
E‐rate	for	Public	Libraries:	Form	486	
(Receipt	of	Service	Confirmation)	

After the receipt of the Funding Commitment Decision Letter (FCDL), the next step in the E‐rate process for 
libraries is to complete the Form 486, which indicates that services have begun. Though it can be filed prior to 
July, we strongly recommend filing after July 1st because that allows libraries to skip the early filing step. 
 
Libraries have 120 days after receipt of the FCDL to complete the Form 486 without penalty. At the time of 
filing Form 486, the filer will want to refer to the FCDL in order to complete the process. 
 
Please use Internet Explorer throughout this process. The online application process may not work correctly 
with other browsers. 

Go	to	http://sl.universalservice.org	.	Click	on	“Create	Form	486.”	
 

	
	
	
Type	in		your	BEN	(Billed	Entity	Number)	
into	the	box	provided	and	click	Find.	



Type	in	a	form	identifier	(a	code	of	your	choice).	Select	the	current	funding	year	
from	the	drop‐down	menu	under	3.	Funding	Year.	Enter	in	your	name	in	the	text	
box	labeled	5.	Contact	Person	Information.	Check	the	box	titled	“Contact	
Information	is	the	same	as	in	Item	#4.”	Click	on	the	circle	next	to	Email	and	enter	
your	email	address.	Click	Next.	

	
	
Print	the	page	containing	your	Form	486	number	and	security	code,	then	click	Next. 



If	you	are	not	filing	this	form	prior	to	the	start	of	your	service	(almost	always	July	
1st)	you	may	skip	Block	2	and	click	Next.		
 

 

If	you	are	only	requesting	reimbursement	for	your	phone	service,	you	may	check	
box	8,	choose	“Other	from	the	drop‐down	list	and	type	“NONE”	into	the	text	box.	If	
you	are	receiving	reimbursement	for	non‐telephone	services	including	smartphone	
data	plans,	select	“Maine	State	Library”	from	the	drop	down	menu.	In	both	cases,	
also	check	boxes	9	and	10.	

 



Check	box	11c,	then	click	Next.	(If	you	are	requesting	reimbursement	for	a	
smartphone	plan	or	internet	service	that	is	not	MSLN,	check	11a	and	click	Next.)	

	
	
Type	in	the	FRN,	SPIN	and	service	start	date	(almost	always	July	1)	for	each	request	
on	the	FCDL.	(Click	“Add	Item”	if	you	have	more	than	one	request.)	Click	Next. 

 



Complete	all	parts	of	Block	4	and	click	Next.	

 
 

Use	the	Print	Preview	button	to	print	the	form	for	your	records,	then	click	Submit.	

 
 

You	will	then	be	able	to	certify	your	Form	486.	If	you	have	been	assigned	a	PIN,	you	
may	do	so	electronically.	Otherwise,	you	may	print	out	the	certification	page,	sign	it	
and	submit	it	by	mail	to	the	address	provided	on	that	page.	

	

And	you’re	done!	


