RECORDS MANAGEMENT EXPENDITURE REQUEST

(Approval of request does not constitute authority to destroy State records)

Return to:  84 State House Station, Augusta, ME 04333-0084

Department

     
Bureau\Division

     
Agency No. (per State Budget Office)       
Date

     

Person to Contact

     
Tel. No.

     
Mailing Address

     

Equipment or services requested (indicate quantity and type of equipment, supplies, or services; please be specific)

     

Title(s) of Record Series to be stored, filmed, or imaged (use same wording as on applicable retention schedule, please):

     
Schedule No.

     
Series No.

     

If no schedule has been approved for the above records, an APPLICATION FOR RECORDS RETENTION SCHEDULE (RM22), RECORD SERIES INVENTORY (RM59), and samples of the records must accompany this form.

Justification:

     

Signature of Records Officer or Agency Head (may be typed if submitted from a State e-mail address)

     
Date

     

FOR MAINE STATE ARCHIVES USE

This request has been reviewed by the Maine State Archives for need and feasibility.  The proposed procurement is:

 FORMCHECKBOX 
  Recommended    FORMCHECKBOX 
  Not Recommended



Records Management Analyst
Date

Form RM 94.0304

