DEPARTMENT OF MARINE RESOURCES

	Travelers Name:
	     


	Ticket Preference
	     
	Electronic
	     
	Paper


State of Maine

Air Travel Quotation Form
	For Travel From:
	     
	To:
	     

	Intermediate Stops:
	     

	Departure Date:
	     
	Return Date:
	     


	Are you flexible on Departure Date?
	     
	Return Date?
	     

	
	Yes / No
	
	Yes / No

	Are you flexible on Departure Time?
	     
	Return Time?
	     

	
	Yes / No
	
	Yes / No


	#1.
	Agency Name:
	     
	City / Town:
	     

	
	Agents Name:
	     
	Phone:
	     

	
	Fare Quoted:
	     
	Accepted:
	     

	
	
	
	
	

	#2.
	Agency Name:
	     
	City / Town:
	     

	
	Agents Name:
	     
	Phone:
	     

	
	Fare Quoted:
	     
	Accepted:
	     


Instructions:

1.
This form must be completed for all airline tickets purchased.  You must have quotes from at least two Travel Agents for each trip.

2.
Indicate departure city and destination city.

3.
Indicate any intermediate cities which are required by you.  Do not indicate cites where the airline stops enroute to your destination.  If you will return to a different location than your departure, please indicate this on the “intermediate stops: line (depart from Portland, return to Augusta).

4.
You must provide each Travel Agency with the same flexibility, if any, that you have listed above.


A “Yes” on Flexible Departure or Return Date means you could leave or return one or more days earlier or later.


Indicate the number of hours you’re willing to change from the “ideal” departure or return time (i.e. You would like to leave at 1:00 p.m., but you will take any flight between 11:00 a.m. And 3:00 p.m.).  In this case you would put  + 2 hours.

5.
This form must be attached to your Request for Out-of-State Travel and/or Travel Advance (BP 14).  Travel advances will not be made for the airfare.
