COOPERATIVE AGREEMENT BETWEEN 

THE MAINE DIVISION OF VOCATIONAL REHABILITATION AND THE DIVISION FOR THE BLIND AND VISUALLY IMPAIRED

AND

THE MAINE ASSOCIATION OF STUDENT FINANCIAL AID ADMINISTRATORS

I. PURPOSE

The purpose of this cooperative agreement is to coordinate post secondary financial assistance for Division of Vocational Rehabilitation and Division for the Blind and Visually Impaired students, to improve services delivery, and to use program funds properly within Federal and state guidelines.

II. UNDERSTANDING
A. Division of Vocational Rehabilitation and the Division for the Blind and Visually Impaired (DVR/DBVI) agrees to: 

1.     Ensure that DVR/DBVI clients apply for Federal, state, and institutional financial assistance at the post-secondary institution which the student plans to attend. 

2.     Determine if special support services are needed and inform the financial aid office of their nature and costs via the financial aid information exchange form. 

3.     DVR/DBVI agrees not to aid the recipient beyond the limits of the estimated unmet need which will include any disability related expenses. 

4.     Inform the financial aid office of all education related support that DVR/DBVI will provide the individual. 

5.     The VR counselor will contact the financial aid office whenever there is a change in DVR/DBVI funding. 

6.     The VR counselor will encourage, but not require, client to accept loans and college work study. 

B. The financial aid office agrees to:

1.     Award aid to VR students without regard to potential VR funding. This information will be provided to VR via the financial aid information exchange form.

2.     In case of an overaward, every effort will be made to reduce loan and/or work-study before reducing grant assistance.

C. Both the financial aid office and DVR/DBVI agree to: 

1.     Make every effort to provide revision information to each other after original assessment and awards are made. 

2.     Meet student financial needs within institutional guidelines and Federal and state Regulations.

3.     Provide ongoing communication to refine and improve services to students with disabilities which may include participation in each others annual training programs.

III. PRINCIPLES FOR COORDINATION

The following principles and procedures for coordination of financial support for DVR/DBVI clients attending institutions of higher education in the State of Maine have been agreed to by the State of Maine Department of Labor Division of Vocational Rehabilitation and the Division for the Blind and Visually Impaired and the Maine Association of Student Financial Administrators. The agreed-to procedures will enable:

A.
Financial aid office to meet the requirements of sections 411F(S) and 472(B) of the Higher Education Act of 1965, as amended, which requires that, in determining a student’s cost of attendance for Title IV financial aid programs, an allowance be included for expenses related to a student’s disability that are not provided for by other assisting agencies, and,

B. The State VR agencies to meet the requirements of Section 103(a) (5) of the Rehabilitation Act of 1973, as amended, which establishes the State VR agency's authority to make training services available, provided that no training services in institutions of higher education are paid for with funds under Title I of the Rehabilitation Act unless maximum efforts have been made to secure grant assistance, in whole or in part, from other sources to pay for such training.

Some differences do exist in both programs' purposes and eligibility criteria for the determination of financial assistance for students with disabilities. The working principles agreed to herein strive to maintain the integrity of both programs while insuring compliance with legislative intent.

IV. PROCEDURES FOR COORDINATION
We agree to coordinate funds available from DVR/DBVI and from state, Federal, institutional student financial assistance programs administered by financial aid officers for those individuals eligible for both programs. We will utilize the following process. 

1.     The VR client applies to the educational institution for student financial aid as a condition of receiving VR training services.

2.     The VR counselor Client jointly complete Part 1, Section A of the financial aid information exchange form and the VR counselor sends the form to the financial aid office. 

3.     The financial aid office determines the student's cost of attendance budget exclusive of disability related expenses. 

4.     The financial aid office determines the initial awards of student financial assistance. 

5.     The financial aid office completes Part 1, Section B, and returns a copy to the VR counselor. 

6.     VR identifies special costs for services related to the client's disability that are needed in order for the student to attend school and records these costs in Part II of the form. VR resources may also be used to substitute for any form of self-help aid (loans and college work study) indicated in the financial aid package where appropriate. VR communicates this information to the FAA by sending a copy to the institution and a copy to the VR client. 

7.     The financial aid office adjusts the student budget in Part 1, Section B for any expenses related to the student's disability identified by VR, and determines the student's final awards of student financial assistance based on the revised costs. 

8.     The financial aid office notifies VR of any changes in the financial aid budget amending Part 1, Section B and mailing the amended copy to the VR counselor. 

9.     Documentation of VR assistance will remain part of the student' s record. 

10.     VR counselor and the financial aid office will notify each other of any changes that occur during the year that would affect the student's budget or status. 

We agree the financial aid information exchange form is the official communication between DVR/DBVI and the financial aid office. We agree to review annually the established process. DVR/DBVI and the financial aid office will keep each other informed of any changes in programs, policies and/or procedures, and conduct training programs, so that this cooperative agreement remains workable.
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