Board of Trustees
MAINE CRIMINAL JUSTICE ACADEMY
EXECUTIVE CERTIFICATION
Specification S-4(A)
The following requirements have been set forth to establish standards that recognize those individuals who possess the required experience, training, and education as a law enforcement executive.  These minimum standards are the fundamental basis for the success of a police enterprise.  These standards are required for Executive Certification except with respect to those executives holding certification prior to June 4, 2004, for purposes of the minimum training hours, minimum college credits, and years of experience, in which case Specification S-4 will continue to govern. 

Definitions:

A. "Board" is the Board of Trustees of the Maine Criminal Justice Academy.

B. "Department Head" is a permanent full-time certified and sworn chief of police or sheriff of a Maine a law enforcement agency within which there is at least one additional full-time sworn police officer under the direction of such department head.

C.  
"Accredited Institution" for college credits, the Board recognizes only those units awarded in a course from a junior college, college, or university accredited as such by:

1. 
The Department of Education of the state in which the junior college, college, or university is located, OR

2.   
The regional accreditation association.

D. 
"Full-Time Paid Employees." A person is a full-time 
employee, chief of police, or sheriff only if:

1. 
Employed with the reasonable expectation of working at least 1,040 hours in any one calendar or fiscal year for performing duties as chief of police, sheriff, or second-in-command.

E.  
“Second-in-command.”  The full-time certified and sworn law enforcement officer of a duly organized law enforcement agency designated as the executive immediately subordinate to the department head.

Requirements:
A.
The applicant must be a department head or second-in-command of a duly organized law enforcement agency.

B.  The applicant shall attest that the applicant subscribes to the Law Enforcement Code of Ethics.

C.  The application shall include the signature of the applicant's immediate superior or, in the case of a second-in-command, the signature of the department head.

Procedures:
A.
TRAINING HOURS AND COLLEGE CREDITS
1.
Training Hours: shall include in-service training and other types of training, but not post-secondary education, except as noted below.

2.
College Credits: shall include college or university credits from an accredited post-secondary institution.

3.
At least one-third of training hours and college credits must be related to administrative responsibilities, as determined by the Board of Trustees.   Examples of such courses are:

a.
Police Supervision

b.
Budget Preparation

c.
Personnel Relations

d.
Management Techniques

e.
Police Planning

4.
College Credits, awarded for criminal justice related courses as determined by the Trustees, may be counted toward Training Hours on an hour-for-hour basis.

EXAMPLE: A three-credit college course in criminal law would be worth 45 Training Hours. (i.e., 3 hours per week X 15 weeks = 45 Training Hours and 3 College Credits.)

College Credits counted toward Training Hours may not also be counted as College Credits.

B.
LAW ENFORCEMENT EXPERIENCE

The acceptability of the required experience shall be determined by the Board.

1.
Law enforcement experience as a full-time paid law enforcement officer of a municipal police department, county sheriff's department, state law enforcement agency, or federal law enforcement agency may be acceptable for the full period of experience within these agencies.

2.
Full-time paid work experience in other quasi-criminal justice or law enforcement agencies may be accepted at the discretion of the Board.

C.
THE EXECUTIVE CERTIFICATE

In addition to the requirements set forth above, all of the following are required for the award of the Executive Certificate.

1. The Executive Certificate shall include the applicant's name, official title, and name of the applicant’s jurisdiction.  It shall be issued permanently, but shall lapse if the holder of the certificate leaves the holder’s position.  Upon re-employment in a qualifying position, the holder shall make re-application for the certificate.

2.     
An applicant shall:

a.
Have acquired the following combination of college credits and training hours combined with the prescribed years of law enforcement experience, 


	Minimum Training Hours
	600
	800

	Minimum College Credits
	60 College Credits
	Bachelor’s Degree

	Years of Experience
	Three (3)
	Two (2)


3.    
The Executive Certificate will be valid for three (3) years from issuance.  The following conditions will be required prior to re-issuance:

4.  
Active Certificate:

To maintain an active Executive Certificate, the holder of the certificate must:

a.
Complete 80 hours of administrative related training/education and forward such documentation to the Academy.

b.
Each certified Executive must complete the above-mentioned 80 hours within three (3) years of the issuance of current active certificate.

c. In the case of a second-in-command who holds the certificate, that person must maintain the position of second in command or be promoted to the chief executive officer within the agency from which the original application was received.

d. Any executive who holds an active certificate prior to June 4, 2004 shall meet the requirements as outlined in S-4(A) or S-4(C) upon reapplication.

5.  
Inactive Certificate:

a.
If the Executive holding a certificate fails to complete the required 80 hours of training, the certificate will expire, and a notation of inactive status will be made.

b.
The Board may suspend or revoke the certificate of the holder if the holder fails to comply with any Board requirement.
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____________________________ 


__________________________

John B. Rogers, Director                          

Brian R. Pellerin, Chair       
Maine Criminal Justice Academy


MCJA Board of Trustees

