Resource Webinar- RFA 202310219 
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The slides used during the Resource Webinar on November 1, 2023, 2:00.pm., local time can be obtained in a PDF (.pdf) format by double clicking on the icon below.
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Agenda for the Call







Purpose and Goal of the Grant


• Support CBOs that represent and work with immigrant families, in specific 
regions of the State, to develop and implement effective and robust plans for 
outreach, education, coordination, and referrals to services in a manner that 
recognizes and respects the unique needs of immigrant parents and caregivers, 
with a focus on parents who speak English as a second or third language and 
who have recently moved to Maine.  


• Increase rates of developmental screenings and referrals to early intervention 
and health care services.


• Support partnerships between CBOs and Help Me Grow to reach more parents 
with young children in a culturally sensitive and appropriate manner.  







This resource webinar is for informational purposes. If any information 
conflicts between this presentation and the actual RFA and/or 
published Q&A, the RFA and published Q&A take precedence.


If you are unsure about something, please submit a written question 
as instructed in the Key Process Events outlined in the RFA.


Disclaimer about this Call







Important Dates!


• SUBMITTED QUESTIONS:  All questions must be received by the RFA 
Coordinator, Brittany Hall at Brittany.Hall@maine.gov, by November 
3, 2023, no later than 11:59 p.m., local time and must include “RFA# 
202310219 Question” in the subject line of the e-mail.


• APPLICATION SUBMISSION:  Applications must be received by the 
Division of Procurement Services by November 28, 2023, no later 
than 11:59 p.m., local time.  Applications must be submitted 
electronically to: Proposals@maine.gov and must include “RFA# 
202310219 Application Submission” in the subject line of the e-mail. 
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Application 
Deadline by 


11:59pm 
local time


11/28/2023


Questions  
Due


11/3/2023


Resource 
Webinar


11/1/2023


RFA Posted


10/25/2023


Submission Components & Deadlines


DHHS plans to release responses 
by November 20, 2023


Submission Components and Deadlines







General Provisions Summary


• All communication must go through the RFA coordinator.


• The RFA doesn’t commit DHHS to issue awards or pay for expenses 
associated with preparing a response.


• All applications must adhere to instructions and format requirements 
outlined in the RFA, supplements, and amendments.


• All submissions are public records (after award decision).


• DHHS reserves the right to recognize and waive minor informalities.


• Applicants are responsible for determining applicability of laws/rules.


General Provisions Summary







Information about Submissions


• Applications are to be submitted as a single, typed, PDF file, and must include 
all related documents identified on Appendix C (Application Form). 


• Applicants are not to provide additional attachments beyond those specified in 
the RFA for the purpose of extending their response. Materials not requested 
will not be considered part of the application and will not be evaluated.


• Applicants are to insert “RFA# 202310219 Application Submission –
[Applicant’s Name]” into the subject line of their e-mail submission. 


• Only applications received by e-mail will be considered. Application submission 
e-mails that are successfully received by the proposals@maine.gov inbox will 
receive an automatic reply stating as such.
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Contract Terms


• The Department anticipates issuing awards for a contract period beginning as early as 
January 1, 2024 and ending December 31, 2025. 


• The Department anticipates making multiple awards, with at least one (1) in the Greater 
Portland Region (including Brunswick), one (1) in the Lewiston/Auburn Region, and one (1) 
in York County with a presence in Biddeford/Saco and/or Sanford. 
• The Department may issue an award(s) in other areas of the State 


• The Department reserves the right to make partial awards, eliminate the lowest scoring 
application(s), and/or make awards at amounts less than requested, whichever is in the 
best interest of the State.  


• The total estimated funds available are $800,000, with individual awards not exceeding 
$200,000 over the twenty-four (24) month contract period.  







Basic Requirements of Applicants


In order to be considered for funding under this application process, Applicants 
must:


1. Be a Community-based Organization (CBO) with a minimum of three (3) months 
experience in the past three (3) years engaging and serving immigrant families 
with Young Children;


2. Be able to provide language services other than English, which are not 
contracted interpretation or translation services. 







Grant Activities


1. Employ, at minimum, one (1) Full-Time Equivalent (FTE), who is a member of the proposed 
community and who will serve as a cultural broker for immigrants, expecting parents, and parents 
with children up to age eight (8).  
a. The FTE may be one full-time position or shared across multiple positions, whichever best 


supports the engagement of families in the community.  


2. Ensure the FTE position(s):
a. Conducts on-going outreach and education to immigrant families with Young Children to educate 


parents/caregivers and expectant parents, in their own cultural context, the importance of 
developmental screenings and developmental milestones with the goal of supporting the Young 
Child(ren)’s healthy development and ensuring they are prepared to succeed in kindergarten;  


b. Assists parents/caregivers in accessing and understanding what to expect during Well-child Visits 
and other medically necessary services with primary healthcare providers and when needed, 
Child Development Services; and


c. Connects Young Children to preventative health and early intervention services.







Grant Activities (cont.)


3. Participate in Department activities (specifics provided on next slide)


4. Participate in trainings regarding child-development, child-development screenings, 
developmental milestones, early intervention services, and making referrals to programs and 
services for Young Children. 


5. Participate in monthly meetings with the Department to provide feedback to OCFS regarding:
a. Barriers to services;
b. Service delivery challenges; 
c. Best-practices regarding referral processes; and 
d. Recommendations to improve communications with immigrant parents regarding child 


developmental milestones, screenings, early intervention services, and Well-child Visits. 







OCFS Activities


• OCFS will provide resources to the awarded Applicants, including but not limited to:


• Informational webinar(s) to review expectations and processes;


• Establishment of a learning cohort to meet monthly, to share and learn best practices 
from one another;


• Technical assistance and training to support meeting the requirements of the resulting 
contract including delivering education and services to parents related to 
developmental screenings and child development; and


• Direct connection to Help Me Grow (HMG) through a dedicated resource specialist 
who will be responsible for working directly with the awarded Applicants and their 
clients. 







Allowable Uses of Funds


1. Allowable use of funds may include, but is not limited to:


a. Staffing costs (including benefits, supplies, and other related costs) associated with 
the proposed project, including, but is not limited to:  
i. Costs for outreach staff; and 
ii. Translators or translation costs.


b. Technology and/or data system-related costs (e.g., laptops, printers, software, 
databases).


c. Professional development and/or trainings for staff, including staff supports to 
increase understanding of child development. 







Non-Allowable Use of Funds


Request for and allocation of funding shall not include: 


a. Duplicating or supplanting funding received from other federal or State resources; 


b. Use of gift cards as incentives;


c. Debt restructuring and/or bad debt; 


d. Defense and prosecution of criminal and civil proceedings, and claims; 


e. Donations and contributions; 


f. Entertainment; 


g. Alcoholic beverages; 


h. Fines and penalties; 


i. Goods or services for personal use; 


j. Interest expenses; 


k. Lobbying; and/or 


l. Patent costs.







• Application Cover Page (Appendix A)


• Debarment, Performance and Non-Collusion Certification (Appendix B) 


• Improving Access to Early Intervention Services Application (Appendix C)


• Budget Form and Narrative (Section III of the Application)


What is in the application?







Application Cover 
Page 


(Appendix A)







Debarment, 
Performance, and 


Non-Collusion 
Certification 
(Appendix B)
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Budget Form 
and Narrative 


(Refer to the RFA 
Application)







Budget Form 
(Excel Section –


Expense Summary 
Worksheet)


LINE COLUMN 1 COLUMN 2 COLUMN 3 COLUMN 4 COLUMN 5 COLUMN 6 COLUMN 7


1
TOTAL  PROGRAMS


SERVICE: SERVICE: SERVICE: SERVICE: SERVICE: 


2
(this agreement) PROGRAM & FY: PROGRAM & FY: PROGRAM & FY: PROGRAM & FY: PROGRAM & FY:


3 PERSONNEL EXPENSES


4 SALARIES/WAGES


5 FRINGE BENEFITS


6 THIRD PARTY IN-KIND (Match Only)


7 TOTAL PERSONNEL EXPENSES


8 CAPITAL EQUIPMENT PURCHASES


9 SUB-RECIPIENT AWARDS


10 ALL OTHER EXPENSES


11 OCCUPANCY - DEPRECIATION


12 OCCUPANCY - INTEREST


13 OCCUPANCY - RENT


14 UTILITIES/HEAT


15 TELEPHONE


16 MAINTENANCE/MINOR REPAIRS


17 BONDING/INSURANCE


18 EQUIPMENT RENTAL/LEASE


19 MATERIALS/SUPPLIES


20 DEPRECIATION (Non-Occupancy)


21 FOOD


22 CLIENT-RELATED TRAVEL


23 OTHER TRAVEL


24 CONSULTANTS - DIRECT SERVICE


25 CONSULTANTS - OTHER


26 INDEPENDENT PUBLIC ACCOUNTANTS


27 TECHNOLOGY SERVICES/SOFTWARE


28 THIRD PARTY IN-KIND (Match Only)


29 SERVICE PROVIDER TAX


30 TRAINING/EDUCATION


31 MISCELLANEOUS


32 SUBTOTAL - ALL OTHER EXPENSES


33 INDIRECT ALLOCATED - G&A (Line 37 x Line 38)


34 TOTAL ALL OTHER EXPENSES (Lines 32, 33 )


35 TOTAL EXPENSES (Lines 7, 8, 9, 34)


36 TOTAL AGENCY-WIDE EXPENSES


37 ALLOCATION BASE


38 INDIRECT COST RATE (Form 4, Line 6) FALSE FALSE FALSE FALSE FALSE FALSE


EXPENSE SUMMARY


EXPENSES







• The Grant Review Team will use a consensus approach to evaluate 
and score all sections. Members of the review team will not score 
those sections individually but, instead, will arrive at a consensus as 
to assignment of points for each of those sections.


• Failure to respond to all questions and instructions throughout the 
RFA may result in the application being disqualified as non-responsive 
or receiving a reduced score. The Department, and its evaluation 
team, has sole discretion to determine whether a variance from the 
RFA specifications will result either in disqualification or reduction in 
scoring of a proposal.


Scoring Process







Scoring of Weights


The score will be based on a 100-point scale and will measure the degree to which each 
application meets the following criteria.


Scoring Criteria Points Available


Part I – Eligibility Pass/Fail


Part II – Experience and Community Focus 45


Part III – Proposed Activities 22


Part IV – Staffing and Training 8


Part V – Budget Forms and Narrative 25


Total Points 100 points







Scoring Process
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The Grant Review Team will 
utilize a scoring rubric to 
score the Applicant’s 
Experience with community 
and working directly with 
families, proposed 
Activities/Partnerships and 
Staffing based on the 
specific category identified 
in the tables below. 


Individual Points Summary


Narrative Response Maximum Points Allowed


▪ Community Experience & Focus
▪ Community Served
▪ Staff and Leadership Composition
▪ Community Engagement
▪ Experience Connecting Families to Services
▪ Familiarity with Subject


▪ Proposed Activities/Partnerships
▪ Proposed Activities
▪ Community Partners 


▪ Staffing 
▪ Description of staffing to support work


• 45 points
• 9 points
• 9 points
• 9 points
• 9 points
• 9 points


• 22 points
• 11 points
• 11 points


• 8 points


Total 75 Points


Applications







Scoring Process:  Budget Form and Narrative


The applicant must complete and submit a Budget Form (Excel) providing a 
breakdown of expenses for the entire period of performance. 


Score Budget Forms and Narrative are: 


25 


➢ Accurate (i.e., add up to the total proposed budget) 
➢ Aligned (i.e., align with the activities and requirements, including proposed 


activities) 
➢ Connected (i.e., clearly connect to the activities and requirements, including 


proposed activities)   
➢ Realistic (i.e., reasonable given the activities and requirements, including 


proposed activities) 


20 Accurate, aligned, and connected, but not realistic 


10 Accurate and aligned, but not connected or realistic 


0 
Not accurately calculated, within the application instructions, aligned with the 
capacity building plan, nor realistic. 


 







Questions
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