Date
Name
Address
RE:

Dear     ,   

     We would like to thank you for taking the time to apply and interview for the _______________ position at the Maine Department of ___________________.  This phase of the interview process has now been completed and I regret to inform you that you were not the candidate selected for the position. 

     Thank you again for interest and we encourage you to apply for any future vacancies within the Department.  Please visit www.maine.gov for a full list of job vacancies in Maine State Government.
Sincerely,

Cc:
Thomas Cotnoir, Personnel Specialist (NRSC) or Carmen Welch

