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Agenda for the Call

Provide an overview Share the purpose, Provide instructions
of key process application for the questions and
information for this submission answer process.
funding opportunity. instructions, and

eligible use of funds.






Purpose and Goal of the Grant

e Support CBOs that represent and work with immigrant families, in specific
regions of the State, to develop and implement effective and robust plans for
outreach, education, coordination, and referrals to services in a manner that
recognizes and respects the unique needs of immigrant parents and caregivers,
with a focus on parents who speak English as a second or third language and

who have recently moved to Maine.

* Increase rates of developmental screenings and referrals to early intervention
and health care services.

* Support partnerships between CBOs and Help Me Grow to reach more parents
with young children in a culturally sensitive and appropriate manner.





Disclaimer about this Call

This resource webinar is for informational purposes. If any information
conflicts between this presentation and the actual RFA and/or
published Q&A, the RFA and published Q&A take precedence.

If you are unsure about something, please submit a written question
as instructed in the Key Process Events outlined in the RFA.






Important Dates!

* SUBMITTED QUESTIONS: All questions must be received by the RFA
Coordinator, Brittany Hall at Brittany.Hall@maine.gov, by November
3, 2023, no later than 11:59 p.m., local time and must include “RFA#
202310219 Question” in the subject line of the e-mail.

* APPLICATION SUBMISSION: Applications must be received by the
Division of Procurement Services by November 28, 2023, no later
than 11:59 p.m., local time. Applications must be submitted
electronically to: Proposals@maine.gov and must include “RFA#
202310219 Application Submission” in the subject line of the e-mail.
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Submission Components and Deadlines

Application

Resource Questions Deadline by
e Pestee Webinar Due 11:59pm
. local time
10/25/2023 11/1/2023 11/3/2023 11/28/2023

DHHS plans to release responses
by November 20, 2023






General Provisions Summary

* All communication must go through the RFA coordinator.

* The RFA doesn’t commit DHHS to issue awards or pay for expenses
associated with preparing a response.

* All applications must adhere to instructions and format requirements
outlined in the RFA, supplements, and amendments.

 All submissions are public records (after award decision).
* DHHS reserves the right to recognize and waive minor informalities.
* Applicants are responsible for determining applicability of laws/rules.





Information about Submissions

* Applications are to be submitted as a single, typed, PDF file, and must include
all related documents identified on Appendix C (Application Form).

* Applicants are not to provide additional attachments beyond those specified in
the RFA for the purpose of extending their response. Materials not requested
will not be considered part of the application and will not be evaluated.

* Applicants are to insert “RFA# 202310219 Application Submission —
[Applicant’s Name]” into the subject line of their e-mail submission.

* Only applications received by e-mail will be considered. Application submission
e-mails that are successfully received by the proposals@maine.gov inbox will
receive an automatic reply stating as such.
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Contract Terms

 The Department anticipates issuing awards for a contract period beginning as early as
January 1, 2024 and ending December 31, 2025.

 The Department anticipates making multiple awards, with at least one (1) in the Greater
Portland Region (including Brunswick), one (1) in the Lewiston/Auburn Region, and one (1)
in York County with a presence in Biddeford/Saco and/or Sanford.
* The Department may issue an award(s) in other areas of the State

* The Department reserves the right to make partial awards, eliminate the lowest scoring
application(s), and/or make awards at amounts less than requested, whichever is in the
best interest of the State.

* The total estimated funds available are $800,000, with individual awards not exceeding
$200,000 over the twenty-four (24) month contract period.





Basic Requirements of Applicants

In order to be considered for funding under this application process, Applicants
must:

1. Be a Community-based Organization (CBO) with a minimum of three (3) months
experience in the past three (3) years engaging and serving immigrant families
with Young Children;

2. Be able to provide language services other than English, which are not
contracted interpretation or translation services.





Grant Activities

. Employ, at minimum, one (1) Full-Time Equivalent (FTE), who is a member of the proposed
community and who will serve as a cultural broker for immigrants, expecting parents, and parents
with children up to age eight (8).
a. The FTE may be one full-time position or shared across multiple positions, whichever best
supports the engagement of families in the community.

. Ensure the FTE position(s):

a. Conducts on-going outreach and education to immigrant families with Young Children to educate
parents/caregivers and expectant parents, in their own cultural context, the importance of
developmental screenings and developmental milestones with the goal of supporting the Young
Child(ren)’s healthy development and ensuring they are prepared to succeed in kindergarten;

b. Assists parents/caregivers in accessing and understanding what to expect during Well-child Visits
and other medically necessary services with primary healthcare providers and when needed,
Child Development Services; and

c. Connects Young Children to preventative health and early intervention services.





Grant Activities (cont.)

Participate in Department activities (specifics provided on next slide)

Participate in trainings regarding child-development, child-development screenings,
developmental milestones, early intervention services, and making referrals to programs and
services for Young Children.

Participate in monthly meetings with the Department to provide feedback to OCFS regarding:

a.
b. Service delivery challenges;

C.

d. Recommendations to improve communications with immigrant parents regarding child

Barriers to services;
Best-practices regarding referral processes; and

developmental milestones, screenings, early intervention services, and Well-child Visits.





OCFS Activities

* OCFS will provide resources to the awarded Applicants, including but not limited to:
* Informational webinar(s) to review expectations and processes;

e Establishment of a learning cohort to meet monthly, to share and learn best practices
from one another;

* Technical assistance and training to support meeting the requirements of the resulting
contract including delivering education and services to parents related to
developmental screenings and child development; and

* Direct connection to Help Me Grow (HMG) through a dedicated resource specialist
who will be responsible for working directly with the awarded Applicants and their
clients.





Allowable Uses of Funds

1. Allowable use of funds may include, but is not limited to:

a. Staffing costs (including benefits, supplies, and other related costs) associated with
the proposed project, including, but is not limited to:
i. Costs for outreach staff; and
ii. Translators or translation costs.

b. Technology and/or data system-related costs (e.g., laptops, printers, software,
databases).

c. Professional development and/or trainings for staff, including staff supports to
increase understanding of child development.





Non-Allowable Use of Funds

Request for and allocation of funding shall not include:

Duplicating or supplanting funding received from other federal or State resources;
Use of gift cards as incentives;

Debt restructuring and/or bad debt;

Defense and prosecution of criminal and civil proceedings, and claims;
Donations and contributions;

Entertainment;

. Alcoholic beverages;

Fines and penalties;

Goods or services for personal use;

Interest expenses;

. Lobbying; and/or

Patent costs.
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What is in the application?

* Application Cover Page (Appendix A)

* Debarment, Performance and Non-Collusion Certification (Appendix B)

* Improving Access to Early Intervention Services Application (Appendix C)

* Budget Form and Narrative (Section Ill of the Application)





APPENDIX A
RFA# 202310219
Improving Access to Early Intervention Services
Grant Funding O ity for Community-based Organizations

GRANT FUNDING APPLICATION - COVER PAGE

S 5 e s e e e

Application Cover

Headquarters Cifyl State/Fip:

(Provide informazon requested below if different from above)

[LEad POINE of COni=ct tor Fppicaton -

Page i =

| City/ Statelfip:

+ This Applcation and the pricing struchure contained hersin will remain firm for 3 pericd of
180 days from the date and tirme of the bid opening.

+ Mo personnel currently emplayed by the Begarrsert or any other State agency
participatad, either directly or mdirectly, in any activities relating to the preparation of the
Applicant's Application.

+ Mo atizmpt has besn made, or will be made, by the Applicant to nduce any other person
or firm o submit or not o 2ubmit 20 Anplication.

+ The abows-named organization is the l=gal entity entering into the resulting contract with
the Depariment showld they be swarded the contract

+ The undersignad is suthorized to enter contractual obligations on behalf of the above-
namead organization.

(Appendix A) =

APPENDIX A {continued)

Tuhhebe.:l'nfwhmieuba, all information prowvided in the enclosed spplicafion. hofh
programmaiic and finsncial is complede and sccurate af the time of submission.

Date:

= -






APPENDIX B

RFA# 202310219
Improving Access to Early Intervention Services
Grant Funding Opportunity for Community-based QOrganizations

DEBARMENT, PERFORMANCE, and NON-COLLUSION CERTIFICATION

” Vendor’s Organization Name: |

By signing this document, | certify to the best of my knowledge and belief that the
aforementioned organization, its principals and any subcontractors named in this application:
’ a. Are not presently debarred, suspended, proposed for debarment, and declared ineligible or
voluntarily excluded from bidding or working on contracts issued by any governmental
agency.

b. Have not within three years of submitting the application for this confract been convicted of or
e O r I I l a | l ‘ e a | l had a civil judgment rendered against them for:
’ i. Fraud or a criminal offense in connection with obtaining, attempting to obtain, or

perfarming a federal, state, or local government transaction or contract.
ii. Violating Federal or State antitrust statutes or committing embezziement, theft,

e forgery, bribery, falsification or destruction of records, making false statements, or
O n - O u S I O n receiving stolen property.
c. Are not presently indicted for or otherwise criminally or civilly charged by a governmental
entity (Federal, State or Local) with commission of any of the offenses enumerated in
° ° ° paragraph (b) of this certification.
d. Have not within a three (3) year period preceding this application had one or more federal,
e rt I fl C a t I O n state, or local government transactions terminated for cause or default.
e. Have not entered into a prior understanding, agreement, or connection with any corporation,

firm, or person submitting a response for the same materials, supplies, equipment, or
services and this application is in all respects fair and without collusion or fraud. The above-

[ ]
mentioned entities understand and agree that collusive bidding is a violation of state and
p p e | I I X federal law and can result in fines, prison sentences, and civil damage awards.

Name (Print): Title:

Authorized Signature: Date:

RFA# 202310219 — Improving Access to Early Intervention Services - Grant Funding
Opportunity for Community-based Organizations
DHHS Rev. 9/2023






N
Budget Forms and Narrative

The Budget Forms and Narrative must be accurate, aligned, connected, and realisti
refer to the RFA’s Application Evaluation and Selection, Scoring Process Scoring
Rubric for Budget Forms and Narrative.

Instructions: The Applicant must complete and submit the budget forms providing a
breakdown of expenses for the entire period of performance as described in this RFA.

The Budget Form Instructions may be obtained in a PDF (.pdf) format by double
clicking on the document icon below.

DHHS Cost Settle

BUdget Form Budget Instructions (

a n d N a rrat ive oThnE;h Beuggzl’cl :1::??1::::; 2:3 :f:tained in an Excel (.xlsx) format by double clicking
(Refer to the RFA :
Application) X

Cost Form.xlsx

Budget Narrative Instructions: The Applicant must include a budget narrative below
to explain the basis for determining the expenses submitted on the budget forms.
Include the budget narrative in the white space provided below and not as part of the
Budget Forms (Excel File). Provide a brief explanation/justification for each line item
listed on the budget forms. For example, if listing staff wages/salanes, provide a
description of the position(s) to be hired.






Budget Form
(Excel Section —

Expense Summary
Worksheet)

EXPENSE SUMMARY

LINE COLUMN 1

COLUMN 2

COLUMN 3

COLUMN 4

COLUMN 5

EXPENSES

TOTAL PROGRAMS
(this agreement)

SERVICE:

SERVICE:

SERVICE:

PROGRAM & FY:

PROGRAM & FY:

PROGRAM & FY:

PERSONNEL EXPENSES

SALARIES/WAGES

FRINGE BENEFITS

THIRD PARTY IN-KIND (Match Only)

~N|olo|s|w m||—-

TOTAL PERSONNEL EXPENSES
8|CAPITAL EQUIPMENT PURCHASES
9[SUB-RECIPIENT AWARDS

10JALL OTHER EXPENSES

11{OCCUPANCY - DEPRECIATION

12[|OCCUPANCY - INTEREST

13|OCCUPANCY - RENT

14[UTILITIES/HEAT

15| TELEPHONE

16{ MAINTENANCE/MINOR REPAIRS

17| BONDING/INSURANCE

18| EQUIPMENT RENTAL/LEASE

19| MATERIALS/SUPPLIES

20{DEPRECIATION (Non-Occupancy)

21|FOOD

22| CLIENT-RELATED TRAVEL

23|OTHER TRAVEL

24| CONSULTANTS - DIRECT SERVICE

25|CONSULTANTS - OTHER

26| INDEPENDENT PUBLIC ACCOUNTANTS

27| TECHNOLOGY SERVICES/SOFTWARE

28| THIRD PARTY IN-KIND (Match Only)

29| SERVICE PROVIDER TAX

30| TRAINING/EDUCATION

31| MISCELLANEOUS

32|SUBTOTAL - ALL OTHER EXPENSES
33|INDIRECT ALLOCATED - G&A (Line 37 x Line 38)

34| TOTAL ALL OTHER EXPENSES (Lines 32, 33)

[ 35][TOTAL EXPENSES (Lines 7. 8, 9, 34)

36|TOTAL AGENCY-WIDE EXPENSES

| 37]ALLOCATION BASE






Scoring Process

* The Grant Review Team will use a consensus approach to evaluate
and score all sections. Members of the review team will not score
those sections individually but, instead, will arrive at a consensus as
to assignment of points for each of those sections.

* Failure to respond to all questions and instructions throughout the
RFA may result in the application being disqualified as non-responsive
or receiving a reduced score. The Department, and its evaluation
team, has sole discretion to determine whether a variance from the
RFA specifications will result either in disqualification or reduction in
scoring of a proposal.





Scoring of Weights

The score will be based on a 100-point scale and will measure the degree to which each
application meets the following criteria.

Scoring Criteria Points Available

Part | — Eligibility Pass/Fail

Part Il — Experience and Community Focus 45
Part lll — Proposed Activities 22

Part IV — Staffing and Training 8
Part V — Budget Forms and Narrative 25
Total Points 100 points





Scoring Process

Individual Points Summary

Ap p I I Catl O n S Narrative Response Maximum Points Allowed
= Community Experience & Focus * 45 points
The Grant Review Team will " Community Served N * 9 points
utilize a scoring rubric to = itaffand-LeaEdershlp Composition . g po!nts
score the Applica nt’s u E)?n;:iq::clzycgr:gr?gftnen:amiIies to Services 9 pg::::
Experience with community PErience = s be!
i . . =  Familiarity with Subject * 9 points
and working directly with
anrP_ll!sS, [/)Ir;optosed hi d * Proposed Activities/Partnerships e 22 points
¢ ]l]\cll Iest') a:jners hIpS an =  Proposed Activities * 11 points
Sta mg dse On,t e . =  Community Partners * 11 points
specific category identified
in the tables below. = Staffing
= Description of staffing to support work * 8 points
Total | 75 Points






Scoring Process: Budget Form and Narrative

The applicant must complete and submit a Budget Form (Excel) providing a
breakdown of expenses for the entire period of performance.

Score | Budget Forms and Narrative are:
» Accurate (i.e., add up to the total proposed budget)
» Aligned (i.e., align with the activities and requirements, including proposed
activities)
25 | » Connected (i.e., clearly connect to the activities and requirements, including
>

proposed activities)

Realistic (i.e., reasonable given the activities and requirements, including
proposed activities)

20 | Accurate, aligned, and connected, but not realistic

10 | Accurate and aligned, but not connected or realistic

Not accurately calculated, within the application instructions, aligned with the
capacity building plan, nor realistic.






Questions
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