
Private Non-Profit  
Submit Request For 
Public Assistance (RPA)

48



Private Non-Profit Request for Public 
Assistance

49

Click 
Next



General Information

Step 1: 
Select Event

Step 3: 
Click Next

Step 2: Select 
Yes or No
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Primary And Alternate Contact Information

Step 1: Select 
Primary 
Contact

Step 3: 
Click Next

Step 2: Select 
Alternate 
Contact
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Verify/Change Primary Location & Mailing Address

Step 2: Verify 
Mailing 

Address or 
Click Change

Step 3: 
Click Next

Step 1: Verify 
Primary 

Location or 
Click Change

52



Enter PNP 
Information

Step 3: 
Click Next

Step 1: Enter 
and answer 
questions
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Step 2: Click the 
blue items to 

attach required 
document



Attaching PNP Required Documents

Click Upload 
New
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Add PNP Required Document

Click Select 
Document 
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Upload PNP Required Document

56

Step 1: Click 
Select 

Document 

Step 2: Click 
Open



Add Document

Step 3: Add 
Document

Step 1: Review 
Information
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Step 2: Select 
Category 

Document Type
Note: Multiple Category 
types can be added



Attach Document

Click Attach 
Selected
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Other Information/Comments

Step 2: Click 
Next

Step 1: Review 
Information
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Review Request 

Step 2: Click Submit

Step 1: Review 
Information
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Congratulations Screen
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