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Introduction 

The Regional Data Analysis Tool (RDAT) provides Location Quotient and Shift/Share Analysis 
along with Employment and Wage information.  RDAT offers the ability to create user defined 
NAICS clusters, as well as, State specific geographic clusters.  Data is provided by selected local 
area versus state and national totals.  The tool is also an occupational data source for all U.S. 
Metropolitan Statistical Areas (MSAs).  It provides data on occupational average wages, 
employment levels, and occupation descriptions. 

Main Menu 

On opening the database the main menu appears.  The screen explains the three available 
database options (1) Industry Analysis, (2) Occupation Analysis, and (3) a hyperlink to your 
state’s web page.  Note: This screen will vary with your state’s modification of the database.  
Choose the “Industry Analysis” button to open the “RDAT” menu shown on the next page. 
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Regional Data Analysis Tool (RDAT) Menu 

The RDAT Menu provides options for creating industry clusters, area/geography clusters, and a 
report feature for viewing and printing employment/wage and location quotient shift/share data. 

 

Creating Industry Clusters 
Click the “Define Industry” button to open the “Define Industry Cluster” screen shown below. 
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The NAICS industry codes and titles are listed at the 3, 4, and 6-digit levels on this screen.  
Note: The report feature in this database already has predefined the all “3-Digit NAICS”, all 
“4-Digit NAICS”, and all “6-Digit NAICS” for your convenience. 

The “Define Industry Cluster” screen allows you to choose industries three different ways: 

1. In the NAICS list box, Double-click on the NAICS code/name to transfer it to the New 
Industry Cluster list box. 

2. Click on a NAICS code/name and drag your cursor (up or down) to select several 
industries at once and click the Add button to transfer them to the New Industry Cluster 
list box. 

3. Click on a NAICS code/name and then control + click other NAICS code(s)/name(s) 
elsewhere in the list.  Click the Add button to transfer the selections to the New Industry 
Cluster list box. 

TIP:  If you highlight a NAICS code/name in the NAICS list box, you can type in the first 
number of a NAICS code to jump to a different major level in the list. 

To remove industries from the New Industry Cluster list box you have the following four 
options: 

1. In the New Industry Cluster list box, Double-click on the NAICS code/name to transfer it 
back to the NAICS list box. 

2. Click on a NAICS code/name and drag your cursor (up or down) to select several 
industries at once and click the Delete button to transfer them back to the NAICS list box. 

3. Click on a NAICS code/name and then control + click other NAICS code(s)/name(s) 
elsewhere in the list.  Click the Delete button to transfer the selections back to the NAICS 
list box. 

4. Select the Clear List button to remove all NAICS codes/names from the New Industry 
Cluster list box. 

Note: It is best to select codes at the same level, if not data will be counted more than once in the 
final cluster summary as shown below: 
 Example: 

236 Construction of buildings;  includes 
2361 Residential building construction;  includes 
236115 New single-family general contractors 

When you have completed the cluster, click the “Finished” button (see previous page).  The 
Name New Industry Cluster screen appears.  Note: Long, descriptive names are highly 
recommended as this is how you will identify the cluster for the report.  Click the “OK” button to 
complete the process. 
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A screen appears with the option of creating another industry cluster by selecting “Yes”.  
Selecting “No” will close the “Define Industry Cluster” screen and return you to the RDAT 
Menu. 

 

UPDATE A CLUSTER:  Click the drop down arrow in the “Update a Cluster” section to view a list 
of existing industry clusters (see below).  Make your selection (use the scroll bar if necessary) 
and click the “Update” button.  The cluster will appear in the New Industry Cluster list box.  
After you have made your changes, click the “Finished” button to rename the cluster.  Note: If 
you enter an existing cluster name in the database, a warning will ask you if you wish to 
overwrite the existing table.  If you choose “Yes” this cannot be undone. 
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Pennsylvania Clusters 
This database includes a set of industry clusters developed by the Pennsylvania Department of 
Labor and Industry.  These clusters, defined by the prefix “PA -”, are not designed to replace the 
States’ current publication levels, but to provide an additional set of industry groups that States 
may find useful for analysis. 

The clusters include Life Sciences, Business and Financial Services, Education, Advanced 
Materials and Diversified Manufacturing, Building and Construction, Agriculture and Food 
Production, Information and Communication Services, Logistics and Transportation, and 
Lumber Wood and Paper. 

These industry cluster definitions were developed using economic principles that are very 
generally applicable across all states.  The industry clusters are mutually exclusive (there is no 
overlap), so that detailed industries are not counted in more than one industry cluster.  This 
allows industry clusters to be added together without duplication.  However, please note that 
there are NAICS industries included in the Advanced Materials and Diversified Materials 
Manufacturing (AMDM), and Agriculture and Food Production clusters that are NOT part of a 
sub-cluster.  This means that the sub-clusters within AMDM will not sum to the AMDM cluster. 
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Creating Geography Clusters 

On the RDAT Menu, click the “Define Area” button to open the “Define Geography” screen 
shown below.  Note: for demonstration purposes, the Define Geography screen displays Maine’s 
town code geographies. 

 

 
Note: The entire state is predefined as “Statewide” and is available to you from the “Report 
Criteria” screen described in the next section.  Depending upon the database modifications made 
by your state, County, LMA, WIA, etc. may also be available in the reports menu. 
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The “Define Geography” screen allows you to choose areas three different ways: 

1. In the Geography list box, Double-click on the Area name/code to transfer it to the New 
Area list box. 

2. Click an on Area name/code and drag your cursor (up or down) to select several areas at 
once and click the Add button to transfer them to the New Area list box. 

3. Click an on Area name/code and then control + click other Area name(s)/code(s) else-
where in the list.  Click the Add button to transfer the selections to the New Area list box. 

TIP:  If you highlight an Area name/code in the Geography list box, you can type in the first 
letter of an Area name to jump alphabetically in the list. 

To remove areas from the New Area list box you have the following four options: 

1. In the Geography list box, Double-click on the Area name/code to transfer it back to the 
Geography list box. 

2. Click on an Area name/code and drag your cursor (up or down) to select several areas at 
once and click the Delete button to transfer them back to the Geography list box. 

3. Click on an Area name/code and then control + click other Area name(s)/code(s) 
elsewhere in the list.  Click the Delete button to transfer the selections back to the 
Geography list box. 

4. Select the Clear List button to remove all Area names/codes from the New Area list box. 

When you have completed the cluster, click the “Finished” button.  The Name New Area screen 
appears.  Note: Long, descriptive names are highly recommended as this is how you will identify 
the cluster for the report.  Click the “OK” button to complete the process. 

 

A screen appears with the option of creating another geography cluster by selecting “Yes”.  
Selecting “No” will close the “Define Geography” screen and return you to the RDAT Menu. 

 

UPDATE A CLUSTER:  Click the drop down arrow in the “Update an Area” section to view a list 
of existing geography clusters (see previous page).  Make your selection (use the scroll bar if 
necessary) and click the “Update” button.  The cluster will appear in the New Area list box.  
After you have made your changes, click the “Finished” button to rename the cluster.  Note: If 
you enter an existing cluster name in the database, a warning will ask you if you wish to 
overwrite the existing table.  If you choose “Yes” this cannot be undone. 
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Report Criteria Menu 

Click the “Report Criteria” button to open the “Report Criteria” screen shown below.  In order to 
run a report you must (1) Select the criteria by filling in all fields, (2) Choose a report type as 
either the “Employment/Wage Report” or the “Location Quotient Shift/Share Report”, and (3) 
Select the output format as either an Access Report or an Excel Spreadsheet. 

 

Select the “Base period” by clicking on the drop down arrow to view a list of available years or 
quarters.  Note: Years/quarters will vary depending upon the data loaded into your database.  
Maine’s data is used for demonstration purposes in the following figures. 
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Select the “Comparison period” by clicking on the drop down arrow to view a list of available 
comparison years/quarters. 

 

Select the “Geography type” by clicking on the drop down arrow to view a list of geography 
groupings.  Note: This list will vary according to your states’ needs. 

 

Select the “Geography” by clicking on the drop down arrow to view a list of geography 
groupings available for the selected “Geography type”.  Note: Maine has included “Statewide” in 
the County (CTY) geography type. 
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TIP:  Type in the first character(s) of an available selection in the Geography and Industry 
cluster criteria selections to auto fill the name.  If you have the list displayed using the drop 
down menu, typing the first character will jump your cursor within the list. 

Select the “Industry cluster” by clicking on the drop down arrow to view a list of available 
clusters.  Note: The “3-Digit NAICS”, “4-Digit NAICS”, and “6-Digit NAICS” selections will 
create a report for all industries within the specified level. 

 

Select the “Report Type” by clicking on either the “Employment/Wage Report” button or the 
“Location Quotient Shift/Share Report” button. 

 

Select the “Output Format” by clicking on either the “Access Report” button or the “Excel 
Spreadsheet” button.  The database runs the necessary queries based on your criteria and displays 
the report for viewing and/or printing.  Note: The Excel Spreadsheet option opens and displays 
the spreadsheet, as well as, saves the report to your computer’s hard drive.  It has the following 
naming convention: Report Name, Geography, Industry Cluster, and Base Year to Comp Year. 
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EXAMPLE:  Access Employment/Wage Report 
The report “Summary” is included on the last page of the document and is enclosed by a box (see 
next page). 

 

(Continued on next page) 
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EXAMPLE: Access Location Quotient Shift/Share Report 

 

(Continued on next page) 
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Occupation Analysis Tool 
On the “Main Menu” select the “Occupation Analysis” button to view the OAT Menu (see 
below). 
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In the “Select Area” drop down box, choose a two-digit state abbreviation by Metropolitan 
Statistical Area (MSA).  HINT:  You may type into the “Select Area” text box.  As you type, the 
field will auto fill available selections. 

 

Under “Select Occupation”, choose a SOC code from the drop down menu.  Note: You may type 
in the SOC code in the text box, but you must type in the hyphen after the second digit of the 
SOC code. 
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If you are unsure of the correct Standard Occupation Code (SOC) for an occupation, click on the 
“ONET Code Connector” button.  This is a hyperlink to the ONET Code Connector web page 
www.onetcodeconnector.org

 

On the ONET web page, run a “Keyword Search” provided on the left side of the screen to 
“Search” for SOC codes or select from the “Occupational Menu” categories listed on the right 
side of the screen. 

 

19 

http://www.onetcodeconnector.org/


Regional Data Analysis Tool User Guide 

After you have found the SOC code, type it into the text box labeled “Select Occupation”. Note: 
You need to type the hyphen after the second digit in the SOC code. 

Once you have selected an Area and Occupation, click on the “Preview Report” button to 
generate your report for viewing and/or printing (see example on next page). 
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EXAMPLE:  Occupation Analysis Report 

 

Note: The data for this report is derived from the “November 2003 Metropolitan Area Cross-
Industry estimates” downloadable zip files located at http://www.bls.gov/oes/oes_dl.htm

Contact Information: 
For technical assistance with the database, contact Penny Henry, Maine Department of Labor, 
Labor Market Information Services at (207) 287-1264 or e-mail penny.henry@maine.gov
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