	Date:
	

	AdvantageME CT #:
	


Contract/Grant Designation and

Requisition for Contract/Grant Authorization
Part One 
Contract/Grant Designation – Check ONE of the following options:

	 FORMCHECKBOX 
 The document is a Contract
	 FORMCHECKBOX 
 The document is a Grant

	The principal purpose of this relationship is to purchase, lease, or barter property or services for the direct benefit of the government.
	The principal purpose of this relationship is the transfer of money, property, services, or anything of value to the recipient in order to accomplish a public purpose of support—with no substantial involvement between the state agency or department and the recipient during the performance of the activity.


Part Two 
Requisition for Contract/Grant Authorization



	Department:
	
	Dept Contact Name:
	

	Contractor:
	
	Dept Contact Telephone:
	

	Services:


	
	Contract/Amd Amount:
	

	
	
	Contract Start Date:
	

	
	
	Contract End Date:
	


NOTE: Respond to all questions below applicable to this contract. Additional pages may be attached as necessary.  

Substantiation of Need: (Include statutory cite, cost savings, if any, and history of the contracting relationship)

Impact on Civil Service Systems: (Describe any displacement/dislocation of State employees)

Employer/Employee Relationship Between State and Contractor:
Effect on State Affirmative Action Efforts:
Justification for Sole Source Procurement: (If applicable) 
Evidence of Prior/Scheduled RFP, or Other Competitive Process:
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