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NURSING HOME ADMINISTRATORS LICENSING BOARD

Chapter 8:
CONTINUING EDUCATION

SUMMARY: This Chapter outlines continuing professional education requirements for Administrators licensed by the Board.

SECTION 1:
BOARD APPROVAL


A.
PROGRAM PROVIDERS

In order to ensure a high standard of quality education, the Board shall review all continuing education programs for the granting of continuing education units (CEUs). CEUs shall not be granted if a program has not received Board approval.

The following information shall accompany all requests for approval of CEUs and shall be received no later than thirty (30) days after the program date:



1.
Name of organization;



2.
Date and location of program;



3.
Name and curriculum vitae of speaker/speakers;



4.
Course outline and program title;



5.
Number of CEU hours requested; and



6.
A detailed program schedule;


B.
APPROVAL OF OUT-OF-STATE PROGRAMS

Educational programs offered by national associations and organizations shall submit a copy of the course approval from NAB.


C.
CERTIFICATES OF ATTENDANCE

Program attendees shall be issued a certificate of attendance, which includes:



1.
Name of program provider;



2.
Program title;



3.
Number of CEUs;



4.
Name of attendees;



5.
Program location; and



6.
Program date.


D.
ON-SITE SIGN-IN SHEETS

The program provider shall submit a copy of the on-site sign-in sheets for both morning and afternoon sessions within thirty (30) days of the program presentations.

SECTION 2:
DEEMED STATUS / SPONSOR RECOGNITION

A.
Any association or organization that conducts seminars for a total of fifty (50) hours or more each year between July 1 and June 30 for Administrators covered by these rules may seek "Deemed Status".

B.
"Deemed Status" is a privilege granted by the Board to allow sponsoring organizations the opportunity to conduct seminars for Administrators without seeking prior approval for each program.

C.
Requests for "Deemed Status" shall be reviewed in May of each year. Approval notices shall be sent to the requesting organization in June. "Deemed Status" shall be granted each year for the period of July 1 to June 30.

D.
It shall be the responsibility of the sponsoring agency to ensure the quality of seminar offerings. Complaints from participants concerning the quality of programs may form the basis for suspension or revocation of "Deemed Status".


E.
All seminars shall be subject to on-site reviews by Board members.

F.
A listing of all programs offered for CEUs shall be filed with the Board, and for each program the information required in Section 1 of this Chapter, and the brochure of flyer describing the program shall be included.

SECTION 3:
INDIVIDUAL PROGRAM APPROVAL

Programs that are not covered under Section 1 and 2 of this Chapter shall be submitted for approval no later than thirty (30) days after the program date. All submissions shall be in writing and sent to the Board office. The appropriate review fee shall accompany the requests.

SECTION 4:
CONTINUING EDUCATION PROGRAMS

A.
Approval of educational programs shall be considered valid for a period of one (1) year from the date of approval.

B.
Continuing education units shall be based on a fifty-five (55) minute hour allowing for a fifteen (15) minute break for each three hour segment.

C.
A maximum of six (6) CEUs shall be granted for a one day program and no program of the same title and content shall be granted more than twelve (12) hours.

D.
Home study programs shall be recognized for CEU credits when they have been reviewed and approved by NAB. CEUs shall be limited to twelve (12) per program.

E.
Nursing Home Administrators and Multi-Level Long Term Care Administrators shall be required to obtain twenty-four (24) hours of Board-approved CEUs between July 1 and June 30 of each year. An Administrator licensed during any part of the above-mentioned period shall accumulate no less than the equivalent of two (2) CEUs for each month following the month of licensure for relicensure.

F.
Residential Care Facility Administrators shall be required to obtain twelve (12) hours of Board-approved CEUs between July 1 and June 30 of each year. An Administrator licensed during any part of the above-mentioned period shall accumulate no less than the equivalent of one (1) CEU for each month following the month of licensure for relicensure.

G.
Each Administrator shall submit to the Board, as a condition of relicensure, a copy of all certificates received during the annual licensure period along with the Board supplied renewal form and renewal fee. Proof of attendance shall be verified against the sponsoring agencies' on-site sign-in sheets.

H.
An Administrator who has accumulated the necessary CEUs for the current annual period may attend an educational program of up to six (6) CEUs during the month of June and carry those CEUs into the ensuing annual period.

I.
Up to six (6) CEUs accumulated during the month of July may be retroactively applied for licensure renewal. CEUs submitted for this purpose may not be used twice.

J.
An Administrator may request prior approval for up to twelve (12) CEUs for a three (3) credit college course related to the field of nursing home administration. Proof of attendance and completion of the program may be submitted at the time of license renewal.

SECTION 5:
ALTERNATIVE CEUs

Many long term care Administrators support and improve the profession by publishing articles and textbooks, and by presenting educational sessions related to the field. It is recognized that they enhance their own education and professionalism in the process. Therefore, Administrators may receive alternative continuing education credit for such activities, as defined below.

A.
An Administrator may achieve no more than one-half of the required CEUs in any year through a combination of the following:

1.
Teaching a course in a related field at an accredited college or university for one academic semester generates twelve (12) CEUs;

2.
Teaching a course in a related field as part of a program offered by a professional or academic organization, but not part of a formal academic curriculum, (e.g., CNA, CMA) generates CEUs at the rate of three (3) CEUs for each six (6) contact hours (6 contact hours is the equivalent of a one-day seminar);

3.
Publication of an article related to long term care or health care in a professional journal is considered the equivalent of three (3) CEUs;

4.
Publication of a contributed chapter in a book related to long term care or health care is considered the equivalent of three (3) CEUs;

5.
Publication of a book related to long term care or health care is considered the equivalent of twelve (12) CEUs;

B.
Individuals seeking CEU credit for any of these alternatives shall apply for such credit, using a Board-supplied form and paying any applicable fees.

C.
Applicants shall be responsible for supplying such documentation or supporting evidence as the Board may require (e.g., a copy of any published material(s) or a syllabus of an instructional session).

SECTION 6:
WAIVER OF CEU REQUIREMENT

In the event of a prolonged illness or other documented hardship that prevents an Administrator from acquiring the CEU requirement for licensure, a request for a waiver shall be made in writing and submitted to the Board for action.

SECTION 7:
EDUCATION COMMITTEE


A.
The Board shall elect an education committee from its members.


B.
The responsibilities of the education committee shall include the following:



1.
To review, to approve and/or deny all educational programs based on the criteria in Sections 1, 2, 3, and 4 of this Chapter.

2.
To review, to approve and/or deny all applications for alternative CEUs based on the criteria in Section 5.



3.
To assure the timeliness of submissions.



4.
To provide information to the Board as deemed necessary.



5.
To make recommendations to the Board as deemed necessary.
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