2014 MCEA Candidate’s Guide /\

INSTRUCTIONS FOR THE ONLINE QUALIFYING CONTRIBUTION SYSTEM

For MCEA Candidates. How to find out who gave you online qualifying contributions and download forms.

Use your e-filing “User ID and

Password” for logging into the & lection Practices
Commission’s Online Qualifying Maine Clean Election Act  so—
ONLINE QUALIFYING CONTRIBUTION SERVICE SO NNECIRI O

Contribution website: =

. SERVICE INFORMATION Welcome to the Maine Clean Election Act - Online Qualifying Contribution S Al T
http://www.maine.gov/

. You can make qualifying contributions of $5 or more to support candidates seeking

cleanelections RECRIEDISHANCES) Ethics Clean Election Candidate Admin

. You can only use your personal funds. This site accepts Visa or Mastercard.
J Maine eDemocracy

Questions page. LUser name: € canzres

1. Click “Candidate Login.” £ Gt o el Gl F/mp——

J Find Your Elected

Officials Password: sssssses|

2. Enter your user ID and pass- e Candidate Login
.
word in pop-up box . Password
is case sensitive.

3. Click “OK.”

[Jremember my password
2 Commission at (207) 2

—> o) (o ]

Use the three tabs on this screen
to navigate the online system.

Welcome /Contribution Search

“ = = ” .

contrlbUtlon searCh tab Welcome to the Qualifying Contributions Online Service - Candidate Access, This administrative site allows Maine Clean Election Act Candidates to review the status of gualifying contributions
made online, including the verification of contributors' vater registration. Candidates can also search for contributions by contributor name, town or data range, download receipt and
acknowledgement forms, and view the total contributions made online

1 b USe dropdown lIStS to SeleCt the Th\s Unlme qualifying contribution service wiill check the voter registration status of contributors. If the system is unable to verify a contributor’s registration status, candidates must
d the Receipt & Ack forms for unverlfled cnntrlhutnrs (second tab below) and take them to the municipal registrars in each town and city to have the voter

criteria that you want to search registration of online contributnrs vorified- c din PDF format. You will need the free Adobe Acrobat Reader to view and print them
f Auaitatie administrative options are listed belaw.
or.
[LIG TGN TR | Contribution Receipt & Ack D load H Online Contribution Tutals‘

2. Click “Search” button.

Results Per Page: |10

Contribution Date Range: From; | Manth Day ear

Ta: | Menth Day [ | Yeur

3. Results display as shown at

bottom of page.
Contributor Name: ]7
4. Click “Download Search Re- verification: | sdect

sults” button to download infor- w

mation to an Excel file. Click S vt S
“New Search” button to return to | BStghillhlEA:E1g 0| Contribution Receipt & Acknowledgement Dovenload ” Online Contribution Totald

search screen. See below. Search by

City or Town: |l

Results Per Page: 10

Contribution Date Range: From: | Month Day Year
To: | kMonth Day Vear

City or Town: | all

Contributor Mame: |

Verification: | Select

For contributions show-
ing “No”, download the
forms and get them veri-

Click on contributor’s

Example of “Contribution !
name to find more

Search” results.

information. )
fied by town clerks.
VGGG EETG N | Contribution Receipt & Acknowledgement Download ” Online Contribution Toth, \
Date of Contribution City or Town Contributor Name Yerified Online
01122010 Turner Ruth Clark Yes
0i/10/2010 Turner William J. Smith No
Mew Search Download Search Results |
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INSTRUCTIONS FOR THE ONLINE QUALIFYING CONTRIBUTION SYSTEM

How to: find out who gave you online qualifying contributions anﬁl download forms (continued).

Click “Contribution Receipt and
Acknowledgement Download”
tab:

1. Use dropdown lists to select the
information you want to
download to Receipt and
Acknowledgement forms.

2. Click "Download PDF Form(s)”
button.

3. Print forms.

4. For contributions “not verified
online” (see example at right),
town clerks must verify these
by completing the information in
the bottom left corner of the
form.

Contribution Search |G ECTCT S T QLI EL D TEN GIYLGEGE Online Contribution Totals

Select Contributions by
City ar Town: | Al [:|

Verification! | Select [
Date Range: From: Month [ | Day || vear B

To: | Month || Day )| vear [

Gownload FDF Folm[sD

135 State House Station

MAINE CLEAN ELECTION ACT
Augusta, ME 04333
ONLINE QUALIFYING CONTRIBUTIONS - RECEIPT AND AcKNOWLEn@%;EgT g 2t 2072874170

wwi.maine gov/ethics

FE COMMISSION ON GOVERNMENTAL
CE[E,/ ETHICS AND ELECTION PRACTICES

CANDIDATE'S NAME: (YOUT Name is printed here) OFFICE: DHouss [ Senate M“ﬂn‘.%,emm DISTRICT #: 0
CONTRIBUTORS FROM THE TOWN OR CITY OF: Biddeford PAGE: 1 OF 1
Date System ID # Contributor's Name Residential Address
12/11/2009 5472 William J. Smith (not verified online) 12 Elm Street

Municipal Registrars: Pleass circle the number of each contributer who lote to Online Qi y This Receipt and Acknowl-
is registered to vote in the district of the-candidate. Please complete the ment form was automatically generated by the. Commlssmn 's online qualifying contributions
‘statement below’by inserting the total humber:of contributors on this page applisgtion.” The contributors listed on this page have already submiited an electronic signature
who are registered in the district. Please alst cross out any blank fines or when ¥ey made the online contribution and are not raquired to sign the paper form. Please con-
contributors who are not registered in the candidate's di:tncl tact the\Commission staff at 287-4179i you have any questions.

I have verified that uomnbutore circled above are registered to
vote In the eléctoral division of the candidate.

Date:

Signature of Registrar:
his 4oz d on 12/16/2008 at 12.38:6Z AT

Click “Online Contribution
Totals” tab to get an up-to-date
summary of online contributions
you have received.

Contributions Totals {(as of 02/02/2010 04:18:41 PM)
Total Contributars: 2
Total Contributions: $10.00
Total Werified Contributors: 2
Total Unverified Contributors:

Contribution Search || Contribution Receipt & Acknowledgment Download |ReUUERS T TN 0T i B G]E

Close window to log out of system.
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