
Communication 5: Request for Simplified Acquisition



Maine Department of Transportation

Bureau of Project Development, Multimodal Program

16 state House Station

Augusta, ME 04333-0016

Subject: Simplified Acquisition Request



MaineDOT WIN 
Dear 
The Municipality of 
Since consultant costs are estimated to be less than $25,000 – based on our independent agency estimate (enclosed) – our understanding is that we may use a simplified acquisition allowing us to solicit a technical proposal and a price proposal from a single pre-qualified consultant. 
We understand that MaineDOT cannot participate financially in contract costs exceeding $24,999, since a simplified process was used to select this consultant. 

Please review the submitted materials and let us know if we are approved to solicit a proposal and subsequently to negotiate a contract with this firm. We understand that we cannot award a contract without approval.
Sincerely,


Municipality of 
Enclosures: 

1. Technical proposal

2. Price proposal
3. Independent Agency Estimate

Communication 6: RFP Review



Maine Department of Transportation

Bureau of Project Development, Multimodal Program

16 state House Station

Augusta, ME 04333-0016

Subject: RFP Review Request


MaineDOT WIN 
Dear 
The Municipality of 
If estimated cost is $25,000 to $149,000, use the following language:
Based on our independent estimate of the price of the proposed services (enclosed), we understand that we may select potential consultants from a pool of 3 to 5 pre-qualified firms. We intend to send the RFP to the following consultants listed on MaineDOT pre-qualification listing for the service of 
If estimated cost is $150,000 or greater, use the following language:
Based on our independent estimate of the price of the proposed services (enclosed), we understand that we must use a publicly advertised solicitation in accordance with the federal Brooks Act. We intend to advertise the RFP on 
Please review the draft RFP as soon as possible and inform me as to its adequacy.

Sincerely,


Municipality of 
Enclosure: Draft RFP
Communication 7: Request for Approval of Consultant Selection



Maine Department of Transportation

Bureau of Project Development, Multimodal Program

16 state House Station

Augusta, ME 04333-0016

Subject: Consultant Selection Approval Request



MaineDOT WIN 
Dear 
The Municipality of 
We have verified that our selected consultant is not debarred or otherwise prohibited from working on federally funded contracts. We have attached documentation verifying this, in the form of a screen shot from the federal SAM database: www.sam.gov. 

Please review these documents as soon as possible and inform me of your decision so that we may execute a contract with this firm. We understand that no work eligible for reimbursement may begin until we execute the contract upon MaineDOT’s approval and give our selected consultant notice to proceed.
Sincerely,


Municipality of 
Enclosures: 
1. Draft contract
2. Independent agency estimate
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