
Late Damage 
Inventory Submission
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Applicant Event Profiles

Step 1: Click Applicant Event Profiles

Step 2: Click 
Magnifying Glass
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Applicant Event Profile

Click Manage
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Manage Damage Inventory

Click Add Damage
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Select Standard 
Damage

Select Damage Type Pop-Up Box
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Add Damage Information 
Step 2: Click Save
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Step 1: Enter 
General 

Information, 
Damage 

Information, 
Location 

Information, 
and Work 

Information



Add Damage Information After Signed Inventory

Step 1: Enter 
General 

Information, 
Damage 

Information, 
Location 

Information, 
and Work 

Information

Step 2: Click Save
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