

	OUT OF UNIT
PUPIL RECORD AUDIT FORM

Verification Report - Cycle VI



	· IEP REQUIREMENTS

	ITEMS


	Self-Assessment
	Verification Review


	1. Prior to out-of-unit placement, initiate and convene an IEP meeting to develop an IEP.

      MUSER IX.3.H                                                                                                                              
	
	

	2. Document the program components of a placement that will support the IEP developed at the meeting.

       MUSER IX.3.H                                                                                                                
	
	

	3. Initiate the 30 day IEP Review Meeting and any other reviews as recommended.

       MUSER IX.3.H                                                               
	
	

	4. Participation in an IEP meeting by a representative of the receiving placement prior to the child receiving services.

      MUSER IX.3.H                                                                                                                                                                                     
	
	

	5.  An EF-S-01, supporting evaluations and the child’s IEP justifying the proposed placement were submitted to the Maine Department of Education and placement was approved.

      MUSER XII.2.C                                                
	
	


	· REVISION OF OUT-OF-UNIT IEP (SENDING SAU RESPONSIBILITY)

	6. Initiate 30 day IEP review meeting and any other reviews as recommended.

      MUSER IX.3.I.1
	
	

	 7.  Initiate required annual review of the IEP and placement. 

      MUSER IX.3.I.2                                                                                                         
	
	

	8.  Revise the IEP as a result of any meeting.

      MUSER IX.3.I.3    
	
	

	9.  Ensure completion of any required re-evaluations.
      MUSER IX.3.I.4                                                                                                   
	
	

	10. Participate in meetings related to proposed changes of the

     IEP.

      MUSER IX.3.I.5                                                          
	
	

	11. Ensure parent’s involvement in IEP meetings.

     MUSER IX.3.I.6                                                           
	
	

	 12.  Provide written notice.
                                                                    MUSER IX.3.I.7                                                                                                                        
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