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OFFICE OF LICENSING AND REGISTRATION

Chapter 1:
REGISTRATION APPLICATIONS AND FINANCIAL STATEMENTS

SUMMARY: This chapter contains provisions relating to the submission of registration applications and financial statements required to be filed with the Office of Licensing and Registration under the Maine Charitable Solicitations Act.

NOTE: Specialized terms used in this chapter are defined in 9 M.R.S.A. §5003.

1.
Registration of Charitable Organizations, Professional Solicitors, Professional Fund-raising Counsel, and Commercial Co-venturers


A.
Registration applications are available from the Office. Renewal forms will be mailed to the registrant at its last known address at least 30 days in advance of the expiration date of the current registration.


B.
A parent organization that files a consolidated registration statement for its affiliates, chapters, and branches shall list on the registration statement (or on an attached sheet) the name and address of each affiliate, chapter, and branch on behalf of which it is filing.


C.
Each professional solicitor, professional fund-raising counsel, and commercial co-venturer is required to submit with the application a surety bond, whose expiration date shall not be earlier than November 30th of the following year and whose limit shall be not less than $25,000.


D.
Each charitable organization, professional solicitor, professional fund-raising counsel and commercial co-venturer shall file, by September 30th of each year, the annual fundraising activity report required by 9 M.R.S.A. §§5005-B(1) and 5008(3-A) for the preceding calendar year. A registrant who fails to file the report is subject to disciplinary action and may be ineligible for renewal.


E.
All renewal applications shall be filed no later than November 30 of each year and shall be accompanied by the registration fee established in Chapter 10, Section 10 of the rules of the Office.

2.
Financial Statement [9 M.R.S.A. §5004 (4)(D-1)]


A.
Form



A charitable organization shall include a financial statement covering its most recently audited fiscal year as part of its renewal application. A charitable organization required to file Internal Revenue Service Form 990 and Schedule A forms or a 990EZ form shall include the form(s) as part of its renewal application.

B.
Independent public accountant


The financial statement must be audited by an accountant licensed by the Maine Board of Accountancy or authorized to practice accounting by the appropriate regulatory body in another jurisdiction. Each financial statement must be accompanied by a statement under oath or affirmation that the preparer is authorized to practice accounting and setting forth the dates of the authorization and the state or other jurisdiction in which the accountant is authorized to practice.


C.
Standards of accounting



The financial statement shall include:

· a balance sheet;

· a statement of support, revenue, expenses and changes in fund balance; 

· a statement of functional expenses which, at a minimum, are broken into the following categories:

· program,

· management and general,

· fundraising; and 

· such other information as the Office may require.

The financial statement shall be prepared in accordance with generally accepted accounting principles. The Office may accept, under such conditions as it may prescribe, statements or returns filed with another state having similar requirements.


D.
Incomplete financial statement



If a financial statement appears to be incomplete or otherwise deficient, the Office may forward the statement to the Maine Board of Accountancy, the Committee on Consultation and Review of the Maine Society of Public Accountants, the Maine State Department of Audit, or any number of them for review and comment. The Office shall notify a charitable organization if its financial statement is deemed incomplete or otherwise deficient, and the charitable organization will be given an opportunity to supplement or correct the statement. If the statement is not supplemented or corrected within a reasonable time, then the renewal application may be denied.
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