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Applicant Event Profiles

Step 2: Click 
Magnifying Glass
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Step 1: Click Applicant 
Event Profiles



Applicant Event PA Requests Profile

Scroll down to 
Projects bar
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Locate Event Project
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Step 1: Click to expand 
the Projects bar

Step 2: Click the 
Magnifying Glass



Locate Essential Elements Of Information 
(EEI) Required Documents
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Click to expand 
Required 

Documents tab



Attach Essential Elements Of Information 
(EEI) Required Documents
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Step 2: Click 
Add

Step 1: Click the arrow to 
expanded all required 

documents



Attach Already Uploaded Document
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Step 1: If Document already 
uploaded with the proper 

Category, Click Attach

Step 2: Click 
Attach Selected



Upload New Document
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Step 1: Click and drop new 
files or click to add from 

menu



Upload New Document – Pop-Up Box

197

Step 1: Click to 
select file

Step 2: Click Save



Selected Document – Pop Up Box
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Click Attached 
Selected



Remove Documents from EEI  

Click Remove
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