Upload Documents In
Applicant Event

These documents
apply only to one
event.




Add Documents To An Event

88Grants Portal a8 2 Leghom Fogno.

- . |
Ty organiation i My Applicant Event Profiles

Glenville - PDMG0003 - 4332DR
4332DR - 9)

- Organization Profile Step 1: CIle Applicant

Y Filters » All Active Applicant Event Profiles - B * ."ﬂ

- Organization Personnel Eve nt P rofi Ies

Applicant Event Profiles @ SHOW/HIDE COLUMNS
- Exploratory Calls Event Event Recipient # # # Work CRC Gross CRC Net Pending

# Name Region County Status Process Step Projects Damages Orders Cost Cost Cost
Recovery Scoping
Meetings Q 4332DR 4332DR-TX Region 7 Houston Eligible Pending Grant 12 28 11 $228,104.00 $228,104.00 $228,104.00
) County Completion

Projects

© DEMEEES 25 io 1 of 1 entries (filtered from 4 total entries) 1

- Work Order Requests

Step 2: Click the
Magnifying Glass

Work Orders

My Tasks

Calendar

Utilities

Resources
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Applicant Event Profile Document

gG'ran.tS Porta.]. AF] & Leghom, Fogho..

&l Frojecis » #= DULR AJDILUN FMMUJELT FULS |
@b Dashboard

1 My Organization
Glenville - POMG0009 - 4332DR i 406 Mitigation Profile »

(4332DR - 6)

Organization Profile

[2] Insurance Profile » ? HELP

Click Upload

Organization Personnel

Applicant Event Profiles

4 EHP Profile »
Exploratory Calls

Recovery Scoping

Meetings i Documents > EAVEON & DOWNLOAD ~ | £ MANAGE

Projects

Damages P Comments ? & EXPORTTOCSV = = ADD COMMENT

Work Order Requests

Work Orders i Request for Information »

My Tasks

Calendar & Sample Drawdown Testing »
Utilities

Resources ® Discussion » + START A DISCUSSION
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Applicant Event Profile Document Upload
— Pop Up

Upload Applicant Event Profile Documents Dra g an d dro p file
in this box or

& Drag and drop a file here, or click here to select a filg Click to Select
Document

Documents Pending Upload

€ To begin uploading a document, either drag and drop a file into the area above or click the area above to upload a file manually.

Note: You may not upload the document to the Applicant event profile that matches an existing document with same document area.

£ UPLOAD PENDING DOCUMENTS @ CANCEL
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Upload Applicant Event Profile Documents

Document Upload — Pop Up

@ File Upload

« v > ThisPC » Desktop » Glenville ~v | Q)| | Search Glenville

Organize = New folder f= -
Admin ~ [ Name Date modified Type Size
Grants Manager RPA 6/4/2019 1024 AM  Microsoft Word D..

Grants Portal
PDMG Instructor

% This PC

» 3D Objects

m Desktop

Documents

& Downloads

5 Music

= Pictures

B Videos

=3 DR4339-PR (\\jfc
9 Windows (C))
=3 DR4339-PR SECT

P e

in |

Step 1: Click to
select document

@ CANCEL

File name: v | A Fites

Step 2: Click Open
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Edit Document Information

Upload Applicant Event Profile Documents

1 Drag and drop files here, or click here to select files.

Documents Pending Upload

Q

I  Filename Description
AR R {aV0%a RPA.docx

Showing 1to 1 of 1 entries

® CANCEL
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Edit Document Information — Pop Up Box

Process Document

A CAUTION: Document will be uploaded to the Applicant
event profile.

Step 1: Type
description Filename *

RPA.docx

Description

Category Filter (Optional)
All

Step 2: Click to
select type of
document

Category *

B SAVE © CANCEL

Step 3:
Click Save
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Manage Documents In
Applicant Event

nese aocuments q )
apply only to one '
event.




Locate Documents Uploaded To An Event

88Grants Portal a8 2 Leghom Fogno.

- . |
Ty organiation i My Applicant Event Profiles

Glenville - PDMG0003 - 4332DR
4332DR - 9)

- Organization Profile Step 1: CIle Applicant

Y Filters » All Active Applicant Event Profiles - B * ."ﬂ

- Organization Personnel Eve nt P rofi Ies

Applicant Event Profiles @ SHOW/HIDE COLUMNS
- Exploratory Calls Event Event Recipient # # # Work CRC Gross CRC Net Pending

# Name Region County Status Process Step Projects Damages Orders Cost Cost Cost
Recovery Scoping
Meetings Q 4332DR 4332DR-TX Region 7 Houston Eligible Pending Grant 12 28 11 $228,104.00 $228,104.00 $228,104.00
) County Completion

Projects

© DEMEEES 25 io 1 of 1 entries (filtered from 4 total entries) 1

- Work Order Requests

Step 2: Click the
Magnifying Glass

Work Orders

My Tasks

Calendar

Utilities

Resources

130



Manage Applicant Event Profile Document

gGrants Porta.]. AF & Leghom, Fogho..

&l Frojecis » #= DULR AJDILUN FMMUJELT FULS |
@b Dashboard

1 My Organization
Glenville - PDMGO009 - 43320R i 406 Mitigation Profile »

(4332DR - 6)

Organization Profile

[2] Insurance Profile » ? HELP

Click Manage

Organization Personnel

Applicant Event Profiles

4 EHP Profile »
Exploratory Calls

Recovery Scoping

Meetings i Documents > EAVEON & DOWNLOAD ~ | £ MANAGE

Projects

Damages P Comments ? & EXPORTTOCSV = = ADD COMMENT

Work Order Requests

Work Orders i Request for Information »

My Tasks

Calendar & Sample Drawdown Testing »
Utilities

Resources ® Discussion » + START A DISCUSSION

131



Edit Upload Document Information

Grants Porta.]. & Crocker, Betty

@B Dashbo:

T My Organization

E Applicant Event Profile Manage Documents

8790)
4337DR-FL (4337DR) ' Bananatown (8790) / Manage Documents

Bananat

- Organization Profile

e Q
Organization Personnel
- it e R Filename Description Size Category Uploaded Date Uploaded By
Exploratory Calls RPA docx RPA 11.5KB Request for Public Assistance (RPA) 06/04/2019 11:18 AM AST Cracker, Betty

X REMOVE
- Recovery Scoping

Meetings 10 -

Projects Showing 1to 1 of 1 entries

Click Edit

- Damages

Work Order Requests

Work Orders
My Tasks
Calendar
Utilities
Resources

Intelligence

<«
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Edit Applicant Event Profile Document

Edit Document

Step 1: Edit
information

Step 2: Click
Save Changes
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Remove Documents

Portal AE) & Leghom, Foghor..

I Applicant Event Profile Manage bocuments

4332DR-TX (4332DR) / Glenville - PDMG0009 - 4332DR (4332DR-9) / Manage Documents

Q
Filename 1% Description Size Category Uploaded Date Uploaded By
Applicant Cost Summary.docx Historical Cost summary 18.1 KB Applicant Provided SOW/Cost Estimate 08/08/2018 09:27 AM CDT Leghorn, Foghorn
Glenville PDMGO009 Pay Policy.docx Payroll Policy 102.2KB Force Account Labor Pay Policy 06/30/2018 08:22 AM CDT Leghorn, Foghorn

0t Report.docx Facilities Maint Report 11.1KB Maintenance Record 05/23/2018 04:18 PM CDT Lanneau, Peter
X REMOVE

10 v

Showin

Click Remove to
Delete document
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Delete Document Confirmation Pop-Up Box

Confirm Delete

ou would like to remove this document?

Click Yes to Delete
document




