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Click Magnifying Glass

 Navigation in Grants Portal for 
appealing a Determination 
Memo (DM):
 Tasks > Determination Memo 

(on the left navigation pane)

 Drill into associated 
Determination Memo (DM)
(click magnifying glass)

 For denied 1st appeal
 Organization > Applicant 

Event Profile > Scroll down to 
Appeals

Project Appeal: Applicant Request 
(1 of 3)
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Click Magnifying Glass

 Navigation in Grants Portal for 
appealing a denied 1st Appeal:
 Organization > Applicant 

Event Profiles (on the left 
navigation pane)

 Drill into associated Applicant 
Event Profile (DM)
(click magnifying glass)

 Scroll down and expand the 
Appeals section, then drill into 
the denied first appeal

Project Appeal: Applicant Request 
(2 of 3)
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 Once on either the 
Determination Memo page or 
Denied Appeal page, click 
Request Appeal / Request 
Second Appeal

 Fill out the request, upload the 
appeal letter, then press Submit

 Note: Only one appeal can be 
submitted at a time, but a 
second appeal can be 
requested if first appeal is 
denied
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(3 of 3)
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Project Appeal: Withdraw

26

 After an Appeal request is 
submitted, on Appeal 
Details page, the only 
option available to you at 
this point is to Withdraw
your appeal, under Options

 Note: This may be done by 
the Recipient or Applicant 
at any point until a 
determination on the 
Appeal request has been 
made
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