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How To Training
For
Comment on Case
[bookmark: _Toc324075707]Comment on Case
[bookmark: _Toc324075708]Public Comments module will facilitate the MPUC in receiving the public comments from external users regarding cases before the Commission and to publish the same for internal and external (public) viewing.  Public Comments are case-specific, and are generally submitted by users who are not active parties/participants to the case.

Objective:

· [bookmark: _Toc324075709]Submit Public Comment on Case 

	Step
	Action

	1. 
	From the External Registered User Home Page, click on Submit a Comment in a Case hyperlink 
· Enter valid Case Number in text box and click on  GO Button
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· Comment form will be displayed


	2. 
	Case Details will be displayed in the top sections of the screen

· Logged in External Registered User’s contact information will be system populated

· Enter all required information indicated by a red asterisk ( * )
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	3. 
	· To append a document, click on Add/Remove Attachments Button 

	4. 
	· Click on Post Comment Button


	5. 
	· Public Comments will be posted in the Case File Screen under the Public Comments Tab for the specified case. 
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Kindly do not post any defamatory, infringing, obscene, indecent, discriminatory or unlawful material or
information. MPUC reserves the right to remove, without notice, any content received from users. Also
please do not post any confidential information as the information posted is public. To post
confidential information, please contact Clerk of the Commission by emailing maine.puc@maine.gov or
by calling 207-287-3831.
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