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Record Line Response
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Click Record Line Response



Add Line Response
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Step 1: Select 
Line Item

Step 2: Type 
Response

Step 3: Click Save



Confirm Line Response 
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Confirm Line Response in 
the response column



Edit Line Response 
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Step 2: Click Edit RFI 
Line Response

Step 1: Click Options



Edit Line Response – Pop Up
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Step 2: Click 
Save

Step 1: Click to edit 
response



Remove Line Response 
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Step 2: Click Remove 
RFI Line Response

Step 1: Click 
Options



Remove Line Response Pop-Up Box
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Click Remove



Submit Line Response
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Scroll to the top of 
the page



Submit RFI Response
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Click Submit RFI 
Response



Submit RFI Response Pop-Up Box
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Click Yes


