	
	
	

	3.5 The agreements/contracts with other agencies and providers ensure that IFSP services are provided in a timely manner.
	
	
	
	
	
	

	Total No. of Points for Each Column (rating # multiplied by the number of times the rating is marked) and Total Points (the sum of all ratings)
	
	
	
	
	
	TOTAL Points:

	Section Average Score (average of all scores - the total points for all ratings divided by 5)
	
	
	
	
	
	Average:


1= Never
2= Rarely
3= Some of the Time
4= Most of the Time
5= All of the Time

Notes/Comments:

CDS Site Self Assessment Summary Sheet for IDEA Part C Indicator 1 – Timely Service Delivery

CDS Site:











	C1 Component
	Average Score
	Priority
	Potential Areas for Improvement or Corrective Action Planning

	1. CDS Site Leadership and Policies


	
	
	

	2. Personnel Policies
	
	
	

	3. Individualized Family Services Plan Policies
	
	
	


Team Certification:

I certify that the ratings on the IDEA C1 Timely Service Delivery indicators and features, the priorities, and the potential areas for improvement or corrective action, represent a consensus of all Team Members.

Name of GSST Improvement Team Chair


Signature

 

Date

Verification: I verify that the Self Assessment was developed in compliance with requirements of Maine and Federal statutes and regulations.

Name of Board Chair






Signature



Date
CDS Site:





Date Submitted:





Site Director:





Site Chairperson:
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