
{Letterhead}








(Date)

{Utility Company Address}

Subject:  Review of Preliminary Plans, {Town}, {Location}, {PIN} 

Dear {Addressee}:


Attached you will find preliminary design plans and right-of-way maps for the subject project.  At your earliest convenience, please review these plans to establish the following:
· What potential conflicts exist between the proposed design and your existing facilities?

· Is additional data gathering (such as test pits) required?  

· Aerial Utilities:  Please develop a list of preliminary proposed pole locations in compliance with the applicable safety standards and the MaineDOT's Utility Accommodation Policy, 17-229 CMR Chapter 210.

· Underground Utilities:  Please develop preliminary proposed underground plant relocation plans for any required relocations or proposed installations in accordance with applicable standards and the MaineDOT's Utility Accommodation Policy, 17-229 CMR Chapter 210.

· If your facilities are located on property which is either owned by your company or for which you have an easement, you may be entitled to reimbursement in accordance with Federal Aid Policy Guide, Title 23, Code of Federal Regulations, Chapter I, Subchapter G, Part 645, Subpart A.  Please contact this office prior to preparing any plans or estimates.

Please note: These plans are for Utility purposes only, to assist in planning utility relocations required as part the Project, and are not intended for public distribution.  Although, not confidential, discretion is requested by the Department in sharing this information with the public.  It is recognized, that utilities may need to acquire rights beyond those shown on the attached plans, if so, please contact this office so that the Department can provide proper notification of the project to the public prior to the utility obtaining additional rights.

The Department intends to advertise this project on {Date}.  If you have any further questions, please contact me at {Phone Number and Email}.  Thank you for your cooperation.








Very truly yours,








{Consultant or LAP Rep}
Enclosure:  Preliminary Plans & Right-of-Way Maps 

cc: 
{MDOT Utility Team Member}


{MaineDOT Project Manager}
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