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INTEROFFICE MEMORANDUM 

    
TO:   All State Agencies   
 
FROM:  Terry Brann, Deputy State Controller   
 
DATE:  August 3, 2009 
 
SUBJECT:  UPDATE PETTY CASH AND CHANGE FUNDS 
 
 
Our records indicate that your department has one or more petty cash and/or change 
funds.  In order for us to update our records, we need a list of these funds from you.   
Your list should include: 
 

1. Department name 
2. Name of each Petty Cash Fund 
3. Fund-Agency-Unit  (B/S 0017) 
4. Name of person(s) with financial responsibility for each 

fund as of June 30, 2009 
5. Vendor Code  

 
Please also include a contact name and telephone number for your department. 
 
Forward this list to Angela Dickinson, Office of the State Controller, 14 State House 
Station, by September 1, 2009. 
 
If you have any questions, please fee free to contact Kim Hall at 626-8427. 


