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Page A13 APPENDIX 

INSTRUCTIONS FOR THE ONLINE QUALIFYING CONTRIBUTION SYSTEM 

For MCEA Candidates.  How to find out who gave you online qualifying contributions and download forms. 

Use your e-filing  “User ID and 

Password” for logging into the 

Commission’s Online Qualifying 

Contribution website: 

http://www.maine.gov/

cleanelections 

1. Click “Candidate Login.” 

2. Enter your user ID and pass-

word in pop-up box .  Password 

is case sensitive. 

3. Click “OK.” 

 

Use the three tabs on this screen 

to navigate the online system.    

“Contribution Search” tab: 

1. Use dropdown lists to select the 

criteria that you want to search 

for. 

2. Click “Search” button. 

3. Results display as shown at 

bottom of page.    

4. Click “Download Search Re-

sults” button to download infor-

mation to an Excel file.  Click 

“New Search” button to return to 

search screen.  See below. 

 

 

Ruth Clark 

William J. Smith No 

For contributions show-
ing “No”, download the 
forms and get them veri-
fied by town clerks. 

Click on contributor’s 
name to find more 
information. 

Example of “Contribution 
Search” results. 

     Candidate Login 
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William J. Smith  (not verified online) 12 Elm Street 

(your name is printed here) 

INSTRUCTIONS FOR THE ONLINE QUALIFYING CONTRIBUTION SYSTEM 

How to:  find out who gave you online qualifying contributions and download forms (continued). 

Click “Contribution Receipt and 

Acknowledgement Download” 

tab: 

1. Use dropdown lists to select the 

information you want to 

download to Receipt and 

Acknowledgement forms. 

2. Click ”Download PDF Form(s)” 

button. 

3. Print forms. 

4. For contributions “not verified 

online” (see example at right), 

town clerks must verify these 

by completing the information in 

the bottom left corner of the 

form. 

 

 

Click “Online Contribution 

Totals” tab to get an up-to-date 

summary of online contributions 

you have received. 

 

Close window to log out of system.  


